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PHAN VAN BAN QUY PHAM PHAP LUAT

UY BAN THUONG VU QUOC HOI

UY BAN THUONG VU QUOCHQI  CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

Nghi quyét s6: 351/2017/UBTVQH 14 Ha Ngi, ngay 14 thang 3 nam 2017

NGHI QUYET
Quy dinh thé thiurc va ky thuit trinh bay van ban quy pham phap luat
cia Quoc hogi, Uy ban Thuwong vu Quoc héi, Chu tich nwée

UY BAN THUONG VU QUOC HOI

Can cir Hién phdp nwée Cong hoa xd héi chii nghia Viét Nam;
Can cir Ludt Té6 chire Quéc hoi sé 57/2014/QH13;

Can cir khodn 4 Piéu 8 cia Ludt Ban hanh van ban quy pham phdp ludt sé
80/2015/QH13;

QUYET NGHI:

Chuong I
NHUNG QUY PINH CHUNG

Diéu 1. Pham vi diéu chinh
Nghi quyét nay quy dinh thé thic va k¥ thuat trinh bay vin ban quy pham
phap luat ciia Qubc hoi, Uy ban Thuong vu Qudc hoi, Chu tich nude va van ban

quy pham phap luat lién tich trong d6 Uy ban Thuong vu Qudc hoi 1a mot cha thé
ban hanh (sau day goi chung la van ban).

Nghi quyét nay khong quy dinh thé thirc va ky thuat trinh bay Hién phap va
van ban stra d6i Hién phép.

Piéu 2. Giai thich tir ngir

Trong Nghi quyét nay, cac tir ngit sau ddy duoc hiéu nhu sau:

1. Thé thirc vin ban 14 cach thirc trinh bay cac phan cua van ban gdm phan mé
dau, phan ndi dung va phan két thuc.

2. Ky thudt trinh bay van ban gdm k¥ thuat trinh bay ndi dung vin ban, k¥
thuat trinh bay hinh thirc van ban.
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3. Ky thuat trinh bay ngi dung van ban gdm k¥ thuat trinh bay bd cuc cia vin
ban va ky thudt trinh bay cac ytu t6 cu thanh noi dung vin ban, str dung ngon
ngit, s6, don vi do ludng, ky hiéu, cong thirc, thoi han, thoi diém trong van ban,
k¥ thuat vién dan van ban.

4. Ky thudt trinh bay hinh thirc vian ban gém vi tri trinh bay cac thanh phan
thé thitc vin ban, phong chit, ¢& chir, kiéu chir, kho gidy, dinh 1& va danh sb
trang van ban.

~ Chuong I1
THE THUC VAN BAN

) Ml.{c 1
PHAN MO PAU VAN BAN

Piéu 3. Phan mé dau van ban

1. Phan mé dau bo luat, luat (sau day goi chung la luat) gom cé Quoc hifu;
Tiéu ngir; tén co quan ban hanh van ban; so, ky hiéu cua van ban; tén van ban
va can cu ban hanh van ban.

Phan m¢ dau nghi quyét cia Qudc hdi gdom c6 Quoc hi¢u; Tiéu ngi; tén co
quan ban hanh van ban; sd, ky hi¢u cua van ban; tén van ban; tén co quan ban hanh
van ban va can cur ban hanh van ban.

2. Phan m¢ dau phép 1énh cta Uy ban Thuong vu Qude hoi gom c¢6 Quoc hicu;
Ti€u ngir; tén co quan ban hanh van ban; so, ky hi¢u ctia van ban; dia danh, ngay,
thang, ndm ban hanh van ban; tén van ban va can ctr ban hanh van ban.

Phan mé dau nghi quyét cia Uy ban Thuong vu Quoc hoi gom c6 Quoc higu;
Tiéu ngfir; tén co quan ban hanh van ban; so, ky hi¢u cia van ban; dia danh, ngay,
thang, ndm ban hanh van ban; tén van ban; tén co quan ban hanh van ban va can
cu ban hanh van ban.

3. Phan m¢ dau nghi quyét lién tich trong d6 Uy ban Thuong vu Qudc hdi 1a méot
chu thé ban hanh (sau day goi 1a nghi quyét lién tich) gom c6 Qudc hiu; Ti€u ngi;
tén cac co quan cung ban hanh van ban; so, ky hi€u ctia van ban; dia danh, ngay,
thang, nam ban hanh van ban; t€n van ban va can cttr ban hanh van ban.

4. Phan mé dau I¢nh, quyét dinh cua Chu tich nudc gom c6 Quoc hi¢u; Tiéu
ngit; hinh Qudc huy; tén co quan ban hanh van ban; so, ky hi¢u ctia van ban; dia
danh, ngay, thang, nam ban hanh van ban; tén van ban; tén co quan ban hanh van
ban va can ctr ban hanh van ban.

5. Phan m¢ dau van ban dugc ban hanh kem theo van ban khac (quy ché, quy
dinh) gobm c¢6 Qudc hi€u; Ti€u ngir; tén co quan ban hanh van ban; tén van ban va
ndi dung chu thich vé vi¢c ban hanh van ban kem theo.
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Piéu 4. Qudc hiéu va Tiéu ngir

1. Quéc hiéu la: “CONG HOA XA HOI CHU NGHIA VIET NAM”.

2. Tiéu ngtr 1a: “Doc 1ap - Tu do - Hanh phtc”.

Piéu 5. Tén co quan ban hanh vin bin

Tén co quan ban hanh van ban 1a tén chinh thirc, day du cia co quan hodc chirc
danh nha nudc cia nguoi c6 thaim quyén ban hanh van ban theo quy dinh cua Luat
Ban hanh van ban quy pham phép luét.

Piéu 6. S0, ky hiéu ciia viin ban

1. S6, ky hiéu cua luat, nghi quyét ctia Qudc hoi, phap 1énh, nghi quyét cua Uy
ban Thuong vu Quoc hoi gom co loai van ban, s6 thir tu cia van ban, ndm ban
hanh vin ban, tén viét tit ciia co quan ban hanh vin ban va sé khoa Qudc hoi.

2. Sd, ky hi€u ctia nghi quyet lién tich gom 6 sd thtr ty caa van ban, nam ban
hanh vén ban, tén viét tat cua loai van ban, tén viét tat clia co quan cung ban hanh
van ban.

Nghi quyet lién tich dugc danh sb theo hé théng quan 1y vin ban quy pham
phap luat ciia Uy ban Thuong vu Quéc hoi.

3. S0, ky hi¢u cua I¢nh, quyet dinh cua Chu tich nudc gé)m co sb thir tu cua
van ban, nam ban hanh van ban, tén viét tat cua loai van ban, chir viét tat chirc
danh nha nudc ciia nguoi ¢6 tham quyén ban hanh van ban.

Piéu 7. Pia danh, ngay, thing, nim ban hanh viin bin

1. bia danh ghi trén van ban 14 tén goi cua tinh, thanh phé truc thudc Trung
uong noi co quan ban hanh van ban dong tru sé.

2. Ngay, thang, ndm ban hanh van ban 1a ngay, thang, ndm van ban dugc thong
qua hodc ky ban hanh. Ngay, thang, ndm ban hanh van ban phai dugc viét day du;
cac sO thé hién ngay, thang, ndm dung s6 A Rap; doi voi1 s6 nhd hon 10 va cac
thang 1, 2 thi thém s6 0 phia trudec.

Diéu 8. Tén viin bin

Tén vin ban gém tén loai van ban va tén goi ctia van ban.

Tén loai van ban la té€n ctia tung loai van ban theo quy dinh ctia Luat Ban hanh
van ban quy pham phap luat.

Tén goi ctia van ban 1a mot ciu ngin gon, mot tir hodc cum tir phan anh khai
quat nd1 dung chu yéu cta van ban.

Picu 9. Ciin cir ban hanh viin ban

1. Cén ctr ban hanh van ban la van ban quy pham phap ludt quy dinh ni dung,
co sO d€ ban hanh van ban, c6 hi¢u luc phap ly cao hon; dang c¢6 hi¢u luc hoac da
duoc cong bo hodc ky ban hanh, tuy chua c¢6 hi€u luc nhung phai cé hi€u luc trude
hodc cung thoi diém véi van ban dugc ban hanh.
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2. Luat dugc ban hanh cin ¢ vao Hién phép.

Nghi quyét ciia Qudc hoi duge ban hanh cin ctr vao Hién phap, luat (néu c6).

3. Phap 1énh, nghi quyet cua Uy ban Thuong vu Qudc hoi, nghi quyét lién tich
duoc ban hanh can ctr vao Hién phap; luat, nghi quyét ctia Qudc hdi (néu co).

4. Lénh, quyet dinh cua Chu tich nudc dugc ban hanh cin ctr vao Hién phap,

luat, nghl quyét ciia Quéc hoi, phap 1énh, nghi quyét cia Uy ban Thuong vu Qudc
hoi (néu co).

5. Trudng hop van ban c6 hiéu lyc phap 1y cao hon c6 diéu, khoan giao quy dinh
chi tiét thi phai néu cu thé diéu, khoan d6 tai phan cin cir ban hanh van ban quy
dinh chi tiét.

Trudng hop van ban quy dinh chi tiét nhiéu diéu, khoan hodc vira quy dinh chi
tiét cac diéu, khoan duoc giao vira quy dinh cic ndi dung khéc thi khong nhét thiét
phai néu cy thé cac diéu, khoan dugc giao quy dinh chi tiét tai phan cin cr ban hanh
van ban, nhung phai dugc néu day du trong phan quy dinh vé pham vi diéu chinh
cuia van ban.

‘ Muc 2
PHAN NOI DUNG VAN BAN

Piéu 10. B cuc ciia vin ban

1. Tuy theo ndi dung, van ban co thé duoc bd cuc nhu sau:

a) Phan, chuong, muyc, tiéu muc, diéu, khoan, diém;

b) Phan, chuong, muc, diéu, khoan, diém;

c¢) Chuong, muc, tiéu muc, diéu, khoan, diém;

d) Chuong, muc, diéu, khoan, diém;

d) Chuong, diéu, khoan, diém;

e) biéu, khoan, diém.

2. Mdi diém trong bd cuc cta van ban chi duge thé hién mot y; khong st dung
cac ky hiéu khac dé thé hién cac y trong mot diém.

3. Phan, chuong, muc, tiéu muc, diéu trong van ban phai cé ti€u dé. Tiéu dé 1a
cum tur chi ndi dung chinh cua phﬁn, chuong, muc, tiéu muc, diéu.

Piéu 11. Viin ban ban hanh kém theo vin ban khac

Vin ban ban hanh kém theo vian ban khac gdm mot trong hai phan nhu sau:

1. Phan van ban ban hanh kém theo van ban khac chtra dung céc noi dung
quy dinh vé viéc ban hanh kém theo van ban do, t6 chuc thuc hién va hi¢u luc
cua van ban;
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2. Phan van ban duoc ban hanh kém theo chira dung cic quy dinh cu thé cua
van ban. Tuy theo ndi dung, van ban dugc ban hanh kém theo c6 thé duogc bo cuc
theo quy dinh tai khoan 1 Diéu 10 ctia Nghi quyét nay.

‘ - Muyc3
PHAN KET THUC VAN BAN

Diéu 12. Phén két thiic viin ban

1. Phan két thic luat, nghi quyét ctia Qudc hdi gdm co thong tin vé thoi diém
Quoc hoéi thong qua, chue vy, ho va tén nguoi c6 tham quyén ky chung thuc va
dau cia nguoi co6 tham quyén ky chirng thuc van ban.

2. Phan két thac phap 1énh, nghi quyét caa Uy ban Thuong vu Qudc hoi gdm
cO chic vy, ho va tén ngudi c6 tham quyén ky van ban va dau cua co quan ban
hanh van ban.

3. Phan két thuc nghi quyét lién tich gdm c6 chirc vy, ho va tén ngudi ding
dau cac co quan cung ban hanh van ban, dau cua céc co quan cung ban hanh van
ban va noi nhan van ban.

