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1 Huéng din vao phin mém
1.1 Ping nhdp vao hé thong

Budc 1: Vao trang https://venet.vn/

Budc 2: Nhap tén ding nhap va mat khau
Budc 3: Click ntt dang nhap

1.2 Péi mat khiu

Budc 1: Bang nhap vao trang vcenet.vn

Budce 2: Click vao miii tén x6 xudng & goéc phai man hinh/d61 mat khau

Titcadonviv ®# A % @ .Lﬁni.ugu -

& Théng tin cia toi
& Bdi mat knau

® Bang xuat
Dang Minh 5ang tao 1 he - ..
@ 21 ngay trroc

Jv&i Lanh dao ban, ™ Thong bao . 48

Budc 3: Nhap mat khau cli va mat khau muon thay doi

Mat khau cii ()
Mét khau méi (%)

Nhip lai mit khau (%)

Budc 4: Luu lai



o

2 Mangxah
2.1 Chinh svra thong tin tai khodn
B1: Nguoi dung dang nhap vao hé théng
B2: Click vao Bang tin

B3:

C1: Click button Chinh sua

: 5 o n T [ GQude khao sa
=% Nguyén Phan bS8 Ban dang ngh gi? B G khidgisat
P Dang vién, Thanh vién )
Bang tin ° Céng khai v m £2% Quan tim
[ Tinnhan E" Tap trung cac gidi phap gi..
= # Viét bai Anh @M Video @ Taothdamdd  [F Tailidu
& Awum E’ Off Fan Ba Tan Vieg
I[2] video
E" Su kién mei
Khig At Chao budi chiéu, Nguyén Phan G Boils
2 Tailigu Ngay dy nang lang dé thiic ddy méi quan hé va cong viéc tot dep v
+ Quan tam
<L Nhom Béo dién tir Dang Cong San Viét Nam a2 thém motnéidung v & Dé xudt két ban
7] swkién 2 gi¢ trbe @ ) )
Ho Birc Ai
Tap trung cac giai phap giup néen kinh te dat myc tiéu tang
trwéng Ngé Thé Anh

ViEn hdAn AAn

NS HAA

C2: Click vao tén tai khoan vao trang ca nhan > Click menu gioi thi¢u
thong tin

Bai viét da luu ioi thisu  Diéu tra dw luan Nhom

* # Siva théng tin

Doéng théi gian Ban bé

Ho so

42 Banbé?

Nguyén Phan
(olala) —
THONG TIN CO' BAN
& Béi mat khiu

# Chinh sira

. Mong Ji

Théng bao c
Mong Ji d& chép nhan i ...
4 ngay trréc
. Mong Ji 33 chép nhan 1&i .
9 ngay trréc
Huynh Vi Luan d3 givi loi
9 ngay tnréc
Ban be
L] 9
- aan
. Mong Ji 4
Nguyén Ngoc Huy E
@ M§ Nguy&n L
Q, Tim mot ai do & +2

> Click button Stra

Théng bao 64

Mang Ji d& chép nhén 1&i ... |
4 ngay trudc

Mong Ji d& chép nhan i ...
9 ngay trudc

Huynh Vil Luan da givi l&i
9 ngay trréc

Ban be

Nguy&n Ngoc Huy

@ M§ Nguyén

Hovaten Nguy&n Phan Nguyé&n . M§ Ngu Mong Ji
= 392 bai dang "
£ 01/04/1980 Ngay sinh 01/04/1990
I N THONG TIN LIEN HE
@ Ha Tinh
Bién thoai 0523276009
n n Bia chi Ha Tinh

Q Tim mot ai 4o

@ +2

B4: Nhap céc théng tin can chinh stra vao form chinh sira -> Click Luu lai



2.2 Trang chu

2.2.1 BDding bai viét

B1: Nguoi dung dang nhap vao hé théng
B2: Click vao Bang tin

B3: Click vao link Viét bai & trang chu

Ban dang nght gi?

# Viét bai B Anh M Video @ Tao tham do [3 Tailiéu

B4: Nhap ndi dung bai viét/ Click vao button Ding
2.2.2 Dang anh

B1: Nguoi dung dang nhap vao hé théng

B2: Click vao Trang chu

B3: Click vao link Anh & trang chu

r"'n :-j E "{Ié éﬂh né.'_r

'.-------------I

: Chon file upload :
1 1

# Viét bai & Anh & Video @ Tao tham do B Tailiéu




B4: Chon file anh va nhap ndi dung mo ta cho anh.
B5: Click vao button Bang

2.2.3 Dang video

B1: Nguoi dung dang nhap vao hé théng

B2: Click vao Bang tin

B3: Click vao link Video ¢ trang chu

(Chon tai file Ién hodc nhap dudng dan video)

'.-------------I

: Chon file upload :
1 1

(Dung lwerng téi da 1000 Mb). Cach ding tool dé gidm dung lrong
Pwérng dan video:

# Vit bai @ Anh N Video @ Tao tham do 3 Tailiéu

B4: Chon file video c6 dung luong tdi da 1000Mb hodc Nhap duong din video va nhap
ndi dung mo ta cho video

B5: Click vao button Bang.

2.2.4 Tao tham do

B1: Nguoi dung dang nhap vao hé théng
B2: Click vao Bang tin

B3: Click vao link Tao tham do

10



[m]

o e
an dang nghr gi’?

Bap

n x

Thém dap an

# Viét bai Anh W Video @ Tao tham do 3 Tai lidu

%]

B4: Click Button Thém dap 4n néu mudn thém dap an, Click icon x6a dap an néu muén
x6a dap an

B5: Nhap tiéu dé va dap an tham do

B6: Click vao Button Pang

2.2.5 Dang tai liéu

B1: Nguoi dung dang nhap vao hé théng
B2: Click vao Bang tin

B3: Click vao link Tai liéu

Mol dieu gi do vé tai iéu nay

.-'- -'-'---------I

: Chon file upload :
i ]

L 8 B 0 0 & 0 &8 0 8 5§ §

Théng tin thém ~

# Viét bai & Anh W Video @ Tao tham do 3 Tailiéu

11



B4: Click vao Thém thong tin néu mudn thém thong tin tai lidu

[ -

: Chon file upload
i 1

Théng tin thém ~

$6 hiéu Mgay ban hanh MNgay hiéu e
Ngay hét han Nawéi ky Ceo quan ban hanh
Tom tat

# Viét bai B Anh B Video @ Tao tham do & Tailigu

B5: Nhap tiéu dé tai liéu, chon file tai liéu, nhap cac thong tin tai liéu
B6: Click vao button Bang.

2.2.6 Tag ban be

B1: Nguoi dung dang nhap vao hé théng

B2: Click vao Bang tin

B3: bang bai viét/anh/video/ Tao tham do/ Tai liéu

B4: Click Button tag ban be

12
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. *“"‘F

' N ket s By
ﬁ SansEng e

Vi Mhéap tag

# Viet bai &3 Anh N Video @ Tao tham do [E Tailiéu

B5: Nhap tén ban be mudn tag, chon ban bé -> Ban bé dugc chon duoc tag trong bai
viét/anh/video/ Tao tham do/ Tai liéu > Hién thi trong trang c4 nhan ngudi dugc tag

B6: Click vao button Pang.

2.2.7 Ché dj cong khai

B1: Nguoi dung dang nhap vao hé thong

B2: Click vao Bang tin

B3: Dang bai viét/anh/video/ Tao tham do/ Tai liéu

B4: Click chon ché d6 Cong khai -> Bai viét/anh/video/ Tao tham do/ Tai liéu dugc hién
thi trén toan hé thong va bat ky ai cling xem dugc.

Ban dang nght gi?

o o

# Viét bai 3 Anh M Video @ Tao tham do = Tailiéu

BS5: Click vao button Pang.

13



2.2.8 Ché dp ban bé

B1: Nguoi dung dang nhap vao hé théng

B2: Click vao Bang tin

B3: bang bai viét/anh/video/ tao tham do/ tai liéu

B4: Click chon ché do Ban bé -> Bai viét/anh/video/ tao tham do/ tai liéu duoc hién thi
chi cho ban b¢ cua tai khoan dang dugc xem.

[x5]

*# e

@ Ban bé ? m

# Viét bai Anh M Video @ Tao tham do 2 Tailiéu

2.2.9 Ché ds nhém

B1: Nguoi dung dang nhap vao hé théng

B2: Click vao Bang tin

B3: bang bai viét/anh/video/ tao tham do/ tai liéu
B4: Click chon ché d6 Nhom

B5: Chon nhém -> Bai viét/anh/video/tao tham do/ tai liéu duoc hién thi trong nhém da
chon va chi thanh vién trong nhém xem dugc.

14
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| ~u| P e . |
- ! E:v::!'=_E-3 g ngni gir
=~ B~ =

—Chon nhém— -
O CLB TiM MACH v
3 tham do ERE
0O Nhém T X

. O Héi Nhan Vién IT —
2.2.10 Ché db chi minh t6i.

B1: Nguoi dung dang nhap vao hé théng

B2: Click vao Bang tin

B3: bang bai viét/anh/video/ tao tham do/ tai liéu

B4: Click chon ché do Chi minh t6i -> Bai viét/anh/video/ tham do/ tai liéu duoc dang lén
chi c6 tai khoan dang nhin thiy

us)

B A - '-\-
afl aang ngni gi ¢
o

# Viét bai @ Anh M Video @ Tao tham do 5 Tailiéu

2.3 Tin nhin
B1: Nguoi dung dang nhap vao hé théng
B2:

C1: Tai list menu bén trai click Tin nhin

15



Théng bao 64
WRED 5an dang nahii ai? [Z Cugce khao sat

Z = Ban dang nghi gi R
o ;s Nguyén Phan & 5 9 PSS Mang Ji d& chap nhén 167 ... l
Pl Bang vien, Thanh vien 4 ngay trérc

A i Mong Ji d& chép nhan i ...

Tin nhan % S B s
= # Viétbai B Anh B Vid @ Taothamdo [ Taile [Tl degiloiied HOyOhVIEL i S il
iét bai n ideo @ Tao tham do ai lieu 5 5
Album 9 ngay tréc
E Off Fan Ba Tan Viog b
] wideo .
E‘ Sur kign méi Ban be
Khao sat Chao budi chiéu, Nguyén Phan -, ET S N =
. " T o1 16 e
E Tailiéu Ngay day nang long dé thiic day moi quan hé va cong viéc tot dep.
- ‘ Mong Ji 9
[> Quantam
Nhom Nguy&n Ngoc Huy L

9 Bao dién tir Dang Cong San Viét Nam da thém mot néi dung v &+ D& xust két ban
= sw kién 2 gio trroe @ , . @ M§ Nguyén L
Ho Biirc Ai

Tap trung cac giai phap giup nén kinh té dat myc tiéu tang
0 0 trwéng Ngé Thé Anh

VEn hAn Afn VFAn hAn A

C2: Trén header click icon Tin nhan > Click vao cudc hdi thoai muon nhan tin

Trangchi v # & @ & % Nguyén Phan

Thdng bao c

. Mong Ji d3 chap nhan I&i __. l

4 ngay trede

=1 Cuéc khao sat

) ) o Mong Ji d3 chap nhan I&i ...

+ ! r St r +
[+ Tép trung cac gidi phap gi... Huynh Vi Ludn d givi 161

O fia s
E" Off Fan Ba Tan Vlog R S
[+ swkien moi Ban bé

L] LW

s opa = v il
E‘ Boi 16

‘ Mong Ji {

Click xem tat ca dé xem hét tat ca cudc hoi thoai

16



[

(1]
—

Dong thoi gian  Baiviétdilvu  Gidithiéu PDiéutradwluan Banbé Nhom

+ bPam dao

- Nguyen Fhan %
- 5558 a
gifhtrfhd
(::j Nhap tin nhan 4,
.n bam dao
g Mong Ji da thém My

Nguyén Ngoc Huy

Sy

T P

Nguyén Thé Trung,Ng...

C3: Tai danh sach ban bé click vao tén tai khoan

Théng bao c

- = E® 5an dana nahiai? Cubdc khao sat
#i4 NguyénPhan & : Ban dang ngh gi? 5 . Mong Ji 3 chdp nhan i1
! 5 Bang vién. Thanh vién 4 ngay truéc

e E R Mong Ji d& chép nhan 161 ...
o coraiar - £ Quan am b

Tin nhn - S
2 Can (e (S S [ ap tung cic gidi phap gi. Huynh Vi Luan 83 gui 16i .
% Album iet bai n ideo a0 tham do ailiéu E Bgay e
i ¥ Off Fan Ba Tan Vieg
I Video . ; &
E‘ Su kién méi Ban bé
Kndo sat Chao budi chiéu, Nguyén Phan iy [ i n =
i 5w £ re i % o o1 16
@ Tai liéu Ngay day nang lweng de thiic day méi quan hé va cong viéc tot dep. -
Mong Ji L
[* Quantim
= . s i . %5 Nguyén Ngoc Huy L]
» (f3pm tir Dang Céng San Viét Nam di tf N0t ngi dung v &-{- De xuat két ban
] sukién oc @ . . @ M7 Nguyén ®
H6 Brc Ai
R . - N— y < 2+Ket ban "
Bao vé, khen thwong nhikng ngwdi ding cam dau tranh
0 0 chong tham nhing Ngs Thé Anh

, S — Svkdiban Q Tmmotaids @ s,
VAR hAn AAn VAm AR A

B3: Click vao cudc hoi thoai mudn nhin tin

B5: Click Tao cudc hoi thoai néu muon tao cudc hoi thoai maoi

Tao cudc hdi thoai mei

H$i theai nhom

Thém ngwei vao cudc hoi thoai

17



B6: Nhap tén nguoi mudn nhén tin > Chon tai khoan > Luu lai

B7: Click Tickbox Hoi thoai nhém néu mudn tao hdi thoai nhém méi

Tao cudc hdi thoai moi

¥ Héoi thoai nhom
Tén nhém

m A A ~Aae A oo
"-:--\'.'-:d-' L LU FHOL AN

Thém ngw&i vao cudc hoi thoai

Nhé&p tén ngudi nhan

B8: Nhap tén nhém, Thém ngudi vao cudc hoi thoai > Click Button Luu lai
B9: Nhap ndi dung tin nhin > Click button giri

2.4 Album

B1: Nguoi dung dang nhap vao hé théng

B2: Tai list menu bén trai click album

18



BREY Nowinphan o SRR Neio v anh nay
R i

sy Bang vién, Thanh vién
e
Béﬂg tin - i
1 : 1
: Chon file upload
[3 Tinnhan H : B 5
N -
% Album
i+
Khao sat
E Tailigu
[} quantam Chao budi sang, Nguyén Phan
Nhom 1M&i ngay mei la mat co hdi & thay ddi tich circ cude déi ban. i
1 swkién
ﬁ‘_‘* . Nguyén Phan d3 thém mét néi dung v
W 59 gidy trwoc @
Vi R AEa Ve bt I -k. - . A _.n—-. ﬂ

B4: Chon file anh va nhap ndi dung mo ta cho anh, tag ban be, tuy chon cac ché d6 bai
dang

BS5: Click vao button Pang

2.5 Video

B1: Nguoi dung dang nhap vao hé théng
B2: Tai list menu bén trai click video

B4: Chon file anh tdi da 1000Mb va nhap ndi dung mo ta cho video, tag ban be, tuy chon
cac ché do bai dang

19



(Chon tai file Ién hodc nhép dudng dan video)

l.-------------.