4. Phan két thic 1énh cua Chu tich nuéc gém c6 chirc vy, ho va tén nguodi co
tham quyén ky van ban va dau cua co quan ban hanh van ban.

Phan két thuc quyét dinh cua Chu tich nudc gém c6 chtic vy, ho va tén nguoi co
tham quyén ky van ban, dau cua co quan ban hanh van ban va noi nhan van ban.

5. Phan két thiic van ban dugc ban hanh kém theo van ban khac gém c6 chuc
vy, ho va tén nguoi cd tham quyén ky van ban va dau cua co quan ban hanh van ban.

Piéu 13. Thong tin vé thoi diém Qudc hdi thong qua luit, nghi quyét

Thong tin vé thoi diém Québc hoi thong qua luat, nghi quyét bao gém thong tin
vé ky hop Qudc hoi, khéa Quoc hoi va ngay, thang, ndm thong qua van ban.

Piéu 14. Chirc vu, ho va tén ciia nguwoi c6 tham quyén ky viin ban

1. Chirc vu cua ngudi ¢ tham quyén ky vin ban theo quy dinh cta phap luét.

2. Chtrc vy, ho va tén cia nguoi c¢6 tham quyén ky van ban phai dugc thé hién
day du trong van ban.

Déi voi nghi quyét lién tich thi phai ghi 16 tén co quan va chtic vu clia nguoi
ky van ban.

Piéu 15. Trinh bay dau trén viin ban

1. D4u chi duoc dong trén vin ban khi ngudi ¢ thim quyén di ky van ban.

2. Viéc dong dAu trén van ban duge thue hién theo quy dinh cta phap luat vé
cong tac van thu.
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Piéu 16. Noi nhin vin ban

Tuy theo nodi dung ctia van ban, noi nhan vin ban bao gém:

1. Co quan giam sat viéc trién khai thi hanh vin ban;

2. Co quan Cong bao;

3. Co quan tryuc tiép chiu trach nhiém trién khai thi hanh vin bén;
4. Co quan, td chtrc, ca nhan khéc ¢6 lién quan;

5. Pon vi lvu van ban va don vi soan thao van ban.

Chuong II1
KY THUAT TRINH BAY VAN BAN

Muc 1
KY THUAT TRINH BAY NOQI DUNG VAN BAN

) Tiéu muc 1
QUY DINH CHUNG VE TRINH BAY NOI DUNG VAN BAN

Piéu 17. Trinh bay b cuc ciia viin ban
L Viéc sap xép cac quy dir}h vé cung mdt van dé trong phan, chuong, muc,
tiéu muc phai bao dam nguyén tac sau day:

a) Quy dinh chung dugc trinh bay trudc quy dinh cu thé;

b) Quy dinh vé ndi dung dugc trinh bay trudc quy dinh vé thu tuc;

¢) Quy dinh vé quyén va nghia vu duoc trinh bay trudc quy dinh vé ché tai;

d) Quy dinh pho bién duoc trinh bay trudc quy dinh dac thu;

d) Quy dinh chung duoc trinh bay trude quy dinh ngoai €.

2. Viéc trinh bay b cuc cua vin ban phai bao dam nguyén tic sau day:

a) Phan 1a bd cuc 16n nhat dugc trinh bay trong vin ban; ndi dung cila cac phan
trong van ban phai doc 1ap vdi nhau;

b) Chuong 1 bb cuc 16n thir hai dugc trinh bay trong van ban hodc trong phan
cua van ban; cac chuong trong van ban phai c6 noi dung twong doi doc 1ap, co tinh
hé¢ thong va 16-gich véi nhau;

¢) Muc 1a b cuc 16n tht ba duogc trinh bay trong chwong cua van ban; viéc
phan chia cac muc theo ndi dung tuong do1 ddc lap, c6 tinh h¢ thong va 16-gich
vO1 nhau;

d) Tiéu muyc la bd cuc 16n thir tu dugc trinh bay trong muc cua vén ban; viéc
phén chia cac tiéu muc theo ndi dung twong do1 doc lap, co tinh hé thong va 16-gich
vO1 nhau;
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d) Piéu 1a bd cuc co ban ctia van ban. Noi dung cua diéu phai thé hién day du,
tron ¥ va tron cau, ding ngir phap; trong diéu c6 thé c6 khoan, diém;

e) Khoan dugc trinh bay trong diéu khi ndi dung cta diéu cé cac y tuong dbi
doc 1ap vo1 nhau. Noi dung moi khoan phai dugc thé hi¢n day du mét y;

g) Piém duoc trinh bay trong khoan khi ndi dung ctia khoan c6 nhiéu y tuong
do6i ddce 1ap voi nhau. Noi dung moi diém phai dugce thé hién day da mot y.

Piéu 18. Sir dung ngdn ngir trong viin ban

1. Ngon ngit st dung trong vian ban 14 tiéng Viét; cach dién dat phai chinh xac,
r0 rang, d¢ hiéu.

2. Tur ngir nudc ngoai chi duoc s dung khi khong co6 tir ngir tiéng Viét tuong
ing de thay thé va phai dugc phién am sang tiéng Viét hodc co thé sir dung truc
tiép néu 1a tir ngit thong dung, pho bién.

3. Trong vin ban c6 tir ngit chuyén mén can phai lam rd ndi dung thi tir ngi d6
phai duoc giai thich.

4. Tur ngit viét tat chi dugc str dung trong trudng hop that can thiét va phai giai
thich nd1 dung cua tur ngit d6 tai 1an sir dung dau tién trong van ban.

Dbi voi van ban st dung nhiéu tir viét tit, c6 thé quy dinh riéng mot didu giai
thich toan b cac tur viét tat trong van ban.

5. T ngit duoc sir dung trong vin ban phai thé hién chinh xac ndi dung can
truyén dat, khong lam phat sinh nhi€u cach hiéu; truong hop tor nglt duge st
dung c6 thé hi€u theo nhi€u nghia thi phai giai thich r6 nghia dugc su dung
trong van ban.

6. TUr ngit chi ndi dung giéng nhau phai dugc sir dung thong nhat trong toan b
van ban.

7. Chir viét hoa trong vin ban duoc st dung dung quy tac chinh ta tiéng Viét
va theo hudng dan tai Phu luc ban hanh kém theo Nghi quyét nay.

Piéu 19. Trinh bay s6, don vi do luomg, ky hiéu, cong thirc trong vin ban

1. Sb trong van ban phai duoc thé hién bang sé A Rap, trir trudng hop quy
dinh tai khoan 2 Diéu nay.

2. S6 chi khoa Qudc hoi, sb chi tha tu cua phﬁn, chuong duoc thé hién béng s6
La Ma.

3. Tén va cach thuc trinh bay cua don vi do luong dugc thuc hién theo quy
dinh cua phap luat vé do luong.

4. Ky hiéu, cong thirc trong van ban c6 phan chu giai kém theo.

Piéu 20. Trinh bay thoi han, thoi diém

1. Trudng hop thoi han duogce xac dinh bang gidy, phut, gio, ngdy, tun, thang, quy,
nam thi dugc trinh bay bang s6 chi do dai cta thoi han va don vi thoi han.
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2. Trudng hop thoi diém duoc xac dinh bang gidy, phit, gid, ngay, tuan, thang,
quy, nam thi dugc trinh bay bang s6 chi thoi diém va don vi thoi diém.

3. Pon vi thoi han, don vi thoi diém duogc thé hién bang chit va dugce trinh bay
lién sau so chi d0 dai cua thoi han, s chi thoi diém.

Diéu 21. Trinh bay cic nji dung sira ddi, bo sung, thay thé, bai bé tai chuong
hoic diéu quy dinh vé diéu khoan thi hanh

1. Truong hop vin ban duge ban hanh c¢6 nodi dung sira d6i, bd sung, thay thé,
bai bd phan, chuong, muc, ti€éu muc, di€u, khoan, di€ém, cum tur, tir cua cac van ban
khac thi cac nd1 dung nay duogc trinh bay tai chuong hodc di€éu quy dinh vé diéu
khoan thi hanh.

No6i dung stra ddi, bd sung, thay thé, bii bo duge bd cuc thanh diéu, khoan,
di€ém tuy theo pham vi va mtc d¢ sura doi, bo sung, thay the, bai bo.

2. Tai n61 dung sura ddi, bd sung, thay thé, bai bo phai xac dinh ro phﬁn,
chuong, muc, tiéu muc, di€u, khoan, di€ém cua van ban dugc stra doi, bo sung, thay
the, bai bo.

3. Trudng hop c6 nhiéu vin ban, diéu, khoan, diém cta vin ban bi thay thé, bai
bo thi co6 thé 1ap phu luc ban hanh kém theo van ban dugc ban hanh.

Piéu 22. Trinh bay quy dinh chuyén tiép

Quy dinh chuyén tiép duoc quy dinh thanh diéu riéng tai phan cubi cua vin
ban, dugc dat tén 1a “Quy dinh chuyén ti€ép” hodc quy dinh thanh khoan riéng tai
cac dieu can phai c6 quy dinh chuyén tiép hodc quy dinh thanh khoan riéng tai
di€u quy dinh vé hi¢u luc thi hanh.

Diéu 23. Trinh bay quy dinh vé hi¢u lyc thi hanh

Van ban phai xac dinh cu thé ngay, thang, nam c6 hiéu lyc thi hanh.

Diéu 24. K¥ thuét vién din vin ban

1. Viéc vién dan vin ban c6 lién quan duoc thuc hién nhu sau:

a) Ddi v6i van ban duoc vién dan 1a ludt, phap 1énh, phai ghi ddy du tén loai
van ban, tén goi cua van ban va so, ky hi€u van ban;

b) P6i voi van ban khac, phai ghi day du tén loai vin ban; sb, ky hiéu vin ban;
ngay, thang, nam ban hanh van ban; tén co quan, nguoi ¢6 thim quyén ban hanh
van ban va tén goi cua van ban.

2. Truong hop vién din dén phan hodc chwong thi phai xac dinh rd phan,
chuong cia van ban do.

Truorng hop vién din dén chuong nam trong phan, muc nam trong chuong,

tiéu muc nam trong muc thi phai néu day du tiéu muc, muc, chuong, phan cua vin
ban do.



CONG BAO/S6 287 + 288/Ngay 22-4-2017 11

3. Trudong hop vién dan dén di€u, khoan, di€m thi khong phai xac dinh rd phan,
chuong, muc, ti€éu muc c6 chtra di€u, khoan, diém do.

Truong hop vién dan dén khoan, di€m thi phai xac dinh rd6 khoan, di€ém thudc
diéu can vién dan cua van ban do.

4. Truong hop vién dan dén phan, chuong, muc, tiéu muc, diéu, khoan, diém
cuia mOt van ban thi phai vién dan theo thir tu tr nhoé dén 16n va tén ctia van ban; néu
vién dan dén khoan, di€ém khac trong cung mot di€u hodc tir muc, ti€u muc, di€u nay
dén muc, ti€u muc, di€u khac trong cuing mdt chuong ctia cung mot van ban thi
khong phai x4c dinh tén ctia van ban nhung phai vién dan cu the.

Tiéu muc 2 ) ) )
TRINH BAY VAN BAN SUA POI, BO SUNG MOT SO PIEU

Dieu 25. Van ban sira doi, bo sung mot so dieu

1. Van ban stra doi, bd sung moét so di€u la van ban stra doi, bod sung, thay the,
bai bé mot hodc mdt s6 quy dinh ctia van ban hi¢n hanh. Van ban stra 61, bd sung
mot sO diéu phai xac dinh 16 phan, chuong, muc, tiéu muc, di€u, khoan, diém dugc
sua doi, bo sung, thay the, bai bo.

2. Tén cua van ban sua doi, bd sung mot s6 di€u gom co tén loai van ban cod
kém theo cum tur “stra d61, b6 sung mot s6 di€u cua” va tén day du cua van ban
dugc stra doi, bd sung mot so dicu.

Truong hop sua doi, bd sung hodc bai bd toan bd déi voi mdt phan, chuong,
muc, tiéu muc, di€u, khoan, diém thi sau tén loai van ban kém theo cum tur “stra
do61” hoac “bai bd” va s thr tu cua phan, chuong, muc, ti€éu muc, diéu, khoan,
diém va tén day du cia van ban dugc stra doi, bo sung mot so diéu.

Dieu 26. Bo cuc ciia van ban sira doi, bo sung mgt so dieéu

1. Tuy theo nd1 dung, van ban stra doi, bé sung mot s6 diéu cua mdt van ban co
thé duoc bd cuc thanh cac diéu nhu sau:

a) bi€u quy dinh vé ndi dung stra do6i, bo sung;

b) Diéu khoan thi hanh quy dinh vé thoi diém c6 hi¢u luc cia van ban; trach
nhiém t6 churc thuc hién (néu co).

2. Cac khoan quy dinh ndi dung stra doi, bd sung, thay thé, bai bo dugc sap
x€p theo thu tu tuong img vai trat tu cac di€u, khoan, diém cia van ban dugc stra
doi, bd sung mot so dicu.

Dieu 27. Cach danh so thir tu cia diéu khoan bo sung va trat tu cac dieu
khoan cua van ban dwgc sira doi, bo sung mot so dieu

1. Viéc danh sd thir tu cua diéu khoan bd sung duogc thuc hién nhu sau:
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a) Can cu vao ndi dung bo sung dé xac dinh vi tri ctia di€u khoan bd sung
trong van ban duoc stra doi, bo sung;

b) Panh s6 thu ty cta diéu khoan b6 sung bang cach ghi kem chir cai theo
bang chit cai tiéng Viét vao sau so chi di€u khoan ding lién trudc do;

¢) SO thr tu cia phan, chuong, muc, ti€u muc, di€u, khoan dugc bd sung duogc
thé hién gom phan s6 va phan chit. Phan s6 dugc thé hién theo so6 thir tu cua phan,
chuong, muc, tiéu muc, diéu, khoan trong van ban dugc stra doi, bd sung mot so
di€u. Phan chir dugc sap xép theo thir tu trong bang chit céi tieng Viét.

So6 thir tu cia di€ém dugc bo sung dugc thé hién gom phan chir va phan so.
Phan chir dugc thé hién theo thir ty ciia di€m trong van ban dugc sua doi, bd sung
mot s6 diéu. Phan s6 dugc sap xEp theo thur ty bat dau tir so 1.

2. Vig¢c trinh bay van ban stra do1, bd sung moét s6 diéu khong duoc lam thay
doi thtr tu cac diéu khoan khong bi stra doi, bo sung, thay thé, bai bo ctia van ban
duoc sua doi, bd sung mot so dicu.

Tiéu muc 3 )
TRINH BAY VAN BAN SUA POIL, BO SUNG NHIEU VAN BAN

Dieu 28. Van ban stra doi, bo sung nhi€u van ban

1. Van ban stra do1, bo sung nhiéu van ban la van ban sua doi, bd sung, thay
the, bai bo dong thoi cac quy dinh ctia nhi€u van ban c6 lién quan.

2. Tuy theo ndi dung dugc sura doi, bo sung, tén cua van ban stra doi, bo sung
nhi€u van ban gém co tén loai van ban kém theo cum tir “stra 461, bd sung mot s6
diéu cua” van ban dugc stra doi, bo sung c6 cung ndi dung stra doi, bo sung lién
quan dugc khai quat hoac li¢t ké cu thé tén cac van ban dugc stra doi, bo sung.

Dieu 29. Bo cuc ctia van ban sira doi, bo sung nhiéu van ban

1. Tuy theo ndi dung, van ban stra doi, bd sung nhiéu van ban c6 thé duge bo
cuc thanh cac di€u nhu sau:

a) Cac diéu quy dinh v€ ndi dung stra doi, bo sung; trong d6 moi di€u chura
dung ndi dung dugc stra doi, bo sung ciia mot van ban;

b) biéu quy dinh v€ viéc stra d61 nhitng ndi dung mang tinh k¥ thuat (néu co);

c¢) Dicu khoan thi hanh quy dinh vé thot diém c6 hi¢u lyc cua van ban stra doi, bo
sung nhiéu van ban; trdch nhiém t6 chirc thuc hién (néu co).

2. Noi dung céc dicu, khoan cia van ban stra doi, bé sung nhi€u van ban phai
xac dinh o t€n van ban; so tht tu diéu, khoan, diém cua cdc van ban lién quan
dugc stra doi, bo sung.

Tén di€u cua van ban 1a quy dinh chi dan vi¢c sura doi, bé sung, thay the, bai
bo cua tung van ban cu thé.
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3. Di€u cta van ban stra o1, bo sung nhiéu van ban c6 thé dugc bo cuc thanh
cac khoan; khoan c6 thé duoc bo cuc thanh cac diém.

4. Khoan gom quy dinh chi dan viéc sua doi, bé sung, bai bo, thay thé phan,
chuong, muc, tiéu muc, di€u, khoan, di€ém kém theo ndi1 dung stra doi, bd sung, bai
bo, thay thé.

5. Noi dung stra d6i, bd sung, thay thé, bai bo dugc sap xep theo thur ty tuong
g voi tha ty didu, khoan, diém cua cac van ban dugc sira doi, bo sung.

Muc 2
KY THUAT TRINH BAY HINH THUC VAN BAN

Picu 30. Trinh bay Quéc hiéu, Tiéu ngir

1. Quéc hiéu duge trinh bay bang chit in hoa, ¢& chir 12, kiéu chir ding, dam,
dat can doi ¢ phia trén cung, bén phai trang dau ti€n ctia van ban.

2. Tiéu ngtr dugc trinh bay béng chr in thu’(‘mg, ¢ chir 14, kiéu chir _dung,
dam, dat canh gitta phia dudi Quodc hiéu; chit cai dau cua cac tir duoc viét hoa,

giira cdc tir o gach ndi (-), co cach chit; phia dudi c6 dudng ké ngang, nét lién, c6
d6 dai bang d6 dai ctia dong chir.

Piéu 31. Trinh bay tén co quan ban hanh viin ban, hinh Quéc huy

1. Tén co quan ban hanh vian ban duoc trinh bay bang chir in hoa, ¢& chir 12,
kiéu chir dung, dam, dat can doi ¢ phia trén cung, bén trai trang dau tién cua van
ban; phia dudi c6 duong ké ngang, nét lién, c6 dd dai tir 1/3 dén 1/2 do dai tén co
quan ban hanh van ban va dat ¢ gitra, can doi so védi dong chir.

Pdi véi 1énh, quyét dinh cta Chu tich nudc, phia trén tén co quan ban hanh
van ban trinh bay hinh Quoc huy.

2. P6i voi nghi quyét caa Qudc hoi, nghi quyét cua Uy ban Thudng vu Qudc
hoi, tén co quan ban hanh phia trén can cr ban hanh van ban duoc trinh bay trén
mdt dong bang chir in hoa, ¢ chit 14, ki¢u chir ding, dam, dat & gitra theo chic¢u
ngang cua van ban.

Ddi v6i 1énh, quyét dinh ctia Chu tich nudc, tén co quan ban hanh phia trén can
ctr ban hanh van ban bao gdm Quoc hi¢u, dugce trinh bay trén hai dong, bang chir in
hoa, c& chir 14, kiéu chir dirmg, dam, dat ¢ gitra theo chiéu ngang ctia van ban.

Piéu 32. Trinh bay s6, ky hiéu ciia viin ban

1. Sé, ky hi€u ctia van ban dugc dat canh gitta dudi tén co quan ban hanh van
ban. Cac ky tu trong sO, ky hi¢u cua van ban dugc trinh bay lién nhau, khong
cach chir.

2. T ... s86” hodc “S” duoc trinh bay béng chir in thuong, & chit 13, kiéu chir
dimg, chir cai dau cua cum tur “... $6” duoc viét hoa; sau chir “... s0” hoac “S6” co
dau hai cham (:); voi nhiing s6 nhd h(m 10 phai ghi thém s6 0 phla trude.
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3. Nam ban hanh duogc ghi day du cac sd.

4. Ky hiéu ctia van ban dugc trinh bay bang chit in hoa, ¢ chir 13, kiéu chit ding.
5. S6 khoa Quéc hoi duge thé hién bang sd A Rap.

6. Giira so, nam ban hanh va ky hiéu cta van ban c6 dau gach chéo (/); gitra

cac nhom chir Vlet tat trong ky hiéu vin ban cua Chu tich nudc, nghi quyét lién
tich c6 ddu gach nbi (-), khong cach chit.

Piéu 33. Trinh bay tén vin bén

1. Tén van ban cua luat, phap 1énh dugc trinh bay béng chir in hoa, co chir 14,
kiéu chir dung, dam, dat canh gitra theo chiéu ngang cia van ban; tén loai van ban,
tén goi cua van ban dugc trinh bay trén cac dong riéng.

2. Béi voi cac van ban khac, tén van ban duoc trinh bay nhu sau:

a) Tén loai vin ban duoc trinh by bang chit in hoa, ¢& chir 14, kiéu chir ding,
dam, dat canh gitra theo chi€éu ngang cta van ban;

b) Tén goi ctia van ban dugc trinh bay bang chit in thudng, ¢& chir 14, kiéu chir
ding, dam; dat dudi tén loai van ban va canh gitra theo chiéu ngang ctuia van ban.

3. Pbi voi van ban dugc ban hanh kém theo, ndi dung chii thich vé viéc ban
hanh vin ban kém theo duoc dit trong ngodc don, trinh bay bang chit in thuong,

c& chit 14, kiéu chit nghiéng, dit canh giita theo chiéu ngang ctia van ban va lién
dudi tén van ban.

Piéu 34. Trinh bay cin cir ban hanh vin ban

Cin cir ban hanh vin ban duoc trinh bay bang chir in thuong, ¢& chir 14, kiéu
chit nghiéng va dudi phan tén ctia vin ban; sau mdi cin cr phai xudng dong, cubi
dong c6 dau cham phay ().

Déi voi luat, phap 1énh, nghi quyét lién tich, phia dudi phan cin ct ban hanh
van ban trinh bay ndi dung: t€n co quan ban hanh van ban hoac tén cac co quan
cung ban hanh van ban, theo sau la cum tir “ban hanh” va tén van ban, béng chir in
thudng, ¢& chir 14, kiéu chir nghiéng, két thuc 1a ddu cham ().

Dbi v6i nghi quyét cua Qubc hoi, nghi quyét ciia Uy ban Thudng vu Qudc hoi,
can cr ban hanh van ban dugc trinh bay dudi tén co quan ban hanh van ban; phia
dué6i phan can cir ban hanh vian ban trinh bay cum tir “QUYET NGHI” bang chit in
hoa, ¢& chit 14, kiéu chit dimg, dam, trén mot dong ri€ng, sau co d4u hai chAm (),
dit canh giita theo chiéu ngang ciia van ban.

Déi voi 1énh, quyét dinh ctia Chi tich nudc, can ¢t ban hanh van ban duoc trinh
bay dudi tén co quan ban hanh vin béan; phia dudi phan cin cir ban hanh dbi voi 1énh
cua Chu tich nudc trinh bay tir “LENH” hodc cum tir “NAY...”; dbi vai quyét dinh
cta Chu tich nudc trinh bay cum tir “QUYET DINH”, béng chir in hoa, c& chir 14,
kiéu chi ding, dam, trén mot dong ri€ng, sau co d4u hai chim (:), dat canh gitra theo
chiéu ngang cta van ban.
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Piéu 35. Trinh bay ndi dung viin ban

1. N6i dung van ban duoc trinh bay bang chit in thudng, ¢d chit 14, kiéu chir
ding, dan déu ca hai 1€; khi xuong dong, chir dau dong lui vao tir 1 cen-ti-mét (cm)
dén 1,27 cen-ti-mét (cm); khoang cach gitta cac doan t6i thiéu 1a 6 point (pt);
khoang cach gitra cac dong toi1 thi€u tir caich dong don hodc tir 15 point (pt) tro 1én.