: Chon file upload :
1 1

(Dung lworng téi da 1000 Mb). Cach ding tool dé gidm dung lvong
Dwéng dan video:

# Viét bai @3 Anh M Video @ Tao tham do 2 Tailiéu

BS5: Click vao button Pang

2.6 Khado sat
B1: Nguoi dung dang nhap vao hé théng

B2: Tai list menu bén trai click Khao sat

o ——
g = Ban dang nghi gi?

Bap an 1 b 4

B3: Click Button Thém dép an néu muon thém dap an, Click icon x6a dép an néu muon
x6a dap an

B4: Nhép tiéu dé va dap an tham do, tiiy chon gin thé, trang thai bai tham do: cong khai,
ban bé, nhom, chi minh toi.
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BS5: Click vao Button Béang
2.7 Taili¢u
B1: Nguoi dung dang nhap vao hé théng

B2: Tai menu bén trai click Tai liéu

Théng bao c

' Mang Ji @3 chap nhan i '

4 ngay trudc

. Mong Ji 43 chép nhan 1
9 ngay trudc

:ﬁ‘?‘e‘:! Nguyén Phan &
ﬂﬁz Dang visn, Thanh vién

Bang tin

(3 Tinnhdn 5 =
Théng tin thém ~ Huynh Vi Luan da giri loi ...
& Atbum 9 ngay trréc

5] video o N Ban be
Khao sat @ o
’ & 2
E Tailieu o

" z. e 2 Mong Ji L
[ Quantém Chao Emcu chieu, Nzguyeanh?n ) s ‘
Ngay day nang Iong dé thiic day méi quan hé va céng viéc tét dep. .
Nhém Nguyén Ngoc Huy L
=] su kien @ M§ Nguyé&n L
Q Timmotaid & +a

ViEn hAn Adn VA kAR A

B3: Click vao Thém thong tin néu mudn thém thong tin tai liéu
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'-------------.

: Chon file upload
i 1

Théng tin thém ~

$6 hiéu Ngay ban hanh Ngay hiéu lwc
Ngay hét han Nguwei ky Co quan ban hanh
Tom tat

# Viét bai B Anh M Video @ Tao tham do [2 Tailiéu

B4: Nhép tiéu dé tai liéu, Click chon file upload dé tai 1én file tai liéu, nhap cac thong tin
tai liéu
BS5: Click vao button Pang.
2.8 Quan tim
e (Cachl:
B1: Nguoi dung dang nhap vao hé thong

B2: Tai list menu bén trai click Quan tam
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\ ks Déng théi gian  Baiviétda lwu  Gidithiéu Diéutradwluan Banbé Nhom

Nguyén Phan Danh Sach Quan Tam

(clala)

# Chinh stra | @ D&i mat khdu

Tiéu dé Ngay lwru Hanh déng
= 388 baidang L . - . i
D doan bai thi Khoa hoc X& hgi kho 6 “muwa’ diem 10 6 giay trudc [t |
= 01/04/1990
< Nir Su kién méi 8 ngay trudc (|
@ Ha Tinh Boi 6i 8 ngay trueéc O
Olympic mia he 8 ngay trudc 0
L O IS S LT ST

B3: Click vao tiéu dé 1 quan tim dé xem chi tiét

B4: Click icon x6a néu muon x6a 1 bai da luu

Xoa X

Ban co mudn xéa khéng 7

B5: Click xac nhan c¢6 néu muon xo6a/click Khong dé huy xoa

e (Cach2:
B1: Ding nhap vao hé thong

B2: Tai muc quan tam click vao bai dugc luu dé xem chi tiét
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Théng bao 64

; . - . [% Cuge khio sat

= . e 5 :
ﬁ :.Q“Yin PTTnh s ﬁ Ban dang nght gi Mang Ji d chép nhan i '
! ang vien lanh vien

4 ngay trudc

A Mong Ji d& chép nhan i ...
Tin nhan % S B s
s £ ViEtbai @ A @ Vid @ Taothamdd B TailE G Tl eitedd. HUyOh VI Ldn R grien
1 Album iét bai B An ideo ao tham do ai lieu b
& E‘ Off Fan Ba Tan Viog b
] video i
E" Su kién m&i Ban be
Knao st Chao budi chiéu, Nguyén Phan qn—";“‘ G Boils s e
. P s o o1lol T
Tai ligu Ngay day nang long dé thic day moi quan hé va cong viéc tot dep. "”v
. Mong Ji °
Quan tdm
2 0 . . - | Nguy&n Ngoc Huy ®
=» Nhom Bao dién tir Dang Cong San Viét Nam da thém mot néi dung v &-{- Dé xuit két ban
E Sv kién 8 phut trwoc @ e w @ M§ Nguyén °
. HobucAi
LE .. ST = R 2+Két ban
Trién ldm hoi hoa ve nhirng dam may

2.9 Nhom
291 Tim kiém
B1: Ping nhap vao hé thong

B2: Tai list menu click Nhom

% Nhip tir khoa tim kiém Nhom Cuia Téi
Nguyén Phan & m B e

Biéng vién, Thanh vién

[Eh Bang tin k = .
oying s
D [ssnhan 1 Thanh vién 0 Thanh vién
& Album
] video
Khdo sat
o Yusinh L : Yusinh L :
[E Tailiéu - ) @ Tham gia - - @ Tham gia
0 Thanh vién 0 Thanh vién
[> Quantam
a Nném’
SiF kién
e s
0 Thanh vién 1 Thanh vién
n n

B3: Click Nhom cua t6i dé loc ra nhitng nhém da tham gia
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Nhom | Nhdp tir khda tim kiém M e

Hat : : Nhom ngwoid... g e
°
1 Thanh vién 7 Thanh vién
Nhom T NHoém toéi
& vivenae
2 Thanh vién 2 Thanh vién
Thich chup anh IT Chia sé - Ho...
5 Thanh vién : 6 Thanh vién
Pe:i N .

B3: Nhép tén nhom can tim vao box Nhap tir khoa tim kiém > Enter dé tim kiém nhom

Nhém | Mhdp i khoa tim kidm h Nhém Cia Toi e

Nhom nguéid...p e
g & patham gia
T Thanh vién

Hat :
& bitham gia
1 Thanh vién

2 Thanh vién

NH6m to6i
@& patham gia
2 Thanh vién

Thich chup anh

5 Thanh vién

IT Chia sé - Ho...

6 Thanh vién

& ba tham gia & bétham gia

2.9.2 Thém moi nhom
B1: Ping nhap vao hé thong

B2: Tai list menu click Nhom



= Nhap tir khoa tim kigm
‘ v \ Nguyén Phan & ap tir khoa tim kigm
! ;. Bang vién, Thanh vién

[=h Bang tin M :
Nhom méi
[ Tin nhan 1 Thanh vién
[# Abum
I+ video
~ Khdo sat
N Yusinh L
E Tailidu
g 0 Thanh vién
[+ uantim
2 Nhém’
SiF kign
Hat
0 Thanh vién
n n

B3: Click button thém méi “+”

Nhom Nhép tir khoa tim kiém

Hat

1 Thanh vién

& bi tham gia

Nhom T

2 Thanh vién

& bathamgia

Thich chuyp anh

5 Thanh vién

@ patham gia

Nhém Cua Téi e

Yusinh L
0 Thanh vién

Yusinh L
0 Thanh vién

@
1 Thanh vién

—

Nhém ngwei d... g e
9 & patham gia
7 Thanh vién
NHom toi
& batham gia
2 Thanh vién

IT Chia sé - Ho...
-
6 Thanh vién

Eal

B4: Nhap ddy du thong tin vao form thém méi > Click button Luu lai

2.9.3 Dang bai trong nhom

2.9.3.1Pdng bai viét

B1: Nguoi dung dang nhap vao hé théng
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B2: Tai thanh menu bén trai click Nhom

B3: Nhip tim kiém nhom ma tai khoan dugc quyén ding bai (nhom do chinh tai khoan
thém maoi)

B4: Click vao tén nhém dé vao trang chi tiét nhom

B5: Click Viét bai

(we)

jai]

[at}
T

# Viét bai 3 Anh M Video @ Tao tham do = Tailiéu

B4: Nhap ndi dung bai viét/ Click vao button Ping
2.9.4 Dang anh

B1: Nguoi dung dang nhap vao hé théng

B2: Tai thanh menu bén trai click Nhom

B3: Nhip tim kiém nhom ma tai khoan dugc quyén ding bai (nhom do chinh tai khoan
thém moi)

B4: Click vao tén nhom dé vao trang chi tiét nhom

B5: Click link Anh
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r-. A
WL

i vé anh nay

[ (]

'.-------------I

: Chon file upload
i 1

# Viét bai @3 Anh M Video @ Tao tham do [5 Tailiéu

B4: Chon file anh va nhap néi dung mo ta cho anh.

BS5: Click vao button Pang

2.9.5 Pang video

B1: Nguoi dung dang nhap vao hé théng

B2: Tai thanh menu bén trai click Nhom

B3: Nhip tim kiém nhom ma tai khoan dugc quyén ding bai (nhém do chinh tai khoan
thém moi)

B4: Click vao tén nhom dé vao trang chi tiét nhom

B5: Click Video
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Noi diéu gi do vé video

(Chon tai file Ién hodc nhép dudng dan video)

l.-------------.

: Chon file upload :
1 1

(Dung lworng téi da 1000 Mb). Cach ding tool dé gidm dung lvong
Dwéng dan video:

# Viét bai @3 Anh M Video @ Tao tham do 2 Tailiéu

B4: Chon file video c6 dung luong t6i da 1000Mb hodc Nhap duong dan video va nhap
ndi dung mo ta cho video

B5: Click vao button Pang.

2.9.6 Tao tham do

B1: Nguoi dung dang nhap vao hé thong

B2: Tai thanh menu bén trai click Nhém

B3: Nhap tim kiém nhom ma tai khoan dugc quyén ding bai (nhom do chinh tai khoan
thém moi)

B4: Click vao tén nhém dé vao trang chi tiét nhom

B5: Click Tao tham do
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Dap an 1 X

# Viét bai @& Anh W™ Video @ Tao tham do 3 Tai liéu

B6: Click Button Thém dap an néu muén thém dap an, Click icon x6a dap an néu mubn
x0a dép an

B7: Nhap tiéu dé va dap an tham do

B&: Click vao Button Bang

2.9.7 Dang tai liéu

B1: Nguoi dung dang nhap vao hé théng

B2: Tai thanh menu bén trai click Nhom

B3: Nhip tim kiém nhom ma tai khoan dugc quyén ding bai (nhom do chinh tai khoan
thém maoi)

B4: Click vao tén nhém dé vao trang chi tiét nhom

BS5: Click Tai liéu
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Mol dieu gi do vé tai iéu nay

r- -'-'---------I

: Chon file upload :
i ]

L 8 B 0 0 & 0 &8 0 8 5§ §

Théng tin thém ~

# Viét bai & Anh W Video @ Tao tham do 3 Tailiéu

B6: Click vao Thém thong tin néu mudn thém thong tin tai liéu

Nai diéu gi do vé tai liéu nay

r------------.

: Chon file upload
i 1

Lo B & & 7 & 0 0 0 0 0 B |

Théng tin thém ~

$6 hiéu Ngay ban hanh Ngay hiéu lwc
Ngay hét han Nguwei ky Co quan ban hanh
Tom tat

# Viét bai Annh M Video @ Tao tham do [2) Tailiéu




B7: Nhap tiéu dé tai liéu, chon file tai liéu, nhap céac thong tin tai licu
B8: Click vao button Pang.

2.9.8 Tag ban be

B1: Nguoi dung dang nhap vao hé théng

B2: Tai thanh menu click Nhom

B3: Nhip tim kiém nhom ma tai khoan dugc quyén ding bai (nhom do chinh tai khoan
thém mai)

B4: Click vao tén nhém dé vao trang chi tiét nhom
B5: bang bai viét/anh/video/ tao tham do/ tai liéu

B6: Click Button tag ban be

Ot Congkhai m

# Viét bai Anh ™ Video @ Tao tham do B Tai lidu

B7: Click button “Céng khai” dé chon ché d6 bai ding

# Vidtbdi @ Anh WM Video @ Taothamda I3 Tailigu | Chi thanh vién |

- Cong khai: tat ca moi ngudi déu c6 thé thay bai viét/anh/video/ tao tham do/ tai
liéu.

- Chi thanh vién: Chi c6 nhiing tai khoan da tham gia nhom méi thay bai
viét/anh/video/ tao tham do/ tai liéu.

B8: Click vao button Pang.
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2.9.9 Moi ban be tham gia nhom

B1: Nguoi dung dang nhap vao hé théng

B2: Tai thanh menu bén trai click Nhom

B3: Click vao tén nhém (nhom d3 tham gia) dé vao trang chi tiét nhom

B4: Click Button Moi tham gia

12 Thinh vien -

it -
: -

Mong Ji Nguyén Phan

=~

B5: Nhap tén nguoi mudn tim, click chon ngudi duge moi
B6: Lua lai

2.9.10 Chinh sita nhom

B1: Nguoi dung dang nhap vao hé théng

B2: Tai thanh menu click Nhom

B3: Nhap tim kiém nhom ma tai khoan dugc quyén chinh stra (nhom do chinh tai khoan
thém maoi)

B4: Click vao tén nhém dé vao trang chi tiét nhom

B35: Click Button chinh stra
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& DA THAM GIA # CHINH S(PA

Q) Nhap tir khoa, Enter dé tim kiém

O Théng tin
345

2% 2 Tham gia

'III'

0 bai dang

12 Thanh vien -

Mona Ji Nauvén Phan

B6: Nhap céc thong tin méi vao form chinh stra

Chinh stra

Tén nhom (%)

Nhém phét trién

Néi dung giéi thigu (%)

MNhom

S ky tu: 5

Anh

L LEE L TP T TN

Tim Flickr..