2. Truong hop nd1 dung van ban dugc bd cuc theo ph?m, chuong, muc, tiéu
muc, di€u, khoan, di€m thi trinh bay nhu sau:

a) Tur “Phan”, “Chuong” va sb thir tw cia phan, chuong dugc trinh bay bang chi
in thuong, c& chir 14, ki€u chir ding, dam, trén mdt dong riéng, dat canh gitra theo
chi€u ngang cua van ban. S6 thu ty cua phan, chuong dung s6 La Ma. Tiéu dé cua
phan, chuong dugc trinh bay phia dudi, bang chit in hoa, cd chir 14, kiéu chitr dung,
dam, dat canh gitra theo chi€u ngang ctia van ban;

b) Tir “Muc”, “Tiéu muc” va s6 thi ty ciia muc, tiéu muc dugc trinh bay bang
chir in thu’(mg, cd chit 14, kiéu chir dung, dam, trén mot dong rleng, dat canh glu’a
theo chiéu ngang cua van ban. Sb thr tu ciia muc, tiéu muc dung sb A Rap. Tiéu dé
ctia myc, tiéu myc dugc trinh bay phia dudi, bang chit in hoa, c¢& chir 14, kiéu chi
dimg, dam, dat canh gitra theo chiéu ngang cua van ban;

¢) Tir “Diéu”, s thir tur va tiéu dé cua diéu dugc trinh bay bang chit in thudng,
cO chir 14, ki€u chir dung, dam, cach 1€ trai 1 cen-ti-mét (cm) dén 1,27 cen-ti-mét
(cm). SO thur tu cua di€u dung s6 A Rap, sau so thir tu c6 dau cham (.);

d) S6 thir tu cac khoan trong moi diéu dung sb A Rap, sau s6 tht tu c¢6 ddu
cham (.), ¢ chir 14, kiéu chit dung. Truong hop khoan c6 ti€u de, so thir tu va tiéu
dé cua khoan dugc trinh bay bang chir in thuong, ¢d chir 14, ki€u chit dimng, trén
mdt dong riéng;

d) Thu tu cac diém trong mdi khoan dung cac chir cai tiéng Viét theo thir tu
bang chir cai tiéng Viét, sau c6 dau dong ngoac don, bang chir in thuong, cd chir 14,
kiéu chir dung.

Piéu 36. Trinh bay thong tin vé thoi diém Qudc hdi thong qua luit, nghi
quyeét; dia danh, ngay, thang, nam ban hanh van ban

1. Théng tin vé thoi diém Quéc hoi thong qua luat, nghi quyét du’oc trinh bay
bang chit in thuong, ¢ chir 14, kiéu chu’ nghleng, dit phia duéi diéu cudi cung cua
van ban. S5 chi khoa Quéc hoi dung s6 La Ma; sb chi ky hop Quédc hoi ding sé A Rap,
trir ky hop thir nhat.

Diéu cudi cung cta luat, nghi quyét cua Qudc hoi va thong tin vé thoi diém
Qudc hoi thong qua van ban dugc phan cach bang duong ké ngang lién tur 1€ trai
deén 1€ phai.

2. Pia danh, ngdy, thang, nim ban hanh phap 1énh, nghi quyét ciia Uy ban
Thuong vu Quoc hdi, nghi quyét lién tich, 1€nh, quyét dinh cia Chu tich nudc
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duoc trinh bay trén cing mot dong véi sd, ky hiéu ctia vin ban, bang chit in
thuong, cd chit 14, ki€u chir nghiéng; sau dia danh c6 dau phay (,); dat phia duoi, ¢
gitra, can doi voi Quoc hiéu va Tiéu ngir.

Piéu 37. Trinh bay chitc vu, ho va tén ciia ngudi cé thim quyén ky vin ban

1. Chirc vu clia nguoi co tham quyén ky van ban duoc trinh bay bang chit in
hoa, c& chir 13, kiéu chir dig, dam.

Chtrc vu ctia ngudi c6 thim quyén ky ching thuc ludt, nghi quyét ciia Qudc
hoi dugc dat can doi phia bén phai theo chi€u ngang cua van ban, phia dudi phan
thong tin vé thoi diém Qudc hoi thong qua van ban.

Chtric vu cia ngudi c¢6 tham quyén ky phap 1énh, nghi quyét cua Uy ban
Thuong vu Qudc hdi, quyét dinh cua Chu tich nudc duge dat can doi phia bén phai
theo chiéu ngang cta van ban, phia dudi di€u cudi cung cia phap lIénh, nghi quyét
cua Uy ban Thuong vu Quoc hoi, quyét dinh cia Chu tich nudc; doi voi 1€nh cua
Chu tich nudc, chlic vu cua nguoi c6 tham quyén ky van ban phia dudi ndi dung
cudi cung cua Iénh ctia Chu tich nudec.

Chtic vy nhitng ngudi co tham quyén ky nghi quyét lién tich dugc trinh bay
phia dudi di€u cudi cung ctia van ban, theo chiéu ngang va dat can déi déu hai bén
cua trang van ban. Chuc vu cua nguoi ding dau Uy ban Thuong vu Quoc hdi duoc
trinh bay phia bén phai; chirc vu cua nguoi ding dau co quan cung ky ban hanh
van ban dugc trinh bay phia bén tréai.

2. Ho va tén ctia ngudi c¢6 thim quyén ky vin ban duogce trinh bay bang chit in
thuong, co chir 14, kiéu chir dung, dam, dat ¢ gitra, can doi voi chirc vu ciia nguoi
c6 tham quyén ky van ban.

Piéu 38. Trinh bay noi nhin vin ban

B6 cuc noi nhan van ban duge trinh bay sat 1& trai van ban nhu sau:

A0

1. Trong nghi quyét lién tich, tir “Noi nhan” duoc trinh by bang chit in thuong,
co chir 12, ki€u chit nghiéng, dam, trén mdt dong ri€ng, phia dudi phan chir ky cua
nguoi ding dau co quan cung ban hanh van ban, sau c6 dau hai cham (:).

Trong quyét dinh ctia Chu tich nude, tir “Noi nhan” dugce trinh bay bang chit in
thuong, cd chir 12, ki€u chir nghiéng, dam, trén mdt dong riéng, ngang hang vai
dong chir chirc vu cua ngudi ky, sau ¢6 dau hai cham (:);

2. Phan liét ké cac co quan, to chirc, ca nhan nhan vin ban dugc trinh bay bang
chir in thuong, cd chitr 11, ki€u chitr dung; t€n moi co quan, t6 chirc, cd nhan hoac
moi nhom co quan, to chirc nhan vin ban dau dong co gach ngang sat 1€ trai, cudi
dong c6 dau cham phay (;);

3. Dong liét ké cac don vi luu van ban gdm chit “Luu”, sau d6 c6 dau hai cham (),
tiép theo la chir viét tat “HC” (hanh chinh), dau phay (,), chitr viét tat t€n don vi
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soan thao van ban va sb lugng ban luu dugc dat trong ngoac don, dau dong c6
gach ngang sat 1€ trai, cuoi cung la dau cham (.).

Piéu 39. Khé gidy, dinh Ié trang viin ban, phong chit, danh s6 trang viin ban

1. Van ban dugc trinh bay trén trang gidy khd A4 (210 mm x 297 mm); dinh 1&
trang van ban dugc thuc hién theo Phu luc kém theo Nghi quyét nay.

2. Phong chit str dung trinh bay van ban 1a phong chit tiéng Viét, kiéu chir
Times New Roman ctia bd ma ky ty Unicode theo ti€u chuan Vi¢t Nam TCVN
6909:2001.

3. Trang cua van ban dugc danh sO thir ty bang s6 A Rap, ¢ chir 13, kiéu chir
dung, khong hién thi s6 trang thir nhat, dat canh gitra theo chiéu ngang trong phan
1é trén cua van ban. S6 trang cua van ban dugc ban hanh kém theo dugc danh so
riéng cho tung van ban.

) Chuong IV
PIEU KHOAN THI HANH

Diéu 40. Hiéu lwc thi hanh

1. Nghi quyét nay c6 hiéu lyc thi hanh tir ngdy 20 thang 5 nam 2017.

2. Nghi quyét s6 1139/2007/UBTVQH11 ngay 03 thang 7 ndm 2007 ctia Uy ban
Thuong vu Quoc hoi ban hanh Quy ché vé k¥ thuat trinh bay du thdo van ban quy
pham phép luat cia Quoc hoi, Uy ban Thuong vu Quoc hdi hét hiéu luc ké tir ngay
Nghi quyét nay co6 hi¢u luc./.

TM. UY BAN THUONG VU QUOC HOI
CHU TICH

Nguyén Thi Kim Ngan
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PHU LUC

(Ban hanh kém theo Nghi qu),/é’t s6 351/201 7/UBTVQH14 ngay 14 thang 3 nam 2017
cua Uy ban Thuong vu Quéc hoi quy dinh thé thirc va ky thudt trinh bay van ban
quy pham phap ludt cua Quoc hoi, Uy ban Thuong vu Quoc héi, Chu tich nuoc)

Mau 1
Mau 2
Mau 3
Mau 4
Mau 5
Mau 6a
Mau 6b
Mau 7
Mau 8
Mau 9
Mau 10
Mau 11a

Mau 11b

Mau 12
Mau 13
Mau 14
Mau 15a
Mau 15b
Mau 16

] . 5 PhulucI ]
CAC MAU VAN BAN QUY PHAM PHAP LUAT

Bo luat

Luat

Luat stra ddi, bd sung mot sb diéu ctia mot luat

Luat stra ddi, bd sung mot sb diéu ctia nhiéu luat
Nghi quyét cua Qubc hoi

Nghi quyét ciia Qudc hoi (ban hanh vin ban kém theo)
Vin ban ban hanh kém theo nghi quyét ciia Qudc hoi
Nghi quyét sira ddi, bd sung van ban ctia Qubc hoi
Phép 1énh

Phap 1énh sira ddi, bd sung mot sb diéu cta phap 1énh
Nghi quyét caa Uy ban Thuong vu Qudc hoi

Nghi quyét cia Uy ban Thuong vu Quéc hoi (ban hanh van ban
keém theo)

Van ban ban hanh kem theo nghi quyét cia Uy ban Thuong vu
Quoc hoi

Nghi quyét stra d6i, b6 sung van ban caa Uy ban Thuong vu Quédc hoi
Nghi quyét lién tich

Phu luc ban hanh kém theo van ban quy pham phap luat

Lénh ctia Chu tich nude (b6 cuc khong cé diéu)

Lénh cua Chu tich nuée (bd cuc theo diéu)

Quyét dinh cua Chu tich nudc
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A
¢ 2025mm
Mau 1. B§ luat
QUOC HOI

CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc lap - Ty do - Hanh phiic T,

Ludt s6: .../20..."/QH...2 | Cochr 12, kiéu chir
i in hoa, dimg, dim

* ¢ Ci chir 14, kidu chit in
L Cir chir 13, kiéu chir w [CG chir 13, kiéu ] thirdmg, dimg, dim

in thuémg, dimg chit in hoa, dimg

Can cu Hién phdp nudc Con%r hoa xa héi chu nghia Viét Nam; (" Cocht 16, kit ch
Quoc hoi ban hanh Bo lugt...™. | inthudng, nghiéng

Phan I (néu co)

... (tiéu dé cua ph?m)

Chwong I (néu co)
.. (tiéu dé cia chuong) —»| cochr 14,
o kiéu chit in
Muc 1 (néu co) hoa, dimg,
A A 9 ddm
veo (t1€u d€ cua muc) >
b « R - r Fy Mg
wsmm | Tieu muc 1 (néu co) 1520nm

... (tiu dé cua tiéu muc)

—— Pieu 1. (tiéu @ cua diéu)

l....
| Co chit 14,
Coa)... chir thurdmg,

! dimg

— Piéu... (tiéu dé cia diéu)

B¢ ludt nay duoc Quéc hoi nuée Cong hoa xd hdi chi nghia Viét Nam khoa...,
ky hop thit... théng qua ngay... thang... nam....
|