Loai nhom

Céng khai

]
1
1
1
]
Chon file upload :
1
]
]
1
1
L]

B7: Luu lai
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2.9.11 Tim kiém trong trang nhém
B1: Ding nhap vao hé thong
B2: Tai menu click Nhom

B3: Tai box tim kiém nhap thong tin can tim kiém > Enter

Q N

© Thong tin
Kinh doanh

= 1 Tham gia

0 bai dang

2.9.12 Tham gia/ roi khoi nhom
B1: Ping nhap vao hé thong
B2: Tai menu click Nhom

B3: Tai danh sach nhém/trang chi tiét nhém click button Tham gia dé tham gial nhém.
Click Button ba tham gia dé roi khoi, xac nhan c6 dé roi nhom, Xac nhan khong dé huay
101 khoi nhém

35



Nhép tir khoa tim kiém Nhém Cta Téi o

Nhom méi 3 Yusinh L y
@ Tham gia @ Tham gia
1 Thanh vién 0 Thanh vién

Yu sinh L X Yu sinh L 3
@ Tham gia @ Tham gia
0 Thanh vién 0 Thanh vién

Hat Hat
 vivnon
0 Thanh vién 1 Thanh vién

& DA THAM GIA & CHINH sUFA

Q1 Nhap tir khoa, Enter dé tim kiém

® Thong tin
345

2% 2 Tham gia

= 0 baidang

Mcri tham gia

Mona Ji Mauvén Phan
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2.10 Su kién

2.10.1 B¢ loc su kién

B1: Ping nhap vao hé thong

B2: Tai menu click Su kién

~%» Nguyén Phan &
P Bang vién, Thanh vién

Bang tin
[ Tin nhan
[% Album
] wideo
Khdo sat

E Tailiéu

[3 Quantam

=% Nhom

S kién *

0

VAR hAn AAn

0

VAR kAR Al

# Vit bai 3 Anh W Video @ Tao tham do 3 Tailiéu

Chao budi sang, Nguyén Phan
M8i ngay mai la mét co hdi dé thay ddi tich curc cude doi ban. o

@ Bao dién tir Dang Céng san Viét Nam d3 thém mét ndi dung
1 gicr trrde @

“Tham nhiing vat" trong khu vwe hanh chinh lam x6i moén
niém tin cGia ngwoi dan, doanh nghiép

‘. Mo mAA AN

B3: Click céac button dé loc su kién

- Click Button Pang dén dé loc ra nhiing su ki¢n sép dién ra

37



m Pang Pén Pa Tham Dw Quan Tam S Kién Cua Toi e

Ll v . (o] y : -:::- (o} y

) _ -

s

._\é" ENTS ...\&' ENTS

Off Fan Ba Tan'Viog Sk
@ Ha Noi THAM DIF Q@ hn THAM DIF
= 27/06/2019 ) 24/06/2019

- Click Button Pa tham du dé loc ra nhitng su kién da tham du

m Pang Pén B3 Tham Dw Quan Tam Sw Kién Cua Téi e

lo} y _ -:j:- (o} v

._\é" ENTS 1 ,_\; QENTS

Off Fan Ba Tan'Viog Sk
@ Ha Noi THAM DIF Q fhn THAM DU
(3 27/06/2019 (3 24/06/2019

- Click Button Quan tam dé locra nhitng su ki¢n da duogc tick chon quan tam
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m Pang Dén D3 Tham Dw Quan Tam Sw Kién Cla Téi e

5

_..-\sf"ENT _..-\é'ENT

Off Fan Ba Tan Viog Sk

@ Ha Noi THAM DU Q@ hn

THAM DU
(3 27/06/2019 (5 24/06/2019

Click Button Su kién cua toi dé loc ra nhiing sy ki¢n do chinh tai khoan lgc tao ra

m Pang Dén Pa Tham Dw Quan Tam ' Sw Kién Cla Toi e

Y

[

e o

_.f.\";;EN'rc;

Sk

EVENTS

Off Fan Ba Tan Viog

@ Ha Noi THAM DIF

9 hn THAM DIF
(5 27/06/2019

3 24/06/2019

2.10.2 Quan tam/ Bo quan tam sy kién
B1: Ping nhap vao hé thong

B2: Tai menu click Su kién

B2: Tai 1 sy kién click icon quan tam E -> & hién thi khi loc theo button “Quan tam”
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m Pang Dén Pa Tham Dw Quan Tam Sw Kién Cua Téi 0

-

\l,. o

-~ ._ - :-"!

“EvENTS | BEVENTS:

Off Fan Ba Tan Viog Sk

@ Ha Noi THAM DIF Q@ hn THAM DU
[ 27/06/2019 (5) 24/06/2019

B3: Tick chon icon dé bo quan tam 1 sy kién

S Kién Pang Dén Pa Tham Dw Sw Kién Cua Toi e

5 2R [N
“f ’ﬂl‘ o

-
-
-

_._\é' "ENT ' _..-\s' ENTS

Off Fan Ba Tan Vlog Sw kién moi

Q@ Ha Noi PA THAM GIA 9@ Hanoi DA THAM GIA
B 27/06/2019 = 19/06/2019

2.10.3 Thém moi su kién
B1: Ping nhap vao hé thong
B2: Tai menu click Su kién

B3: Click button “+”
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m Pang Dén D3 Tham Dw Quan Tam

S Kién Cua Toi 4+

Q Q
.:::. \ ] 7 ' o \ .:::. X i 5 ¥
"~ . .

w - bW hd o
| S
4

- Q: = 2

|

= 9P 0 - O,
EVENTS | EVVENT

Off Fan Ba Tan Viog Sk

@ Ha Noi THAM DLF @ hn THAM DI
3 27/06/2019 3 24/06/2019

B3: Nhap cac thong tin vao form thém moi
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Tao sw kién

Tén sur kién (%)

Dia diém (%)

Ngay bat dau (%) Ngay két thuc (%)
28-06-2019 09:23 28-06-2019 09:23

Mb ta (%)

B1: Click button Luu lai d¢ luu sy kién

2.10.4 Chinh swa sy kién

B1: Ping nhap vao hé thong

B2: Click menu su kién

B3: Click button Su kién cua to1

B4: Click tén sy kién dé vao trang chi tiét sy kién

B35: Click button chinh stra
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| s [Sip kign hop hd

| 28 l‘ (Pang dién ra)

ﬁ Ban dang nghi gi? Q_ Nhap tir khoa, Enter dé tim kiém

(] Céng khai . m Ngay gior bit dau Ngay gié két thiic
28/0612019 - 09:27 310712019 - 09:27

sVES @AM @V O Teomamed @ TaiMg
(»

B5: Tai form chinh sira nhdp théng tin méi can chinh sira

B6: Click button Luru lai

2.10.5 Pang bai trong sy kién

B1: Nguoi dung dang nhap vao hé théng

B2: Tai thanh menu click Sy kién

B3: Click button Su kién cua to1

B4: Click vao tén sy kién dé vao chi tiét su kién

B5: Click Viét bai

Ban dang nghi gi?

# Viét bai 3 Anh M Video @ Tao tham do = Tailiéu

B4: Nhap ndi dung bai viét/ Click vao button Dang
2.10.6 Dang anh

B1: Nguoi dung dang nhap vao hé théng

B2: Tai thanh menu click Su kién
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B3: Click button Su kién cua to1
B4: Click vao tén su kién dé vao chi tiét su kién

B5: Click link Anh

r"'n:-j E "1"% éﬂh né.'_r

'.-------------I

: Chon file upload :
1 1

# Viét bai & Anh & Video @ Tao tham do B Tailiéu

B4: Chon file anh va nhap ndi dung mo ta cho anh.
BS5: Click vao button Pang

2.10.7 Dang video

B1: Nguoi dung dang nhap vao hé thong

B2: Tai thanh menu click Sy kién

B3: Click button Su kién cua to1

B4: Click vao tén su kién dé vao chi tiét su kién

B5: Click Video
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(Chon tai file Ién hodc nhép dudng dan video)

l.-------------.

: Chon file upload :
1 1

(Dung lworng téi da 1000 Mb). Cach ding tool dé gidm dung lvong
Dwéng dan video:

# Viét bai @3 Anh M Video @ Tao tham do 2 Tailiéu

B4: Chon file video c6 dung luong t6i da 1000Mb hodc Nhap duong dan video va nhap
ndi dung mo ta cho video

BS5: Click vao button Pang

2.10.8 Tao tham do

B1: Nguoi dung dang nhap vao hé théng

B2: Tai thanh menu click Sy kién

B3: Click button Su kién cua to1

B4: Click vao tén sy kién dé vao chi tiét su kién

B5:
Click
dang nght gi? Tao
tham do

= —
Bap an 1 x

# Viét bai @ Annh M Video @ Tao tham do [5 Tailiéu




B4: Click Button Thém dap 4n néu mudn thém dép an, Click icon x6a dap an néu muén
x6a dap an

B5: Nhap tiéu dé va dap an tham do

B6: Click vao Button Béang

2.10.9 Pang tai liéu

B1: Nguoi dung dang nhap vao hé théng

B2: Tai thanh menu click Su kién

B3: Click button Su kién cua to1

B4: Click vao tén sy kién dé vao chi tiét su kién

BS5: Click Tai lidu

'-------------I

: Chon file upload :
I i

Théng tin thém ~

# Viét bai & Anh W Video @ Tao tham do 3 Tailiéu
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B6: Click vao Thém thong tin néu mudn thém thong tin tai lidu

'-----l--l--l----.

: Chon file upload :
i 1

Théng tin thém ~

$6 hiéu Ngay ban hanh Ngay hiéu lwe
Ngay hét han Nguwéi ky Co quan ban hanh
Tom tat

# Viét bai & Ann B Video @ Taoc tham do A Tailiéu

B7: Nhap tiéu dé tai liéu, chon file tai liéu, nhap cac thong tin tai liéu
B8: Click vao button Bang.

2.10.10 Tag ban be

B1: Nguoi dung dang nhap vao hé théng

B2: Tai thanh menu click Su kién

B3: Click button Su kién cua to1

B4: Click vao tén su kién dé vao chi tiét su kién
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B5: Dang bai viét/anh/video/ tao tham do/ tai liéu

B6: Click Button tag ban be

Q« Céng khai v m

# Viét bai Anh ™ Video @ Tao tham do B Tailiéu

B7: Click button “Céng khai” dé chon ché d6 bai dang

o ™

# Vitbai @ Anh WM Video @ Taothamdo B Tailidu | Chi thanh vién |

- Cong khai: tat ca moi ngudi déu c6 thé thay bai viét/anh/video/ tao tham do/ tai
liéu.

- Chi thanh vién: Chi c6 nhirng tai khodn da tham du sy ki€n méi tha”iy bai
viét/anh/video/ tao tham do/ tai liéu.

B8: Click vao button bBang.

2.10.11 Moi tham gia sy kién

B1: Nguoi dung dang nhap vao hé théng

B2: Tai thanh menu click Su kién

B3: Click button Pa tham du

B4: Click vao tén sy kién d€ vao chi tiét sy kién

B5: Click button Moi tham gia
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o &

Ngay gi¢r bat dau Ngay gi¢r két thuc
28/06/2019 - 0927 31072019 - 09:27

- £

Thong tin
hn

s 1 Tham dw
¥ 0 Ngwdiquan tam
@ Handi

B6: Nhap tén ngudi muon moi tham gia -> Tick chon ngudi mudn moi

M&i tham gia

Chon nguwi dung

Nhap tén ban be

Hoang Anh Birc

| Lwong BErc QU
] Luong oic iy

Hoa Xuan Quynh

Hoang Yén My -
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B6: Click button Luru lai

2.10.12 Tim kiém trong su kién

B1: Nguoi dung dang nhap vao hé thong
B2: Tai thanh menu click Sy kién

B3: Click tén sy kién dé vao chi tiét sy kién

B4: Tai box tim kiém nhép noi dung can tim kiém > Enter

Ngay gi® bat dau Ngay gi¢r két thuc
25/06/2019 - 09:27 21072019 - 09:27

L+ Mai tham gia

2.10.13 Tham du/ roi khoi sw kién
B1: Nguoi dung dang nhap vao hé théng
B2: Tai menu click su kién

B3: Click button Tham du tai 1 sy kién dé tham gia su kién
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Q

-

o

iLVENTS

Swr kién hop hd
@ Ha noi THAM DU
E‘ ._4_:'““'_&“'19

B3: Click button D3 tham du tai 1 su kién dé huy tham du 1 sy kién

ot ] |

SR
~ ..v.;, O
L

: .;.-\E QENTS

Off fan
Q@ Ha Noi DA THAM DIF
(31 28/06/2019

B4: Click chon ¢ dé roi khoi su kién/ Chon khong dé huy roi sy kién
2.11 Trang cd nhan

2.11.1 Bdng bai viét

B1: Nguoi dung dang nhap vao hé thong

B2: Click vao Tén tai khoan dé vao trang c4 nhan
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“s Nguyén Phan ’f

Blang vién, Thanh vién

Bang tin
[ Tin nhan
L Album

] video

B3: Click vao link Viét bai & trang chu

Ban dang nght gi?

# Viét bai B Anh M Video @ Tao tham do [3 Tailiéu

B4: Nhap ndi dung bai viét/ Click vao button Ding
2.11.2 Pang anh

B1: Nguoi dung dang nhap vao hé thong

B2: Click vao tén tai khoan dé vao trang ca nhan

B3: Click vao link Anh & trang c4 nhan
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N6i gi vé anh nay

'.-------------I

: Chon file upload
i 1

# Viét bai @3 Anh M Video @ Tao tham do [5 Tailiéu

B4: Chon file anh va nhap néi dung mo ta cho anh.
BS5: Click vao button Pang

2.11.3 Pang video

B1: Nguoi dung dang nhap vao hé théng

B2: Click vao Tén tai khoan dé vao Trang c4 nhan

B3: Click vao link Video & trang ca nhan.

Noi diéu gi dé vé video

{Chon tai file Ién hodc nhap dwdng dan video)

[T N NN NN NN NN NN NN BN A A

: Chon file upload :
1 1

(Dung lweng téi da 1000 Mb). Cach ding tool d& gidm dung lwrong
Buwérng dan video:

# Viét bai & Annh W Video @ Tao thdm do @ Tailiéu
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B4: Chon file video c6 dung luong ti da 1000Mb hodc Nhap duong dan video va nhap
ndi dung mo ta cho video

BS5: Click vao button Pang.

2.11.4 Tao tham do

B1: Nguoi dung dang nhap vao hé théng

B2: Click vao tén tai khoan dé vao Trang c4 nhan

B3: Click vao link Tao tham do ¢ trang c4 nhan.