; 4 A C& chir 13, kiéu chir
C& chi 14, ki chix CHU TICH QUOC HOI
in thirdmg, nghiéng

(Ky va déng ddu)

Cér chir 14, kiéu chir in
N g — F
Ho va tén thutmg, dimg, dam

' Nam ban hanh vén ban.
> Khéa Quédc hai.
3 Tén goi cia by ludt,
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I 2A25mm
MaAu 2. Luit

QUOCHOI «——— CONG HOA XA HQOI CHU NGHIA VIET NAM
DPéc lap - Tu do - Hanh phiic

C chix 14, kiéu chit in
thutmg, dimg, ddm

, 4
Ludt so: ...1!20...1;'"QH...2 C& chir 12, kidu chit
; ¢ in hoa, dimg, dém

Ca chir 13, kidu chir || CO chir 13, kiu
‘ in thuirimg, dimg ] mn hoa, dimg 1 N
LUAT Cor chir 14, kidu chiy
3 in hoa, dirng, dim

Cén cir Hién phdp nude Cong hoa xa hji chi nghia Viét Nam, } Corcht 14, kibu char

Quéc héi ban hanh Ludt...”. i o meli
A A -,
Phan I (néu co)
- ‘:? ... (tiéu dé cua p'han)
a i 3 £
el Chwong I (néu co) v
| S " ... (tiéu dé cia chuong) —*{ cochu14,
thutmg,
dimg, i, kidu chir in
pregl P Muc 1 (néu co) hoa, dimg,
... (tiéu d€ cha myc) —»
- s A < - I
3035 mm - Tieu muc 1 (néu cé) 1520mm

... (tidu d& cua tiéu myc)

—— Pidu 1. (tiéu dé cha diéu)

Loves
Cor chir 14,
-1 L. chir thuimg,
dime

—— Pidu... (tidu @ cia diéu)

Lugt nay dwoe Qué’c héi nude Cong hoa xd hdi chi nghia Viét Nam khéa...,
ky hop thie... théng qua ngay... thang... nam....

‘ ” C# chi 13, kiéu chit
v CHU TICH QUOC HOQI ¥ in hos, ding, dém
Cir chir 14, kiéu chir
S i (Ky va déng ddu)
3 Co chir 14, kiéu chir in

! Nam ban hanh van bén.
% Khoa Quéc hi.
3% Tén goi clia ludt.

i 2025mm
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e

MAu 3. Lut sira dbi, bd sung mt s diéu ciia mdt luit
QUOC HOI

-

—» CONG HOA XA HOI CHU NGHIA VIET NAM

¥ Poc lap - Tu do - Hanh phiic
Cor chir 12, kiéu chix
in hoa, dimg, diim

Cor chir 14, kiéu chit in |
thutmg, dimg, dim

Lut sé: .../20..."/ QH...2

Cir chir 13, kidu chit 1 Ca chir 13, kidu
in thuimg, dimg

| | chi¥ in hoa, dimng

SUA PO, BO SUNG MQT SO PIEU CUA LUAT.. }Jl "= e o

Cén cir Hién phap nuce Cong hoa xa hoi chu nghia Viét Nam, }:‘ Cor chir 14, kidu chir l
’ 3 - s oA - E | in thuimg, nghiéng
Quoc hgi ban hanh Ludt sika doi, bo sung mot sé diéu cua Ludt. . B
- A > A A A 5
Pieu 1. Sira doi, bo sung Luat...":

(coamnia, 1. Stra doi, bo sung Diéu... nhu sau:
kigu chir i s A =a A = . A
‘ huomg, . [¢1— “Diéu... (tidu d& ctia didu)

| dimg, d:
\ﬂ/

2. B4 sung Diéu...

Co chit 14,
kiéu chit in
R 5 thutmg, dimg

i, i ; % o’

35mm 3. Bai bo diém... khoan... Diéu... 1520mm

' Piéu 2. Pidu khoan thi hanh

1. Luét nay c6 hiéu lyc thi hanh tir ngay... thang... nam...
-

}

Ludt nay duwoc Quéc héi nude Céng hoa xd héi chu nghia Viét Nam khoa...,
ky hop thu... théng qua ngay... thdng... ndm....

Co chit 14, kiku chi CHU TICH QUGC HOQI
in thuimg, nghiéng ; :
(Ky va déng diu)

3 A C#¥ chit 14, kiéu chit in
Ho va ten > thubng, dimg, ddm

! Nam ban hanh van ban.
? Khéa Quéc hoi.
* Tén goi ctia lut.
* Tén goi va sb, ky hiéu ciia ludt.
* Tén goi ciia ludt.
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I 2025mm
MAu 4. Luit sira dbi, b6 sung mft s6 ditu ciia nhiéu lujt

QUOC HOI CONG HOA XA HQI CHU NGHIA VIET NAM
Poc Iip - Tw do - Hanh phiic

Luét Séf: o JQO...]H' QH2 Ca chiy 12, kidu chir

in hoa, dimg, dim Cir chit 14, kiéu chit in
- 5 thubng, dimg, d
[ Cochi 13, kiéu chir | [ Cochir 13, kiéu = g g, oo
L inthuomg, dimg | | chi in hoa, dimg LUAT Kidu chit

in hoa,

SUA POL BO SUNG MOT SO PIEU CUA LUAT... VALUAT..’J| ame,aim

Ceéin cir Hién phdp nude Cong hoa xa hdi chu nghia Viét Nam; oling
Quéc hoi ban hanh Lugt siwa déi, b6 sung mpt s6 diéu cia Ludt. .. va Lugt... || Ceter

— Pidu 1. Sira dbi, bo sung mjt s6 ditu ciia Luat...”:
1. Stra ddi, bd sung Piéu... nhu sau:

Co 4 - A
kié:::e.] w [T “Dieu...
thurémg, ” w
| Gimg.dim. | iy kY Co chir 14
2. Bo sung Diéu... kiduchin |
3. Bai bo didm... khoan... Didu... e O
> -+
3035 mm 1520mm

- Didu... Sira dbi, bd sung mdt sb diéu cia Lujt..%:

L Pidu... (sira ddi nhitng ni dung mang tinh k¥ thuat, néu cd).

— Diéu... Pieu khoan thi hanh
1. Luét nay c6 hiéu lyc thi hanh tir ngay... thang... nam... }
2iuis

Ludt nay duoc Qué'c héi nuce Cong hoa xd hdi chii nghia Viét Nam khoa...,
kp hop thit... théng qua ngay... thang... nam....

(Ky va dong ddu)

A oga p| COchlr 14, kifu chit in

' Nam ban hanh vin ban.

? Khéa Quéc hdi.

I Tén goi cla cac ludt dugc stra dbi, bd sung.

4 Tén goi v sd, ky hiéu cia cac ludt duoc sira ddi, bé sung.
* Tén gol ciia ludt duge sira dbi, bd sung.

§ Tén goi cia luft dugc sira 66-1 bd sung.

$
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I 2:25mm
Méu 5. Nghi quyét ciia Qudc hdi
QUOCHOI <« » CONG HOA XA HOI CHU NGHIA VIET NAM

Pgc lap - Tw do - Hanh phiic
Ciy chix 12, kidu chit
in hoa, dimg, ddm

NGHI QUYET

. | Circhit 14, kiu chit
Vo »| in thuome, fime. dfn
Ci chir 14, kiéu chir | -
in hoa, dimg, dim & QUOC HQI

Nghi quyét sb: .../20..."/QH...2

Cir chir 13, kiéu

Co chir 13, kiéu chir
chit in hoa, dimg

in thuéme, dimg

Cén cir Hién phap nudc Cong hoa xd hoi chu nghia Viét Nam; (— Co chir 14, kibu char |
| in thuimg, nghiéng

Cén cir Ludt...*(néu c6);
-~ QUYET NGHI:

Chwong I (néu co)
A A

v .+« (tiéu d€ cua chuong) ———f

Cochi |« Muc 1 (néu cd) W nn

14, kiéu . s s g,

— | chirin ... (tiéu dé ciia myc) - T

th@ns. s ¥ . e «r
m'ssm' d:;ﬁ’ < Tiéu muc 1 (rnéu co) Iy 1520mm

... (tiéu dé cua tiéu muc)

—— Diéu 1. (tiéu dé cia diéu)

| -
Cir chix 14, |
a) . chir thuong, |
dimg

_— Pidu... (tiéu dé cua diéu)

Nghi quyét nay duoc Quéc hdi nude Cong hoa xd hdi chii nghia Viét Nam
khoa..., ky hop thw... thong qua ngay ... thang... ndm...

e CHU TICH QUOC HOL + %2 555"

(Ky va dong dau)

- | Ci chir 14, kiéu chir in
Ho va ten > thuong, dimg, d4m
SO .l

' Nam ban hanh van ban,
? Khéa Qudc hoi.
¥ Tén goi va s, ky hiéu cua lujt.

A025mm

<>
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IZ)—ZSnTn

MAu 6a. Nghi quyét ciia Qudc hi (ban hanh vin ban kém theo)

QUOC HOI «———» CONG HOA XA HOI CHU NGHIA VIET NAM

Péc lap - Tw do - Hanh phic .
Nghi quyét s: .../20... JIQH...2 [ co chir 12, kidu chir
¢ ¢ in hoa, dimg, ddm

Co chit 13, kiuchir | | C& chix 13, kiu
in thudmg, dimg chir in hoa, dimg

y

NGHI QUYET !
4. Xidu chir |

Ban hanh... | cochir 14, kiéu chir

Cir chir 14,

kiéu chir in e QUOC HOI

hoa, dimg, |

dam e e d 5 . pen « mpoar g o tyen .
A Can cir Hién phdp nucc Céng hoa xa héi chu nghia Viét Nam; || cocho 14, kidu
4 chir in thuwémg,
Cain ci Ludt...*(néu cé); nghitng
o QUYET NGHI: e
0-Fm 150mm

C chir 14,
kiéu chir in
thutmg,
dimg, dim

Piéu 1. (titu @ cua didu)
1. ...
a)...

h 4

A [ A 5 A
Pieu ... (tiéu de cua diéu)

Nghi quyét nay duwoc Quéc hi nuée Céng hoa xa hoi chu nghia Viét Nam
khéa..., ky hop thit... thong qua ngay... thdng... nam....

v

5 - < _ Cor chir 13, kiéu chir
Carcht 14, kifu ot | CHU TICH QUOC HOT 1 s, dimg, dam
in thuimg, nghiéng - o

(Ky va dong ddu)

Cér chir 14, kiéu chit in
thuémg, dimg, ddm

Hovatén —»

' Nam ban hanh vin ban,

? Khéa Quéc hoi.

3 Tén vin ban dugc ban hanh kém theo.
* Tén goi va sb, ky hiéu cia luat

e
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<>
3035mm

B i

Méu 6b. Vin ban ban hanh kém theo nghi quyét cia Quoc hdi

Ci chir 14, kidu chir | 1
T — el 14, i i
—»| in thuomg, dimg, dim ¢

—

QUOC HOI +<—r— CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Ty do - Hanh phiic —
in hoa, dimg, ddm

2
(Ban hanh kem theo Nghi quyét so:.../20.../0OH... } { P T e ]
' . o » i P in thirémg, nghigng |
ngay... thang... nam 20... cua Quoc hgi)
——— Chuong I (néu co) P
.n A ki¢u chir i
... (tiéu dé ctia chuong) ——| hoa, gimg,
Ca chir 14, kiéu i . didm
chvinthuomg, ¢+ Muc 1 (néu co)
dimg, dim ]

... (tidu dé ctia muc)

— Tiéu muc 1 (néu cd)
... (tiu d& ciia tiéu muc) ———— s

Pidu 1. (tiéu dé cta diéu)

t Ca chit 14,
kiéu chit in
a) s thuimg, dimg

A . a A s A
Pieu... (tiéu dé cua diéu)

4 % o Ci chir 13, kidu chir
CHU TICH QUOC HOT ¥ ‘1 o ting,tam
e =
(Ky va doéng ddu)

v A Co chit 14, kiéu chit in
Ho va tén > thuong, dimg, dam

' Tén loai van ban.
2 Tén goi clia vin ban.

f s
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$jm

MAu 7. Nghi quyét sira ddi, bd sung vin bén caa Qubc hji

QUOC HOI <«—— CONG HOA XA HQI CHU NGHIA VIET NAM
v Pjc lap - Tw do - Hanh phic —

Nghi quyet s6: ...120.. lz’(%H Cor chir 12, kidu chit
in hoa, dime, dgm

ca chir 13, kléu chir || Co chir 13, kiéu
in thuimg, dimg chir in hoa, dung
NGHI QUYET
l Ca chit 14, kiéu chir
Stra dm, bo sung... | inthuimg, dimg, d4m

| Cjﬂ‘ chfrlitl, kidu chir ;
in hoa, dimg, dim | < QUOC HOI

A
Céin ct Hién phdp nuéc Céng hoa xa hji chii nghia Viét Nam, Co chit 14, kidu chi

v P a 4, X # in thudmg, nghiéng
Can cir Luat..." (néu co),;

DU QUYET NGHI: i

035mm 1520mm

Pidu 1. (tidu dé cua diéu)

L. Co chit 14,

a)... '“e“ chit in CO chit 14, kidu chir in
uimg, dimg thudng, dimg, dim

r

-A. -A }\ kel 'I\\
Piéu... (tiéu dé cua diéu)

Nghi quyét nay dugc Quéc hdi nude Céng hoa xd hoi chu nghia Viét Nam
khéa..., ky hop thit... théng qua ngay ... thang... ndm....

C& chir 14, kiéu chir 5 . Ci chi 13, kiéu chir
in thuomg, nghiéng CHU TICH QUGC HOI in hoa, dimg, dém

(K va déng ddu)

A Cir chir 14, kiéu chit in
Ho va tén —| thuimg, dimg, dém

! Nam ban hanh v&n ban.

2 Khéa Québc hoi.

3 Tén clia vin ban dugc sira ddi, bd sung (hozc tom tit ngi dung dugc sira dbi, bd sung).
4 Tén goi va sb, ky hiéu cia lugt.

i
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<>
3035mm

i 20-25mm

Miu 8. Phép lénh

UY BAN THUONG VU QUOC HQI CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lip - Tu do - Hanh phie—

Phap 1énh sé: . ..f20...‘fUBEVQH...Z

_ Cochir 12, kiku chd | Hg NGi, ngay... thang... nam..:
Cit chir 13, kiéu chir Co chir 13, kidu in hoa, dimg, ddm v
in thuémeg, dimg chir in hoa, dimg Co chir 14, kiéu chit in
thirime. dime. dam
PHAP LENH C chi 14, kiéu chir
3 in hoa, dimg, dém

Cdn cir Hién phdp nude Cong hoa xa hoi chu nghia Viét Nam,
v ’ R 5 Circhir 14, kiéu chix
Cdn cik Ludgt..." (néu co), in thomg. nghiéng

Uy ban Thuong vu Quéc hdi ban hanh Phdp lénh...

——  Chuong I (néu ¢d)
... (tiéu d& cia chuong) ——

g e Y
| Co chir 14, kiéu e 5
= e el . -~
(mg, dim 5
Civ chi 14, kiéu chir 150mm
in hoa, dimg, dim

... (tiéu dé cia muc) ——

- Tiéu muc 1 (néu cd)

... (tiéu dé cia tiéu muyc)

——Piéu 1. (tiéu dé cta diéu)
Tl o

a) ... kiéu chir in
thuimg, dimg

Ciy chix 14,

A A A A
____Pieu... (tiéu dé cua diéu)

TM. UY BAN THUONG VU QUOC HOI
in hoa, dimg, dim

CHU TICH
(Ky va déng ddu)
o O C& chir 14, kidu
Ho va tén —»| choin 1]htr&ng.
dimg, dim |

! Nam ban hanh van ban,

? Khéa Quéc hdi.

33 Tén goi clia phép lénh.

* Tén goi va sb, ky hiéu ciia Luat.

I 20-25mm
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t 20-25mm

M3u 9. Phap Iénh siva ddi, bd sung mot so diéu ciia phap Ignh

UY BAN THUONG VU QUOCHOI «—» CONGHOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tu do - Hanh phic

Phap lénh ié; ...[20..'/UBTVQH..

Cochr 12, ke | Ha NOI, ngay... thang... ndm...

Cor chit 13, kidu chir Co chir 13, kidu in hoa, dimg, ddm
C# chir 14, kiéu chit in
thutmeg, dimg, dam

in thirémg, dimg chi¥ in hoa, dimg

Co chit 14, kiéu ) ) PHAP LENH ) ) ) 3
anhsargam [| SUA POL, BO SUNG MQT SO PIEU CUA PHAP LENH...

Céin cie Hién phap nuée Céng hoa xa hgi chu nghia Viét Nam,
Céin cir Lugt..." (néu co);
Uy ban Thuong vu Quéc hji ban hanh Phdp lénh sira déi, b6 sung mt s6 diéu
ctia Phdp lénh...”,
— Pidu 1. Sira ddi, bd sung Phép Iénh...°

- A A A
g 1. Stra d6i, b6 sung Dicu... nhu sau:
, KIEW
cin gL “Pidu... ’

thuimg, |

dimg, 3]
dam .
2. Bo sung Dieu...
<+r ~r 17 3t A s . A <+
b I 3. Bai bo diém. .. khoan... Diéu... s

__ Pidu 2. Ditu khoan thi hanh
1. Phép Iénh ndy c6 hiéu luc thi hanh tir ngay... thang... nam.... }

2 s
s uiar)/ TM. UY BAN THUONG VU QUOC HOI
in hoa, dimg, dim CHU TICH
(Ky va dong ddu)
Ho va té Co chir 14, kiéu chir
0 va tén — | in thuing, dimg, dim
! Niim ban hanh vin ban.

% Khoa Québc hoi.

3 Tén goi cia phép lénh dugc sira ddi, bo sung.

* Tén goi va s6, ky hiéu ciia luét.

S Tén goi va sb, ky hiéu ciia phap 1énh durgc sira d8i, bd sung.
5 Tén goi ctia phap 1énh dugc sira ddi, bd sung.

I 20-25mm
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I 20-25mm

Miu 10. Nghi quyét ciia Uy ban Thudng vu Qudc hji

Poc ldp - Tu do - Hanh phic

UY BAN THUONG VU QUOC HQI T CONG HOA XA HOI CHU NGHIA VIET NAM
2

Nghi quyét s6: ...f20...1HJ§WQH...

Cb chir 13, kidu chir Co chit 13, kidu Ca chit 12, kifu chit Ha N¢i, ngay... thang... nam|..
in thutmg, dimg chit in hoa, dimg in hoa, dimg, dim
NGHI QUYET 3 C& chir 14, kidu chit
i ...................... | in thutmg, dimg, dim
i chi 14, kidu chix > £
@'7 UY BAN THUONG VU QUOC HOI

& T . ¢ o . ~ ] oAl - ~ ‘ a . Cd chir 14, kiéu chir
Cdn cwe Hién phap nuce Céng hoa xd héi chu nghia Viét Nam,

Céin et Ludt..." (néu cd);

- QUYET NGHI:

— Chuwong I (néu cd)

Cochi 14, ... (tiéu de clia chuong) —
s k]ﬁ:'u(c;iu‘gm ' Mue 1 (néu cd) Co chix 14 1520mm
3035mm 8 ! Coaus,

dimg, dam ... (tiéu dé cuia muc) — k.e:;nh; ‘mm,

—— Tiéu muc 1 (néu cd)

... (tiéu @ cua tiéu muc) —
—Pidu 1. (tiéu d& cua didu)

1... /—]
Co chix 14, chiy
a) T } in thudmg, ﬁtmgj

".-1 “p A A
—DPieu... (tiéu dé cua diéu)

Co chi 13, . UY BAN THUONG VU QUOC HOQI
kiéu chir

n hoa, CHfJ T!CH

dimg, dim

(Ky va dong

dau)
Ci chix 14,
Ho va tén kiéu chit in hoa,
' dimg, dim

' Niim ban hanh van ban,

? Khéa Quéc hdi.

’ Tén goi cia Nghi quyét.

* Tén goi va sb, ky hiéu clia luat.

I 20-25mm
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I 20-25 mm

MAu 11a. Nghi quyét ciia Uy ban Thurdmg vu Quoc hdi (ban hanh vin bin kém theo)

Pic lap - Tw do - Hanh phiic —

UY BAN THUONG VU QUOC HOI T CONG HOA XA HOI CHU NGHIA VIET NAM
2

N%hi quyét sé: .../20...'/UBTVQH..

. Ha Néi, ngay... thang... ndm...
Ca chir 13, kiéu Cr chir 13, kiéu Corchix 12, kiéu chir ¥ gay g.
chir in mu'cmg, chit in hoa, dirng in hoa, dimg, dim

NGHI QUYET 4
Ban hanh ...} 2 d::t:r‘;:iucm‘
! dimg, dim

Cir chif 14, kidu chit

inhoa, dimg, &am | < UY BAN THUONG VU QUOC HOI

A
5 \d
Cén cit Hién phdp nudc Cong hoa xd hdi chu nghia Viét Nam, }l Corchi 14, kiéu chivin ‘
thutmg, nghigng

Cén cir Lugt...." (néu c6);

QUYET NGHI:
PN <+
iy T N 1520

e Pieu 1. (tiéu dé cta diéu) "

[

Co chir 14, Co chir 14, kidu chitin
- - kiéu chtt in ‘ P l
g, thudng, c:ung, dim

dimg

".-1 . A . A
Pieu... (tiéu dé cua diéu)

coan 13, | FTM, UY BAN THUONG VU QUOC HOI

hoa, dimg, ddm CHU TICH
(Ky va déng ddu)

> 4 Co chit 14, kiéu chit in
Ho va tén oy oufocd

! Nim ban hanh viin béan.

? Khéa Québc hdi.

* Tén van ban dugc ban hanh kém theo.
* Tén goi va b, ky hiéu clia Ludt.

I 20-25 mm
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$

MAu 11b. Vin ban ban hanh kém theo nghi quyét cia UBTVQH

UY BAN THUONG VU QUOC HOI __, CONG HOA XA HQI CHU NGHIA VIET NAM
DPéc lap - Tw do - Hanh phiic

v
Ce chir 14, kidu
chir in thudmg,
C chix 14, dimg, ddm
kidu chit in hoa,

Cor chir 12, kidu chix
in hoa, dimg, ddm
] —r dimg, dém

z f

......................