Bap a3n 1 x

# Viét bai @& Anh W™ Video @ Tao tham do B Tailiéu

B4:
Click Button Thém dap an néu mudn thém dap an, Click icon x6a dap an néu muébn xoa
dap an

B5: Nhap tiéu dé va dap an tham do

B6: Click vao Button Pang

2.11.5 Dang tai liu

B1: Nguoi dung dang nhap vao hé théng

B2: Click vao tén tai khoan dé vao Trang c4 nhan

B3: Click vao link Tai li¢u & trang c4 nhan
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Mol dieu gi do vé tai iéu nay

r- -'-'---------I

: Chon file upload :
i ]

L 8 B 0 0 & 0 &8 0 8 5§ §

Théng tin thém ~

# Viét bai & Anh W Video @ Tao tham do 3 Tailiéu

B6: Click vao Thém thong tin néu mudn thém thong tin tai liéu

Nai diéu gi do vé tai liéu nay

r------------.

: Chon file upload
i 1

Lo B & & 7 & 0 0 0 0 0 B |

Théng tin thém ~

$6 hiéu Ngay ban hanh Ngay hiéu lwc
Ngay hét han Nguwei ky Co quan ban hanh
Tom tat

# Viét bai Annh M Video @ Tao tham do [2) Tailiéu




B7: Nhap tiéu dé tai liéu, chon file tai liéu, nhap céac thong tin tai licu
B8: Click vao button Pang.

2.11.6 Ché dj céng khai

B1: Nguoi dung dang nhap vao hé théng

B2: Click vao tén tai khoan dé vao trang ca nha

B3: bang bai viét/anh/video/ Tao tham do/ Tai liéu

B4: Click chon ché d6 Cong khai -> Bai viét/anh/video/ Tao tham do/ Tai lidu dugc hién
thi trén toan hé thong va bat ky ai cling xem dugc.

# Viét bai 3 Anh M Video @ Tao tham do = Tailiéu

B5: Click vao button Bang.

2.11.7 Ché ds ban bé

B1: Nguoi dung dang nhap vao hé théng

B2: Click vao tén tai khoan dé vao Trang c4 nhan
B3: bang bai viét/anh/video/ tao tham do/ tai liéu

B4: Click chon ché do Ban bé -> Bai viét/anh/video/ tao tham do/ tai liéu duoc hién thi
chi cho ban b¢ cta tai khoan dang dugc xem.
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Ban dang nghi gi?

Céng khai
# Vikt bai Anh @M Video Bﬂ" bé 3 Tailidu
MNhaom |

Chi minh taLChi ban be

2.11.8 Ché dé nhém

B1: Nguoi dung dang nhap vao hé thong

B2: Click vio tén tai khoan dé vao Trang ca nhan
B3: Dang bai viét/anh/video/ tao tham do/ tai liéu
B4: Click chon ché do Nhom

B5: Click Chon nhéom -> Tick chon nhom mudn chia sé -> Bai viét/anh/video/tao thim
do/ tai li€u dugce hién thi trong nhoém da chon va chi thanh vién trong nhém xem duoc.

L
.Ha' Barmn Aaann ART 17
§ Dail dang ngn gi ¢

—

‘ --Chon nhom-=

¥

# Viét bai @& Anh ™ Video @ Tao tham doé 3 Tailiéu

2.11.9 Ché dé chi minh t6i

B1: Nguoi dung dang nhap vao hé thng.
B2: Click Tén tai khoan dé vao Trang ca nhan
B3: bang bai viét/anh/video/ tao tham do/ tai liéu
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B4: Click chon ché ¢6 Chi minh t6i -> Bai viét/anh/video/ tham do/ tai liéu dugc ding lén
chi ¢6 tai khoan dang nhin thiy

P 7
Ban :fEI"--_'J I'|g}i'l': :;:l'-’
| Céng khai
# Viftbai ) Anh @M Video | Banbé @ Tailiéu
Nham

2.12 Léi moi két ban
e C(achl:

B1: Nguoi dung dang nhap vao hé théng > Tai header click button 161 moi két ban

Trangchi v # £ @ & ;&E" Nguyén Phan =

Théng bao 64
= cuéc khao sat ’
. Mong Ji @3 chap nhan 157 ...
4 ngay trroc
Mong Ji 83 chip nhén I&i .
21 Quan tim 9 ngay trréc

[+ Tap trung cac gidi phap .. Hujnh Vi Luan a4 giv 10 ...

S
E" Off Fan Ba Tan Vlog RIS
[+ sukien moi Ban bé

[ ]

[+ Boils =
. Mong Ji i

B2: Click Button Dong ¥ dé chip nhan 15i moi két ban/ Click huy dé hay 1oi moi két ban
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1 3
Trangchi ~ # & @& &
L& m&i két ban

. Admin BTG % !ﬁv
. Le Ho Minh Huy m Huy

=

= Minh Sang
E Pham Thw

Xem tat cd

#  Mong Ji -

] bao !

Le Ho Minh Huy da giri 1oi l
1 ngay tnréc

Mouyen Phan da oiFi i m...
4 ngay tnrdc

Mguyén Phan 3 giri ki m...
4 ngay tnrdc

B3: Click xem tat ca dé vao trang 101 moi két ban xem tat ca 101 moi

1 3
Tangchi v # & & &

L& m&i két ban

. Admin BTG EXn -
. LeHoMinhHuy (gl Hov

e |

= Minh Sng

*)(em tat cd

e (Cach?2:

B1: Ding nhap hé thong

a

¢  Mong.h b

] bao c

Le Ho Minh Huy d3 gl 1oi l
1 ngay trwdc

MguyEn Phan d3 gl brim...
4 ngay trudc

Mguyen Phan d3 gl krim...
4 ngay trugc

B2: Click vao tén tai khoan > vao trang ca nhan

B3: Click menu ban b¢ trong trang c4 nhan

B4: Click button Loi moi két ban
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Théng bis o

L8 Ho Minh Huy 93 gin i1 I
1 ngdy trrdc

% Nguyin Pran &3 g 1 m
4ngly buse

Moguyiis Phan &8 gt Bim
4 npdy trude.

Dong thed glan  Baiviétdileu  Gigithigu BSanbé Nhém  Théng bac Ban b

Bans Ry & oo ]+ e SRR

Neuyln Mgoc Huy

#Cninhstra @64 mat kndu | Mapemmpens
- Toa soan TCTG oy Nguyén Ngoc Huy sy o Trkiny Binih Khiinh v
81 51 bl dang ﬁ e {3 Naguyén Phan
4 18121980

Mong Ji

= Er)
o NiF . . & DiepDuong
Cii iy W fan e b o Nguyén Phan * Banbe
e 5 'I’,G_T . " .Hu-‘,nh‘tmng}.'gu,uén .
a My Soi L
&l Anh sam e S [S— Qtimmemes @ o2

B4: Click button chép nhén dé ch?ip nhan 101 moi -> tré thanh ban bé/ Click Button tir
chéi dé hiry bo 101 moi két ban

. L Ho Sinh Huy &5 g
1 ngdy e

Déngthed glan  Balviétddlvu  Gidithiéu Banbé Nhom  Théng bio :‘f;'_f",:’f:"““"“‘"'“

Mpuyin Phan &8 gid ki m

Mong Ji
Ban be
T ry— — -
# Chinhisira | & B0 m3t khau Le Ho Minh Huy - - Minh sdng s s
E | Pt 1 5 g Téa saan TETE

o1 g o rocn @
[ 181211980 ) HauyEn Ngoe Huy
NI uyén Dinh Py i

Nguyén Dinn TU (D4 Phong Thiy) Lam pién @ 1oy
@ oo iy Mg am {8 chu Jl- Wi an

oo iy [ o P
w2
Eal Anh Pham Bire The ' ’ & Diep Duong

o - sl . Haynh Trong Nguyin @
i i 0 iz .

@ .

2.13 Pé xudt két ban

B1: Nguoi dung dang nhap hé thong

B2: Click tén tai khoan dé vao trang c4 nhan
B3: Click menu ban bé

B4: Click button Tim ban bé
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[O=] Bang tin

Déng théd gian Baiviétdalwu Gidithiéu Diéutradwluan Banbé Nhom

Nguyén Phan Ban.be 3

(olala)
# Chinhstra  @B8i matkhdu Nguyén Ngoc Huy S Myj Nguyén % Banbé
& Nou¥i bar $ Nutibzn
= 392 bai dang
= 01/04/1990
& NP Mong Ji * Banbé
@ Ha Tinh 9 Ngui ban

0 0

Van ban &n Van ban di

N (4]

&+ L& moi két ban 1 <+ Tim ban be
fL ]

‘ Mong Ji 4

Théng bao c

' Mang Ji @3 chap nhan i '

4 ngay trudc

. Mong Ji 43 chép nhan 1
9 ngay trudc

Huynh Vi Luan da giri loi ..
9 ngay trréc

Ban bé

Nguyén Ngoc Huy E

@ M§ Nguy&n E

Q Tim méot ai dd & +2

B4: Click nhép tén tai khoan can tim vao box “Nhap tén ban can tim” > Enter

B5: Click Button Két ban dé giri 1oi moi két ban

Dong thei gian  Baiviétdalwu Gioithieu PDiéutradwluan Banbé Nhom
x Nhivng ngwdi ban cé thé biét (20
Nguyén Phan ang d (20)
(olala)
. E Iha An tir Q
#Chinhstra @B matkhdu

= 392 bai dang Nguyén Truong * Kbtban Nguyén Vian Tan * Kétban
(49 01/04/1990 8 Ngui ban
& N
@ Ha Tinh .
Nhw Tang * Kétban Cwong Tran & Dang che
' 1 &i ban 9 Nguwai ban
Keybet.nel
Van ban dé&n Van ban di % Nguyén Ba Dao * Kétban Lé Hao  Kétban
il 2 Ngun ban 6 Ngwdr ban
S
N [y

2.14 Huy ban bé

B1: Nguoi dung dang nhap hé thong

B2: Click tén tai khoan dé vao trang c4 nhan

B3: Click menu ban bé

B4: Tai danh sach ban be¢ click button ban bé > huy ban be
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Thong bao (&4

. Mong Ji @& chdp nhén 1&i .. l

4 ngay tnréc

° Mang Ji g3 chdp nhén 1ot

9 ngay trrdc
Huynh Vi Luan da giri loi ..
9 ngay trréc

Ban bé

s
- -

. Mong Ji L]

Nguyén Ngoc Huy °

@ M§ Nguy&n °

& 2,



Théng bao c

\ Déng théd gian  Baiviétdalwu  Gidithiéu Diéutradwluan Banbé Nhém

&. 4 ngay truéc
& 2 & Loi moikétban 1 | < Tim ban bé . Mong Ji @3 chép nhan 1&1 .
B@n o o 9 ngay trréc

Mong Ji d& chép nhan i ... '

Nguyén Phan
olala
(olala) - Huynh Vi Luan a3 giri 161
. - P . B 9 ngay trréc
# Chinhsa || @D4i mat khau Nguyén Ngoc Huy # Banbé My Nguyen * Banbé
16 Ngui ban 4 Nguai ban .
Hily ban be tania
= 392 bai dang ‘ .
- a2
) 01/04/1990 _—
0~
Meng Ji @ * Banbe

@ Ha Tinh B Mt x
9 Nguoi ban Nguyen Ngoc Huy 4

@ M§ Nguy&n L

0 0

Van ban dén Van ban di

e & Q, Tim mét ai 46 & +2

B35: Click chon x4c nhan c¢6 dé hity ban bé/ Click chon khong dé hity bo
2.15 Hiiy bé giri loi moi két ban

B1: Nguoi dung diang nhap hé thong

B2: Click tén tai khoan dé vao trang ca nhan

B3: Click menu ban bé

B4: Click button 151 moi két ban

B5: Click button P guri 161 moi két ban

[E5] Bang tin

Thong bao LG+

. Mang Ji 83 chép nhén i&i l

4 ngay truéc

Mong Ji d3 chép nhan i ...
9 ngay truéc

Huynh Vi Luan da givi loi ...

9 ngay trréc
n i Ban bé
~ Déng théii gian  Baivietda lvu  Gidithiéu Dieutradwluan Banbé Nhém :
g T L] -
IR ® 2 ;
1 I = . Mong Ji L
x L& meovi ket ban: 0 B3 giri 161 moi két ban < Tim ban bé
Nguyén Phan ' -
(olala) Nguyen Ngoc Huy L
# Chinhsira @ B8 mat khdu @ M§ Nguyen d
[= 392 bai dang
™ 01/04/1990 g
I N Q Tim métai d6 (AT

B6: Click button Huy yéu ciu tai tai khoan can hay bo giri két ban
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[55] Bang tin

Nhém  Lich congtac  Lich hop H

Léri m&i kétban | + Tim ban bé

Bai viét da luu Diéu tra duw luan

Ban bé

\ g Doéng théi gian Gigi thiéu

D& givi 161 moi két ban: 5

Vi Mai Nam
45 N an ’

Nhu Tang

1 Mgwrdi ban

Nguyén Phan
(olala)
Nguyén Truéng

8 Ngudi ban
Hily yéu ciu

Nguyén Quéc Thing

1 Ngurri ban

# Chinhsira @D matkhdu

= 392 bai dang

£ 01/04/1990
& N
@ Ha Tinh L

ey
2.16 Tinh nang chung
2.16.1 Chirc nang swa bai dang

B1: Nguoi dung dang nhap vao hé théng

B2: Click vao Trang chu/Trang ca nhan/Trang nhom/ Trang su kién

B3: Tai bai dang, ngudi dung chon icon tdc vu  * sau do chon nut “Stra bai viét”

Bang tin

s ‘

Khdo sat &> Nguyén Phan da them mot ni du“ " RS Théng bao c
‘r_§'| Tai liéu P e # Sira bai viét . Mong Ji 33 chép nhan loi l
& i X6a bai viét 3 ngay nréc

$ Quantam ———
a A e N N N H N Ngé Thé Anh B
- Nguoi dan phai duroc dung thirc pham sach, an toan g . M 18 cha nHEN IO .
- N Nguéi dan phai dugc ding thuc pham sach, an toan 8 ngay truéc
7 swkién #Thoi_suw - Pho Thu twéng Vi Buc Bam chi tri cudc hop. Bao cao
L& Ba Anh Huynh V@ Luan d3 givi 1o ..

0 0

Van ban dén Van ban di

0 0

Van ban ba... Ché& xir ly

0 0

Chér cho ¥ kién

Van ban qu .

cla Bo Y té, co quan thuéng truc Ban Chi dao, cho thay cong tac
bao @am ATTP tiép tuc chuyén bién tich cuc. Dén nay da co 63/63
finh, thanh phé xay dung va phat trién 1.261 chudi cung trng néng
san thuc phdm an toan, 1.456 san phdm va 3.177 dia diém ban
san phdm da kiém soat theo chudl. Cac chudl cung (g co sy
tham gia cla 100 hop tac xa, 250 cong ty, mét sé tap doan I6n
(Dabaco, Ba Huan, Saigon Coop...).