(Ban harnh kem theo Nghi qu.){ét $6: ../20../UBTVQH... Cons i
ngay ... thdng ... nam 20... cua Uy ban Thuong vu Quéc hi)

—— Chuwong I (néu co)
PR Co chir ... (tiéu dé cia chuong) — A=
035 mm 14, kiéu i 1520mm
% | chitin | 5 ]
ek Muc 1 (néu co) T,
dimg, g X kidu chit in
dim .. (ti€u dé cia muc) — hos, ding,
dfm
A A ’
— Tieu muc 1 (néu cd)

... (tiéu d& cua tidu muc) —
—Pidu 1. (tiéu d& cia diéu)

1 3
s | | Cochi 14,
a) 7| kiu chirin
J thuémeg,

L Piu ... (tiéu @ cia diéu)

cuche 13, | TM, UY BAN THUONG VU QUOC HOQI
’ { CHU TICH

(Ky va déng ddu)

Ho va tén . |Cochir 14, kiu chirin
thurimg, dimg, diim

dimg, d3m

' Tén logi véin bén.
? Tén goi cla vin ban.
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I 20-25 mm

Maiu 12. Nghi quy‘é‘t sira dbi, bd sung viin ban ciia Uy ban thudng vu Quéc hdi

CONG HOA XA HOI CHU NGHIA VIET NAM

UY BAN THUONG VU QUOC HOI
Pée lap - Tw do - Hanh phuc —

Nghi qu{ét s6: . ..fzo...‘sz]EirWQH...2

[ Co cher 13, kidu ] [Cachﬁl‘:', kiéu} [Curchu- 12, kibu chir

] Ha Ngi, ngay... thang... nam...——

chir in thudmg, chit in hoa, dimg in hoa, dimg, dim

Ci chir 14, kiéu chir £
in hoa, dimg, dim NGHI QUYET =

| . z. 2 3 [o5,] nl_mm, kiéu

ry Sira doi, bo sung... —— | chirinthuimg,
dimg, dim

UY BAN THUONG VU QUOC HOI

A 4

Cén ciz Hién phdp nwdc Cong hoa xa hoi chu nghia Viét Nam; Co chir 14, kidu chir
i in thutmg, nghiéng
Céin cik Ludt...* (néu c6);
QUYET NGHI: >
1520mm
3035mm

. A - A A > " A
Dieu 1. (tiéu dé cia diéu)

1. ...
Co chir 14,
a)... kidu chit in

Ci chir 14, kiéu
chif in thudng,
dimg, dim

thudmg,

dime T

"'.i ' a A . A
Pieu... (tiéu dé cua diéu)

cvene 13, | fTM. UY BAN THUONG VU QUOC HOI

iéu in L]
hoI;, an:.hg dam CHU TICH
(Ky va déng ddu)
Kidu
Ho VA t8n —» rsimibeome
dimg, dm

! Niim ban hanh vén ban.
2 Khéa Quéc hdi. o
* Tén goi cia van ban dugc sira dbi, bd sung (holic tém tit ni dung durge sira ddi, bd sung).

* Tén goi va 58, ky hiéu cila Luat.
I 20-25 mm
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i A2Bmm
Mau 13. Nghi quyét lién tich o

UY BAN THUONG VU QUOC I-IOI > CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic —

86: .../20..)/NQLT-UBTVQH...-..* (Crcna 12, viéucne | Hat N6, ngay ... thang ... ndm
(—"—W ¥ in hoa, dimg, ddm
Cor chit 13, kiduchix | [ Covchar 13, kidu _
— R
2 F A in hoa, dimg, dim
NGHI QUYET LIEN TICH —* v

...................... . » | Cor chiv 14, kiéu chixin
thuémg, dimg, dim

AP G s o oo o e T o o P S A D9 S R ey,

14, kiéu

Cdn cur . s 55 .,' chvn
Uy ban Thzro’ng Vi Quoc hoz va . ‘ia ban hanh Nghz quyer hen tsch nghiéng

—— Chuwong I (néu cd)
Co chir 14, ... (tiéu dé cua chuong)
. | kiéu chit o,
| nwemg, [T Mue 1 (néu c6)

| dimg, ddm

i % % Ca chir 14, kidu chir
.. (tiéu de cia muc) — in hoa, dimg, dim

— Tieu muc 1 (néu cd)

035mm ... (ti€u dé cua tiéu myc) — 1520rmm
A ' Ao - A
— Dieu 1. (tiéu dé cua dicu)
5

S || Cachirl4,
kigu chir
a) Ll in thurdmg,

dimg

— Piéu ... (tiéu dé cua didu)

TV coeeeeeeeeeeeeee e eeees e enenenaenns tb {TM. U'Y BAN THUONG VU QUOC HOI
CHU TICH

(Ky va déng ddu UBTVOH )

(Ky va déng ddu co quan ciing ban hanh

Ctr chiY 13, kiéu chir
in hoa, dimg, diim

Co chit 12, Ho va tén Ho va tén
kiéu chir in
thudgmg, :
nghiéng, _ i
- o || Cochi 1L, kiéu C# chir 14, kiéu chir
p :. ( / ! ’ cm} in mms’
Luru: L poks
Sb e-PAS: ...".

L12® Tep ¢o quan ciing ban hanh NQLT.
? , Ndm ban hanh van ban.
* Khoa Quoc héi.
* Tén viét tit clia co quan cing ban hanh NQLT.
>3 Tén goi ciia Nghi quyét.
® Chite vy ngudi ding dau co quan cing ban hanh NQLT.
i Gh1 chix v:%t tat tén vu, don vi soan thao ho#c chu tri soan thao vin ban.
Ghl 50 lugng ban phat 'hanh bing chit s6 A Rép néu la viin ban mét, toi mat, tuyét mét.
? Ghi sé thir ty quan Iy vin ban trén hé théng diéu hanh dién tir Quoc héi (neu cd).

£ i
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IMm

Miu 14. Phu luc ban hanh kém theo vin bin quy pham phap ludt

PHULUC Cochit 14,
(Ban hanh kém theo .................") —»| ‘acinin

thudmg,
nghiéng

Phu luc I (néu c6)
C chir 14,

kiduchitinhos, |«—————  (tiéu dé cua phu luc)
dimg, dém v
A Cir chir 14, kiéu chir in
................................ feetbtesassesrssstetasteanrrietraresrsrnsatnsernnnnsnnrasereneen | (NUONE, diME, 33M
A
2
<« Phu luc II (réu cd) <+
Ain sal A 15
(tiéu dé cua phu luc)
Ct chir 14, kiéu chir
in thudng, dimg 3

! Tén ciia vn ban ban hanh phu luc kém theo.

2 Nbi dung ciia phy luc dugc thé hién theo thé; thirc va k¥ thuét trinh bay vin ban hién hanh.
* N§i dung ctia phu luc duge thé hién theo thé thirc va ky thuat trinh bay vén ban hién hanh.

im&‘Sn'm
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4
| 2025
v mm

MAu 15a. Lénh ciia Chii tich nwée (bS cuc khéng cé diéu)

CHUTICHNUGC <«——»  CONG HOA XA HQI CHU NGHIA VIET NAM

, Pic ldp - Tw do - Hanh phic —
. i Ci chir: 12, kiéu chir
So:..../20... f’L-CTN in hoa, dimg, ddm Ha N¢gi, ngay.... thang... ndm... T

Fja chir 13, kiéu chir Coy chir 13, kiu
in thuimg, dimg chir in hoa, dimg
M

| A ,.L ENH ) Cor chit 14, kidu chir !
Veviéc............. MJ

| C;éc::"l':, { . QHU TICH > Co chi ‘1; Kidu
| NUGC CONG HOA XA HQI CHU NGHIA VIET NAM | v in thuoms,
nghiéng
Y L

F

Can cir Hién phdp nwée Cong hoa xa hgi chii nghia Viét Nam;
Cén cir Ludt... (néu cd);
Cén cit Nghi quyét... ciia Quéc hdi (néu cd);

>_

Cén cir Phdp lénh... (néu cd);
Cén cir Nghi quyét... cua Uy ban thuong vu Quoc hdi (néu cd);

Xét d@é nghi cia... (néu cé); J
<>

035mm NAY o 1520nm

CQ‘chl} 14,
kigu chi in 3
thudme, T N A S R e L B 0 N A VB A M i R

dimg

i e CHU TICH
e, | L NUGC CONG HOA XA HOI CHU NGHIA VIET NAM
dimg, dim
(Ky va dong dau)
Ho va tén C chi 14, kiéu chit

inthubng, dimg, dim

! N#im ban hanh van ban.
 Tén goi ctia Lénh
* Noi dung van ban.

0:5mm

<+
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§ i

MAu 15b. Lénh ciia Chit tich nwéc (bd cuc theo diéu)

CHUTICHNUGC <—  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic —

Co chil: 12, kiéu chir

sf: ...f20...'fL—C”i"N in hos, dimg, dgm Ha Noi, ngay... thdng... ndm... T

Cor chir 13, kidu chit ‘ Ci¥ chit 13, kiéu
in thwémg, dimg chit in hoa, dimg

T }’ ENH 2 Co chit 14, kidu chix
VeVICL. .. cosuvavuni in thuomg, dimg, d4m

Sctushe { CHU TICH T
Jes L NUGC CONG HOA XA HOI CHU NGHIA VIET NAM | ‘s mhg;;m:i“
nghieng
f Cén cir Hién phdp nwée Cong hoa xa hoi chit nghia Viét Nam; 4
Céin ctr Ludt...> (néu cd);
Cén cir Nghi quyét... ciia Quéc héi (néu cd);
Céin cir Phdp lénh... (néu c6);
Ciin cir Nghi quyét... cia Uy ban thuong vu Quéc héi (néu cd);
Xét dé nghj cia... (néu cd),
> >
o LENH: 1520mm

Ca chir 14,
kiéu chir in
thirémg,
dimg, dim

r

A . n A 5 . A
Pieu 1. (tidu dé cua dieu)
Co chir 14,
kiéu chit in
thudmg,

dimg

.........................................................................

.........................................................................

Coca 1, CHU TICH
inhoa, | L NUOC CONG HOA XA HQOI CHU NGHIA VIET NAM
dimg, didm
(Ky va dong ddu)
Ho va tén C8 chi¥ 14, kiéu chir
) in thutmg, dimg, dim
! N#m ban hanh vin ban.
? Tén goi clia Lénh

* Tén goi va s, ky hiéu clia Ludt,
* Néi dung vin ban.

-
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Fiitim

MAu 16. Quyét dinh ctia Chi tich nwéc

CHU TICH NUGC —* CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic —

Sé: .../20...)/QD-CTN
Car chiv 13, 5 NAT A . A
v oo ol Ha Néi, ngay... thdng...ndm..:
C& chir 13, kiu Co chir 13, kiéu dimg, ddm
chir in thuimg, chir in hoa,
QUYET PINH "
A i Cér chit 14, kilu chir
VE VIt .......ocisvmminiinis T
Y .
[ Cachir 14, CHU TICH

ikt NUOC CONG HOA XA HQI CHU NGHIA VIET NAM

in hoa,
dimg, ddm

Cén cir Hién ph ap nuwoe Cong hoa xa hgi chu nghia Viét Nam; —~

Can cir Ludt... (neu co);

Cén cir Nghi quyét .. . cua Quéc héi (néu cé); ce:mm e

Can cv Phap lénh ... (néu co); ' ) > | chitin thutmg, nghitng

Can cir Nghi quyét ... cua Uy ban thuong vu Quoc hji (néu co);

Xét dé nghi cua..., «s
g ~ 1520mm
I35mm =

QUYET PINH:

Co chit 14,
kiéu chir in

thudmg,
dimg, ddm
s T

A ‘A A » v A
<+ Dieu 1. (tiéu dé cna diéu)

Co chit 14,
kiéu chir in

Circhiy 12, kidu chiin
Lﬁfhm'mg, nghiéng, ddm

Cé chir 13,

kiéu chir in

hoa, dimg,
dim

CHU TICH
INUGC CONG HOA XA HOI CHU NGHIA VIET NAM

Covchir L1, kiéu
5 chir in thudmg, dimg

! Nam ban hanh vin ban.

* Tén goi ciia Quyét dinh

* Tén goi va sb, ky hiéu clhia Luat.

* Ngi dung vin ban.

3 Ghi chir viét tit tén vu, don vi soan thao ho#ic chi tri soan thao viin ban.

® Ghi s lwgng ban phat hanh bang chir s6 A Rap néu la van ban mat, t6i mét, tuyét mat.

No‘?nkﬁn:

(Ky va dong ddu)

T Cch 14, kidu chitin
Hg va tén thuéng, dimg, dim

4 e
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) Phulgc Il .
VIET HOA TRONG VAN BAN

I. VIET HOA Vi PHEP PAT CAU
, 1. Viét hoa Chltl’ cai dﬁu, am tiét ther nhat cia mot cau hOEjl,C rl}énh dé sau dau
cham cau (.), sau dau hai cham trong ngoac kép (: ““...”) hodc bat dau doan.

2. Viét hoa chir cai ¢au 4m tiét thr nhat ctia ndi dung khoan, diém.

II. VIET HOA DANH TU RIENG CHI TEN NGUOI

1. Danh tur riéng chi tén nguoi Viét Nam:

a) Tén thong thudng: Viét hoa chir cai dau tat ca cac am tiét cua danh tir riéng
chi tén nguoi.

Vi du: Nguyén Ai Quéc, Tran Ph, Giang A Pao, Ko Pa Ko Long.

b) Tén hiéu, t€n goi nhan vat lich su: Viét hoa chit cai dau tat ca cac Am tiét.

‘ Vi dui Vua Hung, Ba Triéu, Ong Giong, Pinh Tién Hoang, Ly Thai T6, Bac
Ho6, Cu Ho.

’ 2. Danh tUr riéng chi tén ngudi nudc ngodi duoc phién 4m chuyén sang
tiéng Viét:

a) Truong hop phién 4m sang am Han - Viét: Viét theo quy tic viét tén ngudi
Vi¢t Nam.

Vi du: Kim Nhat Thanh, Mao Trach BPong, Thanh Céat Tu Han.

b) Truong hop phiéq am khong sang am Hé’n - Viét ,(phién ém~tru’c tiép s:cit cach
doc cua nguyén ngtr): Viét hoa chir cai dau am tiét thtr nhat trong moi thanh phan.

Vi du: Vla-di-mia I-lich Lé-nin, Phri-drich Ang-ghen, Phi-den Cat-xto-ro.

III. VIET HOA TEN PIA LY

1. Tén dia ly Viét Nam:

a) Tén don vi hanh chinh dugc cau tao gitta danh tir chung (tinh, thanh phd,
quan, huyén, thi Xa, xa, phuong, tl}i tran) voi tén riéng cua don vi hanh chinl} do:
Viét hoa chir cai dau ctia cac am ti€t tao thanh tén riéng va khong dung gach noi.

Vi du: thanh phé Thai Nguyén, tinh Nam Dinh, tinh Dék,Lék;‘ quan Hai Chau,
huyén~ Gia Lam, huyén Ea H’leo, thi xa Song Cong, thi tran Cau Giat; phuong
Nguyen Trai, xa la Yeng, phuong Di¢n Bién Phu.

b) Truong hop tén don vi hanh chinh dugc ciu tao gitta danh tir chung két hop
voi chir s0: Viét hoa ca danh tir chung chi don vi hanh chinh dé.

Vi du: Phuong 15, Quan 8.

¢) Truong hop viét hoa dic biét: Thu d6 Ha Noi, Thanh phé HO Chi Minh.
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d) Tén ‘dia 1y dugc cau tao gitta danh tir chung chi dia hinh (séng, n}'li, hd, bién,
ctra, bén, cau, viing, lach, Vél}l V.V.. .,) v6i danh tr riéng (c6 mot am ti€t) tr¢ thanh
tén riéng cua dia danh do: Viét hoa tat ca cac chir cai tao nén dia danh.

Vi du: Ctra Lo, Viing Tau, Lach Truong, Vam Co, Cau Giéy.

Truong hop danh tu chupg chi dia hinh di lién v6i danh tir riéng: Khong viét
hoa danh tir chung ma chi viét hoa danh tur riéng.

Vi du: bién Cira Lo, cho Bén Thanh, song Vam Co, vinh Ha Long.

d) Tén dia ly’chi mot vung, mién, khu vuec nhat dinh,du’()’c cAu tao b?}ng tu cl}i
phuong hu’('yr}g két hop vo1 tur chi Rhu’omg thirc khéc: Viét hoa Cl‘lﬁ’ cai dau cua t,EAlt
ca cég: am tiét tao thanh tén g(_)i.,Df)i voi tén dia 1y chi ving, mién ri,éng duoc cau
tao b:ng tl;l’ chi ph}IO’ﬂg huong két hop vai danh tir chi dia hinh thi viét hoa cac chir
cai dau moi am tiét.

Vi du: Tay Bic, Dong Béc, Bic Bo, Nam Ky, Nam Trung Bo.

2. Tén dia 1y nuéc ngoai dugc phién 4m chuyén sang tiéng Viét:

a) Tén dia Iy d3 duoc phién 4m sang 4m Hén - Viét: Viét theo quy tic viét hoa
tén dia ly Viét Nam.

Vi du: Béc Kinh, Binh Nhuong, Phép, Anh, My, Thuy Si, Tay Ban Nha.

b) Tén dia 1y phién ﬁm khong sang am Hén - Viét (phién am truc tiép sat cach
doc cua nguyén ngtr): Viét hoa theo quy tac viét hoa tén nguoi nudc ngoai quy
dinh tai diém b khoan 2 Muc II.

Vi du: Mat-xco-va, Men-bon, Sing-ga-po, Co-pen-ha-ghen, Béc-lin.

IV. VIET HOA TEN CO QUAN, TO CHUC

1. Tén co quan, t6 chtic ciia Viét Nam:

Viét hoa chit cai ddu cua cac tir, cum tur chi loai hinh co quan, td chuc; chic
nang, linh vuc hoat dong cua co quan, t6 chtrc. Vi du:

- Ban Chép hanh Trung vong Pang Cong san Viét Nam, B§ Chinh tri, Ban Bi
thu Trung wong Dang, Vian phong Trung vong Pang; Ban Noi chinh Trung wong;
Ban Kinh t€ Trung uong,...;

- Uy ban Thuong vu Qubc hoi;

- Hoi dong Pén toc; Uy ban Dbi ngoai; U}I ban Kinh té, Uy ban Tu phap; I;Iy
ban Phap luat; Uy ban Tai chinh, Ngan séc?; Uy ban Qudc phong va An ninh; Uy
ban ,Khoa hoc, Céng ngh§ va Méi‘trub’ng,; U}{ ban Van hoa, Gido duc, Thanh nién,
Thi€u nién va Nhi dong; Uy ban vé cac van d€ Xa hdi;

- Ban Cong tac dai biéu; Ban Dan nguyén;

- Van phong Chu tich nude, Van phong Qudc hoi, Van phong Chinh phu;
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- BO Tu phap; B Tai nguyén va Moéi truong; B§ Giao duc va Pao tao; B Van
hoa, Thé thao va Du lich; B Nong nghi€p va Phat trién nong thon; Bo Giao thong
van tai; Bo Lao dong - Thuong binh va Xa hdi; Ngan hang Nha nudc Viét Nam;
Thanh tra Chinh phua; Uy ban Dan toc...;

- bai Tiéng noi Viét Nam, Dai Truyén hinh Viét Nam, Thong tan xa Viét Nam,
Béo hiém Xa hoi Viét Nam, Ban Quan ly Lang Chu tich H6 Chi Minh.

- Uy ban Trung wong Mit tran T6 qudc Viét Nam; Poan Thanh nién Cong san
HO6 Chi Minh; Hoi Lién hiép Phu n@t Viét Nam; Ho1i Nong dan Vi¢t Nam; Hoi Cyu
chién binh Viét Nam..

- Van phong Doan da1 biéu Qudc hoi thanh phd Ha Noi, Vin phong Tinh uy
Nghé An; Vin phong Uy ban nhan dan tinh Nam Dinh; Van phong Hoi dong nhan
dan va Uy ban nhan dan thanh phé Béc Ninh...;

- Hoi d6ng nhan dan tinh Son La, Uy ban nhan dan tinh Bac Giang, Uy ban
nhan dan quan Ba Dinh, Uy ban nhan dan huyén Vu Ban.. ;

- Tong cuc Thué, Tong cuc Hai quan...;

- S& Giao duc va Pao tao, S¢ Tai chinh, S& Tai nguyén va Méi trudong, S¢ Xay
dung, S& K¢ hoach va Pau tu...;

- Vu Tong hop, Vu Hop tac qubc té, Phong Nghién ctru khoa hoc, Phong
Chinh sach xa héi, Ho1 dong Thi tuyén vién chitre...

2. Tén co quan, t6 chiic nudc ngoai:

a) Tén co quan, to chirc nudc ngoai di dich nghia: Viét hoa theo quy tic viét
tén co quan, to chuc cua Vi¢t Nam.

Vi du: Lién hop quéc (UN), T6 chtrc Y té thé gioi (WHO), Hiép hoi cac Quéc
gia Pong Nam A (ASEAN).

b) Tén co quan, td chirc nude ngoai duogc st dung trong van ban & dang viét

tit: Viét bang chir in hoa nhu nguyén ngit hodc chuyén tu La-tinh néu nguyén ngi
khong thudc hé La-tinh.

Vi du: WTO; UNDP; UNESCO; ASEAN; SNG.

V. VIET HOA CAC TRUONG HQP KHAC

1. Danh tur thudc truong hop dac bi¢t: Nhan dan, Nha nudc.

2. Tén cac huan chuong, huy chuong, cac danh hiéu vinh dy: Viét hoa chir cai
dau cua cac am ti€t cua cac thanh phan tao thanh tén riéng va cac tu chi thir, hang.

Vi du: Huan chuong Sao vang, Huan chuong HO Chi Minh, Nghé si Nhan dan,
Nha gido Uu t, Thay thuéc Nhan dan, Anh hung Lao dong, Anh hung Luc lugng
vil trang nhan dan, Huan chuong Chién si vé vang.

3. Tén chtrc vu, hoc vi, danh hiéu: Viét hoa tén chirc vu, hoc vi néu di lién véi
tén nguoi cu the.
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Vi du:

- Chu tich Qudc hoi, Pho Tha tudéng Chinh pha, Chu nhiém Uy ban Phép luat
cua Qudc hdi, Chu nhiém Van phong Qudc hdi, Tong Thu ky Quoc hoi, Phd Chu
nhiém Uy ban Kinh t€, Uy vién Thuong truc, Uy vién Chuyén trach...

- Gi4o su Tién si khoa hoc Pham Vin M, Gio su Vién si Nguyén Van H.

4. Tén cac ngay 1, ngay ky niém: Viét hoa chir cai dau ctia am tiét tao thanh
tén goi ngay 1€, ngay ky niém.

Vi du: ngay Qudc khanh 2-9, ngdy Tong tuyén ctr dau tién, ngdy Truyén thong
Van phong Qudc héi, ngay Quodc té Lao dong 1-5, ngay Phu nir Viét Nam 20-10.

5. Tén cac loai vian ban: Viét hoa chit cai dau cua tén loai van ban va chit céi
dau cua am ti€t thir nhat tao thanh té€n goi cua van ban trong truong hop ndi dén
mot van ban cu the.

Vi du: Nghi quyét Pai hoi dai biéu toan quéc lan thi XII cua bang; Bo luat
Hinh syu; Luat T6 chic Quoc hoi, Ludt An toan vé sinh lao dong,...

6. Truong hop vién dan phan, chuong, muc, ti€u muc, di€u, khodn, di€ém cua
mot van ban cu thé thi viét hoa chir cai dau cia phan, chuong, muc, ti€u muc, di€u.

Vi du:
- Can ct Diéu 10 ciia Luat T6 chirc Qudc hdi...
- Can ct khoan 4 Diéu 18 cua Luit An toan vé sinh lao dong...

- Can ct diém a khoan 2 Diéu 103 Muc 5 Chuong XII Phan I cua Bo luat
Hinh su...

- Theo quy dinh tai diém a khoan 1 Biu 24 Tiéu muc 1 Muc 1 Chwong III ciia
Nghi quyét s6 351/2017/UBTVQH14...

7. Tén cac ndm am lich, ngay tét, ngay va thang trong nam:

a) Tén cac ndm am lich: Viét hoa chit ci dau cua tat ca cac am tiét tao thanh
tén goi.

Vi du: Ky Ty, Tan Hoi, Mau Tuét, Mau Than.

b) Tén cac ngay tét: Viét hoa chit cai diu cua am tiét thir nhét tao thanh tén goi.

Vi du: tét Nguyén dan, tét Poan ngo, tét Trung thu.

Viét hpa chir Tét trong truong hop dung dé thay cho mot tét cu thé (nhu Tét
thay cho tét Nguyén dan).

~ ¢) Tén cac ngay trong tudn va thang trong nim: Vié't’ hoa chit cai dau cua 4m

tiét chi ngay va thang trong truong hop khong dung chit so:

Vi du: thir Hai, tht Tu, thang Nam, thang Tam...