0 Luot thich 0 Lwotbinh ludn 0L

o Thich W Luu lai & Poc P Chia sé

ﬁ Viét binh luan -

D+Kétban

B3 Nguyén Tuén Anh
B+Kétban

Hoang Viét Bac
D+Két ban

Trudng An

L+Két ban

8 ngay trréc

Ban bé

. Mong Ji L]

Nguyé&n Ngoc Huy °

@ M Nguy&n °

Q Tim mét ai dé

& 2,

B4: Nguoi dung hoan thién cac thong tin cin chinh stra sau d6 chon nat “Ping”
2.16.2 Chirc nang xéa bai viét

B1: Nguoi dung dang nhap vao hé thong.

B2: Click vao Trang chu/Trang cd nhan/Trang nhém/ Sy kién
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B3: Tai bai dang, ngudi dung chon icon tdc vu  * sau do chon nut “Xda bai viét”

Bang tin

e veaey
Kndo sat

’z, Tai ligu

[* Quantim
Nhém

] sy kién

0

Van ban dén

0

Van bén ba...

0

Chér cho ¥ kién

0

Van ban di

0

Ché xir Iy

0

Van ban qu.

h W

# Stra bai viét

Xoa bai viét

Nguyén Phan da t not néi dung

5 gidy triroc @

Nguéi dan phai dugc dung thic pham sach, an toan

Nguéi dan phai dugc ding thuc pham sach, an toan

#Thoi_suw - Pho Thu twéng Vi Buc Bam chi tri cudc hop. Bao cao
cla Bo Y té, co quan thuong tric Ban Chi dao, cho Ihéy cong tac
bao @am ATTP tiép tuc chuyén bién tich cuc. Dén nay da co 63/63
finh, thanh phé xay dung va phat trién 1.261 chudi cung trng néng
san thuc phdm an toan, 1.456 san phdm va 3.177 dia diém ban
san phdm da kiém soat theo chudl. Cac chudl cung (g co sy
tham gia cla 100 hop tac xa, 250 cong ty, mét sé tap doan I6n
(Dabaco, Ba Huan, Saigon Coop...).

0 Luotthich 0 Lwotbinh ludn 0

o Thich W Luu lai & Boc ~* Chiasé

W (s

a A4

Hé Buc Ai
Ngé Thé Anh
L& Ba Anh

D+Kétban

B3 Nguyén Tuén Anh

R
‘ ’i‘ B+Kétban
Hoang Viét Bac
D+Két ban

Trudng An

L+Két ban

Théng béo c

. Mang Ji @& chép nhan Ioi '

3 ngay trréc

. Mong Ji 33 chép nhan i ..
8 ngay truéc
Huynh Vi Luan da givi loi ...
8 ngay trréc
Ban bé

. Mong Ji L]

Nguyé&n Ngoc Huy °

@ M Nguy&n °

Q Tim mét ai d6 & 42

B4: H¢ thong hién pop-up xac nhan viéc xo6a bai viét, Nguoi dung chon “Cé6” néu mudn

x6a va chon “Khong” néu khong muon xoa.

2.16.3 Chike nang bdo cdo vi pham bai viét

B1: Nguoi dung dang nhip vao hé théng.

B2: Click vao Trang chu/Trang ca nhan/Trang nhom/Su kién

B3: Tai bai dang, nguoi dung chon icon tac vu  * sau do6 chon nut “Béo céo vi pham

bai viét”

Bang tin

I videa
Khao sat

2 Tailiéu
[> Quantam

Nhom

=] swkien
Vian ban dén

0

Van ban ba..

0

Pk s A

0

Van ban di

0

Chér xi Iy

0

VA RAn A

Chao buéi sang, Nguyén Phan
M&i ngay méi 1a mét co hdi dé thay ddi tich cuc cude ddi ban oY

Q Bao dién tir Dang Cong San Viét Nam d
34 phit trrde @ #

Tap trung cac giai phap gitip nén kinh té& dat muc tiéu tang
trweong

ném mot ndi dung  w

@ Bao cao vi pham

B K HOACH VA DAY TU

L¥ Sw kién mai

J:* Boi loi

&+ D& xuat két ban
Ho Birc Ai
2+Két ban
Ngé Thé Anh

&  |eBaAnh

(Y
% 24KEt ban

13)

D& Nguyén Tuén Anh

Hoang Viét Bac

2+Két ban

Théng bao C

. Mong Ji @3 chép nhan 1&i .. l

3 ngay tnréc

° Mong Ji @& chép nhan Ii
8 ngay trrdc

Huynh Vi Luan da giri loi .

8 ngay trwrdc
Ban be
L3 o
- o
. Mong Ji 4
Nguy&n Ngoc Huy d

@ M§ Nguyén L

B4: Hé théng hién pop-up lya chon li do bao cao, ngudi dung Iya chon li do bao céo vi

pham bai viét va click dong y dé bao cao.
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2.16.4 Churc nang thich bai dang

B1: Nguoi dung dang nhap vao hé théng

B2: Click vao Trang chu/Trang ca nhan/Trang nhom/Suy kién

B3: Tai bai ding, ngudi dung click vao nat “ Thich” -> nat Thich chuyén thanh D3 thich

va s6 luot thich ting 1én

Bang tin
Wy v
Khao sat Truéing An
5| Tailieu S+Két ban
* Quan tdm P
Nhém #Kinh_té - D6 12 nhdn manh cia Uy vién du khuyét Trung wong Dang, Thir
B truéng Bé Ké hoach va Bau tr Vi Dai Thang tai budi hop bao thuang ky
] su kien quy Il nam 2019 do Bé K& hoach va Dau tw td chirc sang 27/6, tai Ha Noi
nh&m bao céo cng tac B thang dau nam 2019 va phirang hudng 6 thang
cudi ndm chia nganh ké hoach va déu tw; trong do, tap trung cac gidi phap
gip nén kinh t& dat muc tidu tang trudng.  Hop bao dién ra tai tru s& Ba Ké
0 0 hoach va Bau tw, Ha Nai (Anh- HNV) Tiép tuc bac dam muc tiéu én dinh
k.. Xem thém
Van ban dén Van ban di bt

M Luu lai & boc

0 0

Van ban ba Ché xir ly

0 0 Q Bao dién tr Dang Céng San Viét Nam da them
Chochoy kidn  Van bangu. o

javascript:

2.16.5 Chirc nang bo thich bai dang

r* Chia sé

a 4

mot ngi dung v

B1: Ngudi dung dang nhap vao tai khoan quan tri don vi

B2: Click vao Trang chi/Trang ca nhan/Trang nhom/Sy kién

° Mong Ji 4

Théng béo L6

Mong Ji d& chép nhén 1o .. l
3 ngay trréc

Meng Ji @& chap nhén I6i ...
8 ngay trréc

Huynh Vi Luan 33 givi Ia1 ...

9 ngay trudc
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@ M Nguyén L
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B3: Tai bai ding, nguoi dung click vao nit “ D3 thich” -> nat Pa thich chuyén thanh

Thich va s6 luot thich giam di.

Bang tin

e
Khdo sat
g Tailieu

[* Quantim

Truéng An

S+Két ban

#Kinh_té - D6 |2 nhan manh cia Uy vién di khuyét Trung rong Béng, Thir

Sl trréng BG Ké hoach va Bau tur Vi Bai Thang tai budi hop bao thuang ky
E sy kien quy Il nam 2019 do B6é Ké hoach va Dau tu t6 chirc sang 27/8, tai Ha Noi,
nham bao cao cong tac B thang dau nam 2019 va phwong hudng 6 thang
cudi nam ciia nganh ké hoach va dau tw: trong do, tap frung cac giai phap
gilip nén kinh té dat muc tiéu tang trudng. Hop bao dién ra tai tru s& Ba Ké
0 0 hoach va Dau tw, Ha Nai (Anh: HNV) Tiép tuc bdc dam muc tiéu on dinh
k.. Xem thém
Van ban dén Van ban di I

M Luu lai & Boc

0 0 D3 thich’

Van ban ba_ Ché xir ly &

c @

0 0 Q Bao dién tir Dang Cong San Viét Nam da thén
Cher cho ¥ kién Van ban qu. '
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2.16.6 Churc nang binh ludn bai dang
B1: Nguoi dung dang nhap vao hé théng
B2: Click vao Trang chu/Trang c4 nhan/Trang nhom/Su kién

B3: Tai bai ding, ngudi dung click vao box “ Viét binh luan” dé nhap binh luan -> Click

giri dé tai 1én binh luan

Bang tin
Wy vneou
30 53 Truéng An
Kndo sat
-3
[* quantam

#Kinh_té - D6 1a nhdn manh cda Uy vién du khuyét Trung wong Dang, Thir
Nném truéng Ba Ké hoach va BAu tr Vi Dai Thang tai budi hop bao thuang ky

& su kién quy Il ndm 2019 do B6 K& hoach va Dau tw td chirc sang 27/6, tai Ha N&i,
nh&m béo céo céng tac B thang dau nam 2019 va phirong hudng 6 thang
cudi ndm ciia nganh ké hoach va déu tw; trong do, tap trung cac gidi phap
gitip nén kinh t& dat muc tiéu tang tredng.  Hop bao dién ra tai tru s& Ba Ké
hoach va Bau tw, Ha Noi (Anh: HNV) Tiép tuc bde ddm muyc tiéu én dinh

0 0 k.. Xem thém

Van ban dén Van ban di

o D3 thich R Luu fai & Doc r* Chia sé
0 0 -
: A

VN ban ba... Che xir Iy , \

0 0 9 Bao dién tr Dang Cong San Viét Nam da thém mot ndi dung  w
2 gir trwere @

2.16.7 Churc nang tra loi binh ludn
B1: Nguoi dung dang nhap vao hé théng
B2: Click vao Trang chu/Trang c4 nhan/Trang nhom/Su kién

' Mong Ji L

Thong bao (&4

° Mong Ji @& chdp nhén 1&i ..
4 ngay tnréc

Mang Ji da chdp nhén 167 ...
8 ngay trrdc

Huynh Vi Luan da giri loi ..
9 ngay trréc

Ban bé

Nguyén Ngoc Huy E

@ M§ Nguy&n 9

2 Tim mat ai do [ 2

B3: Tai binh luan trong bai dang, nguoi dung click vao nat “ Tra 161 -> Nhép binh luan

vao box Viét binh luan tra 1i -> Click gui
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Van ban dén Van ban di

0 0

Van ban ba_ Ché xir ly

0 0

Cho cho § kién Van ban qu.

2.16.8 Chirc nang thich/ bo thich binh ludn

#Kinh_té - D6 12 nhan manh cda Uy vién dy khuyét Trung wong Bang, Thir
tredng BO K& hoach va BAu tr VO Dai Thang tai budi hop bao thueng ky
quy Il nam 2019 do Bé K& hoach va Dau tw td chirc sang 27/6, tai Ha Néi,
nh&m bao céo céng tac 6 thang dau nam 2019 va phwrong hudng 6 thang
cudi ndm cla nganh ké hoach va dau tw; trong d6, tap trung cac gidi phap
gitp nén kinh t& dat muc tidu tang trudng. Hop bao dién ra tai try s& Bé Ké
hoach va Bau tw, Ha N&i (Anh: HNV) Tiép tuc bde ddm muc tidu én dinh

k... Xem thém

o D3 thich A L lai & Poc

%‘E Nguyén Phan aéng quan diém
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2 gio trroc @

# Chia sé
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B6 VH-TTEDL day nhanh tién @6 thwec hién cac nhiém vu

B1: Nguoi dung dang nhap vao hé théng

B2: Click vao Trang chu/Trang c4 nhan/Trang nhom/Su kién

B3: Tai binh luén trong bai dang, nguoi dung click vao nut “Thich”

‘ Mong Ji 4

Théng bao c

Mong Ji d& chép nhan i ...
4 ngay trréc

. Mang Ji @& chdp nhan Ioi
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Huynh Vi Luan d3 givi loi
9 ngay tnréc
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#Kinh_té - D6 12 nhan manh cda Uy vién dy khuyét Trung wong Bang, Thir
tredng BO K& hoach va BAu tr VO Dai Thang tai budi hop bao thueng ky
quy Il nam 2019 do Bé K& hoach va Dau tw td chirc sang 27/6, tai Ha Néi,
nh&m bao céo céng tac 6 thang dau nam 2019 va phwrong hudng 6 thang
cudi ndm cla nganh ké hoach va dau tw; trong d6, tap trung cac gidi phap
gitp nén kinh t& dat muc tidu tang trudng. Hop bao dién ra tai try s& Bé Ké
hoach va Bau tw, Ha N&i (Anh: HNV) Tiép tuc bde ddm muc tidu én dinh

k... Xem thém

o D3 thich A L lai & Poc
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B4: Tai binh luin trong bai ding, ngudi dung click vao nut “D3 thich” dé bo thich binh
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#Kinh_té - D4 12 nhdn manh cda Uy vién dy khuyét Trung wong Bang, Thir
truéng Bo K& hoach va BAu tw VI Dai Thing tai budi hop bao thuéng ky
quy Il nam 2019 do B6 K& hoach va Dau tw & chirc sang 27/6, tai Ha N&i,
nh&m bao cdc céng tac 6 thang dau nam 2019 va phuong hudng 6 thang
cudi ndm chia nganh ké hoach va diu tw; trong d6, tap trung cac gidi phap
gilp nén kinh t& dat muc tiéu tang trudng. Hop bao dién ra tai try s& B§ Ké
hoach va DAu tw, Ha N&i (Anh: HNV) Tiép tuc bdo dam muc tiéu én dinh

k... Xem thém
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B6 VH-TT&DL day nhanh tién do thwe hién cac nhiém vu Q Timr & 2
2.16.9 Chirc nang lwu lgi bai dang

B1: Nguoi dung dang nhap

B2: Click vao Trang chu/ Trang ca nhan/ Bai dang trong nhom/ su kién

B3: Tai bai ding, nguoi dung click vao nat “ Luu lai” -> Nt luu lai chuyén thanh nit da

luu
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#Kinh_té - D6 |2 nhdn manh ca Uy vién du khuyét Trung vong Dang, Thir
truéng BO K& hoach va BAu tu VO Dai Thang tai budi hop bao thuéng ky
quy Il nam 2019 do B6 K& hoach va Dau tu td chirc sang 27/6, tai Ha N&i,
nh&m bao céo céng tac 6 thang dau nam 2019 va phuong hudng 6 thang
cudi ndm ca nganh ké hoach va diu tu; trong 46, tap trung cac gidi phap
gitp nén kinh t& dat muc tiéu tang trudng. Hop bao dién ra tai tru s& Bé Ké
hoach va DAu tw, Ha N&i (Anh: HNV) Tiép tuc bdo ddm muc tiéu én dinh

k... Xem thém

l. Luwu fai & Boc * Chiasé
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Churc nang bo luu bai dang

B1: Nguoi dung dang nhap

B2: Click vao Trang chu/ Trang ca nhan/ Bai dang trong nhom/ su ki¢n
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B3: Tai bai dang, ngudi dung click vao nat “ Pa luu” -> Nut Di luu chuyén thanh nut

Luu lai
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QUY II NAM 2019

#Kinh_té - D6 12 nhdn manh cia Uy vién di khuyét Trung vong Dang, Thir

truéng Bo Ké hoach va Bau ty VI Dai Thang tai budi hop bao thueng ky
quy Il nam 2019 do B6 K& hoach va DAu tir 8 chirc sang 2718, tai Ha N6i,
nhadm bao cao céng tac B thang dau nam 2019 va phirong hudng 6 thang
cudi nam cia nganh ké hoach va déu tw: trong dé, tap trung cac gidi phap

gitip nén kinh té dat muc tiéu tang trudng Hop bao dién ra tai tru s& B Ké

hoach va DAu t, Ha N&i (Anh- HNV) Tiép tuc bio dam muc tiéu 6n dinh
k.. Xem thém

Chike ndng doc bai viét

B1: Nguoi dung dang nhap

& Poc 7* Chia sé

4

B& Nguyén Tuan Anh
2+Kétban
Hoang Viét Bac

2+Két ban

Trudng An
R2+Két ban

B2: Click vao Trang chu/ Trang ca nhan/ Bai dang trong nhém/ su ki¢n

B3: Tai bai ding nguoi dung click nat “Poc” -> Doc bai viét

“ Nguyén Phan
- Déng vién, Thanh vién

[Eh Bang tin
D Tin nhén
4 Album
I Video
Khéo sét
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0

Van ban di

#Thai_su - Quéc héi hop phign todn thé tai héi tnréng. Anh: Quochoivn Na&m
2020, Quéc héi tién hanh giam sat tdi cao cac ndi dung sau day: Tai Ky hop thir 9°
Xem xét cac bao cdo clia Chinh phi v& danh gia bd sung két qua thurc hién ké
hoach phat trién kinh i€ - x4 hoi va ngan séch nha nrde nam 2019; inh hinh thic
hién k& hoach phét trién kinh t& - x4 héi va ngén sach nha niréc nhing thang dau
nam 2020; bdo cao vé quyét toan ngan sach nha nudGe nadm . Xem thém

W Luu lai & Doc ‘

#* Chia sé

4

Churc nang chia sé bai dang

B1: Nguoi dung dang nhap

Gt ndi dung v

Trurdng An

Anhiavodoi

B2: Click vao Trang chu/ Trang ca nhan/ Bai dang trong nhom/ su ki¢n

B3: Tai bai dang nguoi dung click nut “Chia sé”

69

‘ Mong Ji 4

Théng bao c

' Mang Ji @3 chap nhan i l

4 ngay trudc

. Mong Ji 43 chép nhan 1
9 ngay trudc

Huynh Vi Luan da giri 16 ...

9 ngay trréc

Ban bé
[ v
- =

Nguyén Ngoc Huy E

@ M§ Nguy&n E

& +2

Théng bdo c

. Mong Ji G3 chap nhén I&i ..
4 ngay trdc

' Mong Ji @3 chip nhin loi
9 ngdy trude

Huynh V& Luan da gl ko ...
9 ngay trudc

Ban bé

° Mong Ji [ ]

Nguyén Ngoc Huy []

@ M§ NouyEn .

@ = .



AR REES

Thong bdo [ o

» ¥ N‘guya”n th‘” - & Trudng An . Mung Ji d?a'chép nhén i ...
o Bang vién, Thanh vién - 4 ngay trrdc
S Mong Ji @3 chip nhan 1ai
Bsngtin Anhiavodoi . 9 ngay trséc
[3 Tin nhin 9+Két ban
7 Huynh V& Luan da gl ko ...
4 Album 9 ngay trude
I Video #Thai_st - Quéc héi hop phién todn thé tai h ng. Anh: Quochoi.vn N3m Bk
—— 2020, Quéc hoi tién hanh gidm sat tdi cao cac noi dung sau day: Tai Ky hop thir & ) X
) Xem xét cac bao cdo clia Chinh phi v& danh gia bd sung két qua thurc hién ké - s
[E Tailigu hoach phat trién kinh i€ - x4 hoi va ngan séch nha nrde nam 2019; inh hinh thic -
R S Ak T s ekl Mong Ji .
[ Guantém hién ké hoach phat trién kinh t& - x& héi va ngan sach nha nwrde nhirng thang dau
nam 2020; bdo cao vé quyét toan ngan sach nha nudGe nadm . Xem thém .
s Fisis Nguyén Ngoc Huy .
% Nhom . . 2
6 Luotthich 0 Luotbinh ludn 0 Luotxem =
B Swkién . - @ M§ Nauyén ®
o Thich M L lai & Doc + Chia sé
{'E Vit binh lur 4
Vén ban @én Van ban di Bao dién tr Dang Cong San Viét Nam di thém mat ndi dung v
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B3: Tai form chia sé nhdp ndi dung chia s¢ vao muc No§i dung chia s¢, néu mudn chia s¢é
tag ban bé click “ nhap tén ban bé” dé€ chon ban be kéo xudng chon ban bée mudn tag hodc
nhép tén ban beé mudn tim.

Chia sé bai viét

Nhap tén ban bé

N&i dung chia sé

Nghi quyét vé Chwong trinh giam sat ciia Quoc héi nam 2020

#Théi_sw - Qudc hdi hop phién toan thé tai hdi tredng. Anh: Quochoi.vn Nam 2020, Qudc
héi tién hanh giam sat t6i cao cac ndi dung sau day: Tai Ky hop thir 9: Xem x&t cac bao
cao clia Chinh phd vé danh gia bd sung két qua thire hién ké hoach phat trién kinh t& - x3
héi va ngan sach nha nwéc nam 2019; tinh hinh thire hién k& hoach phat trién kinh té - x3
hdi va ngén sach nha nwéc nhifng thang dau nam 2020; bao cao vé quyét toan ngan sach
nha nwec nam .. Xem thém

B4: Click button Chia sé
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3 Van ban di

3.1 Thém mdoi/ siva/ xoa van ban di

3.1.1 Thém moi

Chtrc nang nay cho phép nha quan tri thém mai Van ban di
Budc 1: Dang nhap vao hé thong thanh cong

Budc 2: Lua chon menu Van ban di

Budce 3: Click nat Thém méi

Budc 4: Dién nhing thong tin trong form thém méi

i e A pa B

Budc 5: click Luu lai
Luuy:
- Nhitng truong c6 ddu * 13 nhitng truong bat budc nhap khi thém méi vin ban di

- Chi nhirng tai khoan c6 quyén quan tri va quyén chuyén vién méi c6 quyén thém méi
van ban di

3.1.2 Sua
Budc 1: Dang nhép vao hé thong thanh cong
Budc 2: Lua chon menu Van ban di

Budc 3: Click nut Stra
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Budc 4: Chinh stra thong tin va luu lai

3.1.3 Xoa

Budc 1: Dang nhép vao hé thong thanh cong
Budc 2: Lua chon menu Van ban di

Budc 3: Click nut Xoa

o i 'l

Wi ke

WY jil oy e Tn e L gy e e gy rEgne 180 ey ise e e

Budc 4: Xac nhan xo6a

Ban co chac chan mudn x6a?

3.2 Dwthdo
Thém méi xong van ban di s& nam & tab du thao va trang thai 1a du thao. Ngoai tai khoan

quan tri website thi tai khoan c6 quyén chuyén vién, 1anh dao cling dugc thém méi van
ban di.
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3.2.1 Trinhxuly
Céc budc trinh xur 1y :
Budc 1: Bang nhap tai khoan chuyén vién hoac quan tri
Budc 2: Vao muc van ban di/ Du thao
Budce 3: Click vao hoat dong Xur 1y / chon Trinh xtr ly
4 A i
i
L1ad iy rw Tam g gy g us e ma g aw Ty e it ing L
g & e

Budc 4: Lya chon 1anh dao xur Iy va tai khoan nhan dé biét
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Trinh Xt ly

Xt ly chinh

Chon Donvi Ho va tén Vai trd Xur ly

®q Ban chi dao cong tac théng tin d6i ngoai V8 Wan Thudng | Thanh vién, Lanh dao X 1y chinh

Q2 Ban chi dao céng tac théng tin doi ngoai Pham Yan Linh Thanh vién, Lanh dao XU 1y chinh
3 Ban chi dao céng tac théng tin doi ngeai Lanh dao 2 Lanh dac, Thanh vién Xt 1y chinh

Nhan dé biét

Chon Donvi Ho va tén Vai trd XiF Iy
1 Ban chi dao céng tac théng tin doi ngoai Hoang Ngoc Ha Thanh vién
2 Ban chi dao cdng tac théng tin ddi ngoai Nguyén Van Hay Thanh vién
3 Ban chi dao céng tac théng tin ddi ngoai van thwe Wan thir
4  Ban chi dao céng tac théng tin dbi ngoai Chuyén vién Chuy#n vién
PR —
1ap jung trinh 1 1
[ ] ]
] 1
[ ] ]
a h . 1
“ & Chonfile upload &
] 1
[ ] [ ]
[ ] [ ]
] ]
[ ]
.

{ 1

Gl mail
Gl SMS

B Trinh X 1y

Budc 5: Click nut trinh xtr Iy. Vin ban sau khi trinh xir 1y s& chuyén sang tab da xir 1y va
c6 trang thai 1a dang x1r 1y.

3.2.2 Xem luong
Budc 1: Bang nhap tai khoan chuyén vién hoac quan tri
Budc 2: Vao muc van ban di/ Du thao

Budc 3: Click vao nit Xem ludng dé xem dugc ludng di cua van ban.
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3.2.3 Theo doi
Budc 1: Bang nhap tai khoan chuyén vién hoac quan tri
Budc 2: Vao muc van ban di/ Du thao

Budc 3: Click vao hoat dong Xur Iy / chon Theo doi

¥ L 8
a - = f B o] q
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Két qua hién thi

LICH S[¥ THAO TAC

Sira ban ghi

Chuyén vién 36 phut trirec

3.2.4 Xiny kién
Budc 1: Bang nhap tai khoan chuyén vién hoac quan tri
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Budc 2: Vao muc van ban di/ Du thao

Budc 3: Click vao hoat dong Xir Iy / chon Xin ¥ kién

Budc 4: Lua chon don vi/ ¢4 nhan xin y kién

: 5

TIITIY iiiiiiiif i

§

Budc 5: Click nut Guri xur 1y. Sau khi xin ¥ kién thi vin ban ndm ca ¢ tab du thao va tab
cho xin ¥ kién, sau khi duoc cho ¥ kién thi s& chuyén tir tab cho cho ¥ kién sang da cho ¥
kién.

3.3 Daxwly

Tab nay hién thi cac vin ban di do chuyén vién d trinh xir 1y.

Vao menu Vian ban di -> chon tab Pa xu ly. Hé théng hién thi danh sach vian ban duoc
chuyén vién xur Iy
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3.4 Vian ban da huy

Pé xem danh sach vin ban da bi hity chon chtrc ning Vin ban di ->Vin ban da hiy. Hé
thong hién thi danh sach vin ban da bi huy.

Tab nay hién thi cac vin ban bj huy khi chuyén vién trinh xir 1y cho 1anh dao nhung linh
dao khong xtr Iy ma huy di.

Van ban di
= I 2 = ‘ = = = = Q
thdo sl £ xi | B ban hant Mitidn G2 hidt Chiy cho y kidn B3 cnof kién Tra clu viin tdn
B A Ty [ = Thinn na = v |88 5 5 Knadng i Thém vén ban
STT S84/ ky hiju Trich yéu Ngur tao Ngédy tao Mgt nir iy Mgy x ly Trang thai Xirly
vbi41 abed Chuydn vién 14022019 - 09.43 Lanh dao 2 =

Pé ¢ van ban hién trong muc nay thi chuyén vién thém vin béan, sau d6 trinh xir Iy cho
lanh dao, 1anh dao vao tab cho xur 1y va click biéu tugng hiy bo trén van ban.

Van ban di
rg @ = = = ol - = = =) Q
Du thado it B3 ok ¥ Wan bdn aa hiy B ban hanh Thu néi Nhin o padt Chér cho § kign 3 cho § kikn Bao cao thing k& Tra ciru vén bdn
Théem vin ban
STT S&/ ky hifu Trich yéu Ngrn tpo Ngay tao Ngueer xiF Iy Ngay X iy Trang thal  Xem ludng Xibrly Sia  Xda
wyén viEn 13022019 - 0843 Lanhdao 2 - Bang w1 [ <] & ‘*@

3.5 Van ban ban hanh

Pé xem danh sach vin ban ban hanh chon chirc ning Vin ban di ->Vin ban ban hanh. Hé
thong hién thi danh sach vin ban da ban hanh.

Sau khi vin thu cdp s6 va ban hanh cac vin ban d3 duoc 1anh dao ky duyét thi vin ban s&
nam trong tab nay.

Dé hién van ban trong tab nay thi thuc hién cac budc: Chuyén vién thém van ban trinh
cho 1anh dao ky, ldnh dao vao ky duyét, sau d6 vin thu cip sd va ban hanh.
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Wi e o

3.6 Thu héi

Dé xem danh sach vin ban thu hoi chon chirc ning Vin ban di ->Thu hoi. Hé théng hién
thi danh sach van ban da thu hi.

Chtrc nang nay hién thi tit ca cic vin ban di do lanh dao di ky duyét nhung sau d6 lanh
dao lai thu hoi lai.
Pé hién vin ban trong tab ndy thi thuc hién cac budc: Chuyén vién thém vin ban trinh

cho lanh dao ky, 1anh dao vao ky duy¢t ¢ tab cho xtr ly, sau d6 1anh dao vao lai van ban
trong tab da xu 1y va chon thu hdi.

i s @

3.7 Nhdn dé biét

Chtrc ning nay chtra cac vin ban gtri cho Lanh dao dé doc va khong can xir 1y

Khi trinh xtr 1én s& ¢6 phan chon nguoi dung thudc don vi nao d6 nhan dé biét thi tai
khoan dugc chon nay khi dang nhédp vao s€ nhin thay van ban trong tab nhan dé biét.

Budc 1: Chon chitc ndng Van ban di ->Nhan dé biét. Hé théng hién thi danh sach van ban
nhan dé biét

Wik nan &
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3.8 Cho cho y kién
Chtrc ning ndy chtra cac vin ban ma ca nhan khac giri &én cho Lanh dao dé xin ¥ kién.
Tai day Lanh dao chi c6 thé xem chi tiét van ban va nhap ¥ kién xt 1y.

Budc 1: Chon chirc ning Vin ban di ->Cho cho ¥ kién. Hé thdng hién thi danh sach van
ban cho cho ¥ kién

Budc 2: Nhép chudt vao ndi dung van ban, mé man hinh xem chi tiét Van ban .Sau khi
nhap y kién xir Iy va nhan phim enter dé gui y kién di.

Vin ban sau khi cho ¥ kién xong mat trong Chd cho ¥ kién va chuyén sang menu Pa cho
v kién

3.9 Bd cho y kién

Chure nang nay hién thi tat ca cac van ban do ca nhan gtri dén xin y kién va da cho y kién.
D¢ xem lai nhiing van ban da cho y kién quan tri chon Van ban di -> Pa cho y kién.

Wi b 3

3.10 Bdo cdo thong ké

Chtrc nang nay hién thi théng ké theo loai van ban. Pé xem bao céo quan tri chon Vin
ban di -> Bao cdo thong ké
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Wik b &

Bao cdo thong ké 1

WY Las vl i iy FRAUH g T gty Pl AT

3.11 Tra ciru van ban
Cho phép tim kiém toan b vin ban di cta don vi

HS trg cac diéu kién loc vin ban theo thdi gian nhu: Nam nay, Thang nay, Tudn nay,
Hom nay, khoang thoi gian va tim kiém nang cao tai mdi menu: Tiép nhan van ban, Cho
xtr 1y, Pang xir 1y, Pa xir 1y, Tra cru van ban. Ngoai ra, hé thong con hd trg tim kiém
nang cao voi cac trudng tim kiém theo: Trich yéu, S6/Ky hiéu, Nguoi ky, Loai vin ban,
Ngay tao tir ngdy Dén ngay, Linh vuc.

Budc 1: Chon chic nang Van ban di ->Tra ctru van ban.
Budc 2: Nhap/ chon diéu kién tim kiém

Budc 3: Nhan enter

Wik i

T B LR

Ll T Tk pla Aegarian g b g 1 b sy nw by g RS
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4 Vin ban dén

Hién thi danh sach céc van ban di da dugc cap s6 va ban hanh, nhitng van ban nay nam
trong tab tiép nhan van ban. Bugc phép thém mai, stra, x6a van ban.

4.1 Thém méi vin ban dén
4.1.1 Thém moi

Chtrc ning nay cho phép nha quan tri thém méi Vin ban dén. Ngoai tai khoan quan tri thi
chi tai khoan van thu c6 quyén thém mai.

Budc 1: Bang nhap vao hé thong thanh cong
Buéc 2: Lua chon menu Vin ban dén
Budc 3: Click nat Thém mai

Budc 4: Dién nhing thong tin trong form thém méi

Thém mé&i
Neinhan * : S6vanban*: Noi giri:
Chon ol [ see Chon— | [ P Chon—
56/ Ky hiéu * : Loai van ban: D6 khan:
Lura chon x Lwra chon v
Linh vwe: S6 dén: $6 phy:
77777 Chon—— -
Ngay dén: Ngay ban hanh: Ngwéi ky
----- Chon--—
Han xu ly: Han xi Iy: Phuong thire nhan:
Buru dign v
Héi bao vin ban Yéu ciu tra 1&i Van ban QPPL Chuyén ca bi
Trich yéu *: Tai lidu:

LE T P T T ey

r
1
1
1
1
1
1 Chon file upload
[
1
1
1
]
.

Budc 5: click Luu lai
Luu y:
- Nhitng truong c6 dau * 13 nhitng truong bat budc nhap khi thém mai van ban dén.
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- Chi nhirng tai khoan c6 quyén quan tri va quyén van thu mai cd quyén thém maéi van
ban dén.

4.1.2 Sua
Budc 1: Dang nhap vao hé thong thanh cong
Budc 2: Lua chon menu Van ban di

Budc 3: Click nut Stra

O i b e
& 1 bl by
- i, v v o L
=3
BT s Sy ded N By Bk Bih 18 Buda T g Dt vy Bk il B e L v T Bad G
& e
# @
s @
£ A
s &
F |
# 2
£ 8
Budc 4: Chinh stra thong tin va luu lai
4.1.3 Xoa
Budc 1: Bang nhap vao hé thong thanh cong
Budc 2: Lua chon menu Van ban di
Budc 3: Click nat Xo6a
o s
& e S
i =1 .|."- - i o L = - a
= =3
e T — _ — - .
- €
|
& B
F @
# B8
# B
# 0
& 0

Budc 4: Xac nhan xo6a
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Ban co chac chan mudn x6a?

4.2  Tiép nhdn vin bin

Van ban dén dugc van thu thém moi hoac sau khi dugc van thu cap s6 ban hanh thi s€
hién thi & myc tiép nhan van ban

Wil bt g

AR T g fe TR ST L LN L L [ - iwwy  Ben B

4.2.1 Xiny kién

Budc 1: Bang nhap tai khoan chuyén vién hoac quan tri
Budc 2: Vao myc van ban dén / Tiép nhan vin ban
Budc 3: Click vao hoat dong Xir Iy / chon Xin ¥ kién

Budc 4: Lua chon don vi/ ¢4 nhan xin y kién
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S - R

j, -t-T-Ei.ta-ii.a

Budc 5: Click nat Guri xr 1y
4.2.2 Theo doi

Chure nang nay cho phép Lanh dao theo doi don vi/ca nhan tac dong ,thao tdc vao van ban
Chon menu Van ban dén -> Tiép nhan van ban , Nhap vao trich yéu van ban va hién thi
man hinh chi tiét.

) . | ® Theo ddi .2 ) ) , ,
Click vao -> Hién thi form xem lich s thao tac

LICH SUF THAO TAC

Sira ban ghi

WVan thur 50 phut trirgc

423 Vo sé vin ban

Chtric nang nay gitp van thu vao so cac van ban dén, Chon menu Van ban dén -> Tiép
nhan van ban , Nhap vao trich yéu van ban va hién thi man hinh chi tiét.

... | 7 vacsovan ban L o
Click vao , Chon ngudi nhén, s6 van ban-> Nhap s6 dén, ndi dung ->
Click nut Trinh xtr 1y
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Vao sé van ban

Chon ngu&i nhan cnichon 1
Chon Bonvi
N Vu Iy lu@n chinh tri
> Vu Iy ludn chinh tri
i3 Vu Iy ludn chinh tri
[El4 Vu Iy luén chinh tri

s Vu Iy luén chinh tri

G i mail
GUi SMS

Ho va tén

NguyEn Thi Phreng Hoa
Vi Hiru Phé

Mai Yén Nga

£'a0 Mai Phuong

L#&nh dao 2

Vai tré

Thanh vién, Lanh dao
Thanh vién, Lanh dao
Thanh vién, Lanh dao
Thanh vién, Lanh dao

L&nh dac, Thanh vién

$6 van ban

Chon file upload

-
oo

X Iy

X Iy chinh
X 1y chinh
Xt¥ Iy chinh
Xtk 1y chinh

Xi¥ 1y chinh

42.4 Xem luong

Chtrc nang nay cho phép Lanh dao xem ludng xtr Iy cua vin ban.

Chon menu Van ban dén -> Ti€p nhan van ban. Nhap vao ndi dung van ban va hién thi

man hinh Xem chi tiét,

=% Xem ludng

Click vao

-> Hién thi form xem luong
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Xem luéng

Ludng van ban

Ngwoi Nguwoi Xw  Hanxe

guri Pon vi g Théi gian nhan Pon vi nhin ly Iy Trang thai

Vanthw  Ban chi dao cong tac thdng tin 09:14:38 24-01- - Vu Iy ludn - - Chuyén tiép van
ddi ngoai 2019 chinh tri ban

4.3 Van ban Da xw ly

- Daoi véi 1anh dao: Chirc nang nay hién thi cac van ban da dugc Lanh dao phan cong
xur 1y cho cac donn vi/ cd nhan nhung don vi, cd nhan chua hoan thanh
- D061 véi van thu: Chira cac van ban dén ma Van thu da vao so van ban.

¥ D e

BT bl gy i P L s pla L e e T, L (T R T

4.4 Nhan biét dé

Chtrc nang nhan dé biét hién thj cac van ban gui cho Lanh dao dé doc va khong can xir
ly. Tai chirc nang nay, Lanh dao chi c6 xem chi tiét thong tin va xem tép dinh kém ciia
van ban.

Chtrc ning nhan dé biét hién thi cac vin ban giri cho vin thu dé doc va khong can xu 1y.
Tai chirc nang nay, van thu chi c6 xem c6 thé xem chi tiét thong tin va xem tép dinh kém
cta van ban.

4.5 Thu héi

Tab nay hién thi cdc van ban ma lanh dao da chuyén xtr 1y cho chuyén vién r6i nhung sau
d6 lai muon thu hoi lai.

Dé xem 1y do thu hoi chon Vin ban dén -> thu hdi. Nhip chudt vao nodi dung vin ban vin
thu s€ xem duogc 1y do thu hoi.
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4.6 Cho cho y kién

Tab nay chira cic vin ban ma ca nhin khac guri dén cho lanh dao, vin thu dé xin ¥ kién.
Tai day lanh dao, van thu chi c6 thé xem chi ti€t van ban va nhap y kién xu 1y.

Chon chirc niang Vin ban dén ->Cho cho y kién. Hé thong hién thi danh sach van ban cho
lanh dao, van thu cho y kién.

4.7 Pi cho y kién

Tab nay chira cac vin ban ma ca nhan khac gui dén cho lanh dao, van thu dé xin y kién
va da dugc lanh dao, van thu cho y kién. Tai day lanh dao, van thu chi c6 thé xem chi tiét
van ban va nhap y kién xu ly.

Chon chirc niang Vin ban dén ->Pa cho y kién. Hé thong hién thi danh sach van ban ma
lanh dao, van thu da cho ¥ kién.

4.8 Bdo cdo thong ké

Chtrc ning nay hién thi théng ké theo loai vin ban. Dé xem bdo céo quan tri chon Vin
ban dén -> Bao céo thong ké.

Van ban dén

Bdo cdo théng ké

50 lugng
A

@ Céng b ban Rinh 4 TiZp nhin @ Chi xr 1j @08 wi 1y a hBE £
STT Loal vin bin Ngdy 1110212018 Ngay 1210212018 Ngay 130212018 Ngay 1410212018

4.9 Tra ciru van ban

Cho phép tim kiém theo cac tiéu chi khac nhau. Nhép tir khoéa hodc lya chon ti€u chi tim
ki€ém mong muon. H¢ thong trd vé danh sach phu hop.

87



Van ban dén

2] = =
Chir xi Iy B xik ty B cing b
50 van ban
Chor
Mg ky
S4/MY hidu
Linh vie
Ngrer wr Iy

2 -
hhdn biét 4é Thia

Ngdy ban hanh, tiF ngay

Bon vj ban hanh

D& mit

56 dén

Loal vin ban

5 Luong xir ly van ban di, van ban dén

Budc 1: Pang nhap tai khoan cé quyén chuyén vién

B cho ¥ kién

Bén ngay

Trang thai

D& khdn

Trich yéu

Bon vi X Iy

Budc 2: Lya chon don vi ma chuyén vién do thude vao

Budc 3: Chon van ban di/thém moi.

Van ban di
g = = = -
Dir thio Chi ¥ty D3 W Win ban a8 huy VB ban hanh Mndn & bigl
STT 54/ ky higu Trieh yéu Ngwéi tao Mgy tao
bi44 Churyén vign 14022019 - 1014

Budc 4: Nhap day du thong tin va luu lai

Budc 5: Trinh xtr 1y 1én 1anh dao ky duyét
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Chiy cho § kidn

Ngwi 2 ly

Chuyén yiln

Q
T3 ciru van bdn
o Q
Bd cho § kén Tra ciru van bdn
9 Thém vén bdn
Mgy xl Trang thai Xirly
DOu thaa = s, 0



Trinh xtr ly

X Iy chinh
Nguyén Qudc
10 Triéu
11 L&nh dao
Va Van

12 Thuréing

Pham Van Linh
13

® L&nh dao 2
14

Nhdp néi dung trinh

Nhap néi dung trinh

L&nh dac ban, chuyén gia
L3nh dao ban, chuyén gia
Ban chi dao céng tac

théng tin ddi ngoai

Ban chi dao céng tac
théng tin ddi ngoai

Ban chi dao céng tac
théng tin 4i ngoai

Xk 1y
chinh

X0 1y
chinh
X 1y
chinh

X1y
chinh

X Iy
chinh

Nhan dé biét

Chon Ho vatén

1 Chuyén vién
2 Vanthwe

3  Hoang Ngoc
Ha

4 MNguyén Van
Hay

File x(¢ Iy

-y

1
1
[ ]
i
]
Chon file upload &
i
i
[ ]
]
1
o

Bon vi

Ban chi dao cong tac théng tin -~ -

doi ngoai

Ban chi dao cong tac thong tin~ -

ddi ngoai

Ban chi dao céng tac théng tin -~ -

doi ngoai

Ban chi dao cdng tac thdng tin

déi ngoai

Théi han

14-02-2019 11:26

Gri mail

Budc 6: Bang nhap vao tai khoan 1anh dao dugc trinh xur Iy van ban

Budc 7: Vao phan vin ban di/tab chd xir 1y

Budc 8: Click vao ndi dung van ban. Chon ky duyét hodc trinh ky 1én 1 1anh dao khac.

Néu trinh ky 1én 1 ngudi khac thi ngudi dugc trinh ky s& c6 quyén ky duyét.

Wt %
‘ <% Xem ludng H @ Theo ddi ‘(IE Ky duyét ‘ ‘ Trinh ky M o) Tra lai ‘
L B

Thong tin van ban

Bon vi soan thao
Ky hiéu

Loai van ban
Linh vuc

Nevi nhédn

Trich yéu

Ban chi dao cong tac thang tin déi ngoal

vb144

Ban chi dao cong tac théng tin déi ngoai

vb144

Tén nguw&i soan thao

D6 khin cdp
Nguwoi ky

La van ban tra 1oi

Vin ban QPPL

Noi nhin ngoai hé thong

Khi ky duyét phai nhap mat khau cua tai khoan.
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Budc 9: Bang nhap tai khoan van thu vao muc van ban di/tab cho xu 1y

Budc 10: Click vao ndi dung van ban chon nut Cap s6 va ban hanh/Co

Cép s6 va ban hanh

9 Ban ¢6 chac chan?

(€] Khéng

Budc 11: Diang nhap tai khoan c6 quyén vin thu ctia don vi nhin vin ban (khi thém méi
van ban da chon don vi nhan).

Budc 12: Vao don vi/menu van ban dén.

Budc 13: Trong tab ti€p nhan van ban/click vao trich yéu van ban/Vao s6 van ban/chon
nguoi xu ly va s6 van ban.
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Vao sb van ban

Fla L&nh dao ban, chuyén gia Nguyén Manh Hing Thanh vién, LAnh dao X Iy
chinh
10 Lanh dao ban, chuyén gia NguyEn Qudc Triéu Thanh vién, LAnh dao XiF Iy
chinh
11 L&nh dao ban. chuyén gia Lanh dao LAnh dao_ Diéu tra vién XiF Iy
chinh
[Fl42  Ban chidao cong tac thong tin doi V& Van Thuedng Biéy tra vién, Lanh dao Xl Iy
ngoai chinh
s Ban chi dao cong tac théng tin doi Pham Van Linh Diéu tra vién, Lanh dao XiF Iy
ngoai chinh
¥14  Ban chidao cong tac thong tin di L&nh dao 2 Lanh dao. Diéu tra vién XiF Iy
ngoai chinh

56 dén §6 vén ban

Mhap 56 dén ——Chon— v

=== = =

Nhép ndi dung trinh

m

|
1
Chon file upload |
I
I

Gl mail
Giri SMS

Budc 14: Dang nhap vao tai khoan dugc trinh xir Iy/chuyén xtr Iy cho chuyén vién
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Chuyén x{¥ Iy

Tén don vi, ¢4 nhin Xi Iy chinh  Phéihop  Nhén dé biét
i W RN RO

» B Vu bao chi - xudt ban Nhap tén don vi/ca nhan mudn chuyén

» B Vu tuyén truyén

» B Ban chi dao trung vong 94 & Chuyénvién a

» B Vu Iy ludn chinh ti

» B Wu van hoa - van nghé

» B vu théng tin d6i ngoai va hop tac quéc t&
B Ban chi dao cdng tac thang tin ddi ngoai
& V& Van Thurdng

& Pham Van Linh

& Heang Ngoc Ha

& Nguyén Van Hay

& Van thu

& Lanh dao 2

& Chuyén vién

» B vdn phong du &n Viét Nam - Campuchia

N&i dung x Iy

Budc 15: Pang nhap vio tai khoan chuyén vién trong don vi/vao vin ban dén/click vao
trich yéu van ban trong tab cho xtr ly/click hoan thanh

Budc 16: Dang nhap vao lanh dao trude d6 da chuyén xtr Iy cho chuyén vién dé ky duyét.
Trong tab chd duyét click van ban/ky duyét.

Budc 17: Bang nhép vao tai khoan van thu/chon don vi/trong tab cho xur 1y click vao van
ban/click cong bd/giri cong bd. Néu mudn cong bd dén don vi ndo thi chon don vi do,
khong chon thi s& giri dén tat ca.

6 Quan ly don vi

6.1 Thém mdoi

Budc 1: Bang nhap tai khoan quan tri

Budc 2: Chon menu don vi - chi bo/thém mai

B4 loc ¢ & vi 4 qud 9 + Thém mix

Tén dur dn

Trang i hdn thi = Linh dao ban. chuyén gia [TEEN

Hii dbng khoa hoe co quan Sang trung uong [T cong kel (2D

Budc 3: Nhap thong tin. Cai dit riéng tu 13 chi ngudi tao ra méi nhin thay don vi do,
cong khai 14 ai cling nhin dugc don vi do.

92



Budc 4: Luu lai thong tin

6.2 Swra thong tin

Budc 1: Click biéu tuong sira trén timg don vi

m
i

0 Bgusn i) T nouyEn - | vanmdnal [ vanndnaén ) Lcnhop ) Lichcongtac 4 Sdngwén  (F) S i du luin 5 Baocao ~

B4 loc < £ i - 30 g m

Tén gy dn Sdp xdp e LAIE -

Trang thii hidn thi = LBnh dao ban, chuyén gia [T Cang khat (G D*
Téit A L

Hiti g khoa hoc oo quan $ng trung wong X1 ciog ket BN EE)

Budc 2: Thay dbi thong tin va luu lai

6.3 Xoa thong tin

Budc 1: Click vao biéu tuong x6a trén ting don vi

il ]

riggr () Don vi-Chibd Ba0 cAa

an &l pgieydn ~ ] vintdna [F) vénndncdn 8 Lcnnop Y Lichodngtic 4§ Bdnpwén (3 Dedun 14 By *em ném
s 0 v

Trang mal hsdn thi - Linh dga ban, chuyén gia [TEE] Cing hhal Bﬂ(—
Tél cd .
Hi dlng khoa hoe oo quan S&ng trung wong [T Cting khai an

Budc 2: Xac nhan xo6a

7 Nguoi dung
7.1 Thém mdoi

- Budc 1: Di chudt vao menu xem thém/tai khoan/ngudi dung/thém maoi

- Budc 2: Nhap thong tin

93



n Thém Tai khoan

He va tén (%) Loai ngwéi dung Anh dai dién
Loai nguéi ding - E- ----------- .E
Email (d6 dai & - 30 ki tw) (%) Tai khoan (%) E E
. : Chon file upload :
Mat khdu (%) Xac nhdn mét khau (%) E E
o ]
Q
Ngay sinh nhét Gigi tinh Trang thai
Khong xac dinh ' Hoat dong v
Dién thoai $6 CMND, H8 chiéu
Tinh thanh Qudn huyén Phuérng xa
Chon Tinh, Thanh phé v Quéan huyén v Phurong xa v
Bia chi —
- Budce 3: Luu lai thong tin
- Chi y: Email va tai khoan la duy nhat.
7.2 Swra thong tin
- Budc 1: Click biéu tugng stra ngoai danh sach
, 3 78877 sangdm Daing Minh Sang - sangdm@vhv.vn - Chii s& hifu —;I e &
4 52863  manhthang@vhv.vn M Nguyén Manh Thng - manhthang@vhv.vn 01658525825 & Cap nhat P RN
@
- Budc 2: Thay doi thong tin
- Budc 3: Luu lai thong tin
7.3 Xoa thong tin
- Budc 1: Click bi€u tugng xda trong danh sach
, 3 78877 sangdm Daing Minh Sang - sangdm@vhv.vn - Chii s& hifu ->ﬁl k&
4 52863  manhthang@vhv.vn M Nguyén Manh Thng - manhthang@vhv.vn 01658525825 & Cap nhat P RN
@
- Budc 2: Xac nhan xo0a
7.4 Khoa tai khodn
- Budc 1: Click bi€u tugng khoa trong danh sach
, 3 78877 sangdm Daing Minh Sang - sangdm@vhv.vn - Chii s& hifu éﬂ N
4 52863  manhthang@vhv.vn M Nguyén Manh Thng - manhthang@vhv.vn 01658525825 & Cap nhat P RN
@

- Budc 2: Xac nhéan khoéa. Tai khoan bi khoa sé khong dang nhap duoc
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7.5  Déi mit khdu

- Budc 1: Click bi€éu tugng doi mat khau trong danh sach
3 78877 sangdm Dang Minh Sang = sangdm@vhv.vn = Chil & hiru w

4 52863 manhthang@vhv.vn @ Nguy&n Manh Théng - manhthang@vhv.vn 01658525825 & Cap nhat P RN

@

- Budc 2: Nhap mat khau méi cho tai khoan/luu lai
7.6 Phén quyén

- Budc 1: Di chudt vao tai khoan/phan quyén/thém méi
- Budc 2: Nhap tén ngudi ding muén phan quyén va chon quyén

£ Thém mai
Chon ngwei dung (%) Vai tro (4

Nhap usemame/email ngudi ding Chon quyén =
Khoi I6p

Chon =

Bong lai Liru Iai

- Budc 3: Luu lai thong tin

- Luwu y: Dé phan quyén tai khoan vao 1 don vi thi phai vao trang cua don vi d6, sau
d6 vao muc thanh vién. Chi phan quyén khi da c6 tai khoan, néu khéng c6 tai
khoan phai thém méi trude.

8 Lich hop
Cho phép ngudi dung thém, stra, x6a, copy lich hop va xem lich hop duéi nhiéu dang
Budc 1: Nguoi dung diang nhép trén hé théng

Budc 2: Vao don vi quan ly
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Phong quan tri Admin BTG ~

, Ovénphong E

X Vanbandén [2) vanoana [3) Tailéu v [Z) Sovanban [ Lichcong tac ||
- . . - o QO Phong céng nghé théng tin
£} Bang tin ° ¢ O Phong xe
3 Tin nhén O Phéng cong tac ndi vy b ban tuyén gido trung
7 Album # Viétbai Anh WM Video @ Taotha © Phong quan i
I2] Video - e e
Q Phong hanh chinh :
* Khao st g sl oy g , !
O Bao dién ity Dang Cong san Viét Nam &=
=2 Tailidu O Trung tadm K§ thuat
[3 Quantam Py O vanphéng Bao =
=% Nhém il O Phéng Hanh chinh - Quan tr |
- iEu
= 8u kign Khong cé baigang T TR

2 0

Van ban @én Van ban di

0 2

‘30 bdn ban hanh Chér ik Iy | o

n 2 S

Budc 3: Lua chon menu Lich hop

Budc 4: Bé thém méi nguodi dung click

Budc 5: Nhap thong tin trong form thém méi va click luu lai

£+ Thém méi

Tigu g 4 58 higu (4
Tiéu 3¢ cude hop

Théng bao dén (%) Thanh phén tham gia (%) Théi gian bét ddu (%) Ky higu (%
Ca nhan A Chon L 28-06-2019 16:47

Theri gian két thiic (%) Ngéy ban hanh (%) Dia diém %) Nguréri ky (%)
28-06-2019 17:47 28/06/2019

N&i dung (%) Chi tri cude hop (%)

Nndp néi dung

File dinh kém

: i
' )
- )
H ]
' )
I Chon fils upload ¢
: H
E 1
! H
! '

% Click nut ¢ dé chinh stra lich cong tac , sau d6 chinh stra thong tin va luu lai
% Click nut W dé xoa lich hop.
% Click nut [0 ¢é copy thém mdt ban sao cua lich hop.

96



% Click nut dé lich hop hién thi duéi dang lich, click nut

Xem dang danh sich B Ay ,
dé lich hop hién thi du61 dang danh sach

9 Lich cong tac

Cho phép nguoi dung thém, sira, x6a, copy lich cong tac va xem lich cong tac dudi nhiéu
dang

Budc 1: Nguoi dung ding nhap trén hé thong

Budc 2: Vao don vi quan 1y

Phong quan tri Admin BTG ~

, Ovianphéng E

3 Vanbandén [2) vanbpdndl [3) Tailéu v [Z) Sovanban [ Lich cong tEc
O Phéng céng nghé thong tin
£} Bang tin @ ¢ O Phong xe
3 Tin nhén O Phéng cong tac ndi vy b ban tuyén gido trung
 Album # Viétbai @ Anh WM Video @ Taothd @ Phang quan tri
(] Video . - noi
O Phang hanh chinh .
Khao sat g sl oy g 7 Y
O Bao dién ity Dang Cong san Viét Nam &=
I Tailigu O Trung tadm K§ thuat
[3 Quantam O vanphong Bao B
Nhém 4 O Phéng Hanh chinh - Quan tr )
i i - Iéu
5 5ukién Khong cé baigang T TR
Vén ban @én Van ban di
‘30 bdn ban hanh Chér ik Iy o
n 2 >

Budc 3: Lua chon menu Lich cong tac

Budc 4: Bé thém moi nguodi dung click

Budc 5: Nhap thong tin trong form thém méi va click luu lai
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Tidss & ¥ B e £
Dl il 7] Piguiel thaes gl 1 My bidua 1

Tl i it il [ Tl s bt b 7] Vi inhi b

R dderey £ v [

% Click niit " dé chinh sira lich cong téc , sau d6 chinh sira thong tin va luu lai
% Click nat T dé xoa lich cong tac.

% Click nut 0] ¢é copy thém mdt ban sao cua lich cong téc.
+* Click nut de lich cong tac hién thi dudi dang lich, click ntt

Xem dang danh sach 2 1: n R . o .
dé lich cong tac hién thi dudi dang danh sach

10 Tailiu

- Cho phép thém , stra, x0a , copy tai li€u
- Cho phép nguoi dung xem béo cao tai liéu

10.1 Thém / svra/ xoa tai liéu
Budce 1: Nguoi dung diang nhép trén hé théng

Budc 2: Vao don vi quan ly
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Phong quan tri Admin BTG ~

, Ovianphéng E

X Vanbpandén [3) vanopdnal [3) Tailéu v [Z) Sovanban [ Lich cdng tEc
) O Phéng céng nghé thong tin
£} Bang tin c ¢ O Phong xe
3 Tin nhén O Phéng cong tac ndi vy b ban tuyén gido trung
 Album # Viétbai @ Anh WM Video @ Taothd @ Phang quan tri
I2] Video = - noi
O Phang hanh chinh .
Khao sat 5 S " . = o u
O Bao dién ity Dang Cong san Viét Nam &=
B oo .
= Tailieu O Trung tam K thuat
[ Quantam , O vén phong Bao B>
. Nhom ‘ O Phéng Hanh chinh - Quan tr )
i i - Iéu
5 5ukién Khong cé baigang T TR

2 0

Van ban @én Van ban di

0 2

‘30 bdn ban hanh Chér ik Iy o

n 2 S

Budc 3: Lua chon menu Tai liéu

Budc 4: BE thém moi nguoi dung click

Budc 5: Nhap thong tin trong form thém mai va click luu lai

o z 2
B4 e ¥ = e Tl baps
Fuba-o i b 1 T e
. AR |
H
T e whe [ L B H
i e
i
[ Bis mey

B .

& Click nat @ & chinh stra tai liéu, sau d6 chinh sura thong tin va luu lai

& Click nat W ¢ xoa tai liéu.
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% Click nut 0] ¢é copy thém mdt ban sao cua tai li¢u.
10.2 Xem bdo cao tai liéu

Budc 1: Nguoi dung dang nhép trén hé théng

Budc 2: Vao don vi quan 1y

Phong quan tri Admin BTG ~

, Ovénphong E

X Vanbpandén [3) vanopdnal [3) Tailéu v [Z) Sovanban [ Lich cdng tEc
N O Phéng céng nghé thong tin
E]) Bang tin o ¢ O Phongxe
3 Tin nhén O Phéng cong tac ndi vy b ban tuyén gido trung
I2] Video = - noi
O Phang hanh chinh .
- Khao sat - " = = 2 u
O Bao dién ity Dang Cong san Viét Nam &=

B Taiiis s
= Tailieu O Trung tam K thuat
[3 Quantam Py O vanphéng Bao =

. Nhém - O Phéng Hanh chinh - Quan tr |

w [EU

= 8u kign Khong cé baigang T TR

Van ban @én Van ban di
‘30 bdn ban hanh Chér ik Iy o

n 5 >
7 N 1A e I3 N 1A
Budc 3: Lua chon menu Tai liéu / Bao cao tai liéu
& ]

e ! BAC CAD TAI LIEU

i b Tecpae - iyl Thy

-

A A4 N . [ Xuit excel
* D¢ xuat bao cao nguoi dung click
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